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Series  400  Students 


Section  440  Student Rights and Responsibilities 


Policy  443(R)  Code of Student Conduct Rule 


 


 


STUDENT REMOVAL FROM CLASS 


 


Removal from class is a serious measure and should not be imposed in an arbitrary, casual or inconsistent manner.  


Maintaining an appropriate educational environment is of paramount importance for the class.  Therefore in every 


circumstance, the teacher should use their best judgment in weighing what is best for each individual student versus 


what is best for the class as a whole. 


 


Licensed staff may remove a student from class for the following reasons: 


A. Behavior which violates any federal, state or local law 


B. Behavior which violates any District Policy 


C. Repeated violation of classroom rules 


D. Possession of a weapon or other item that might cause bodily harm 


E. Suspicion of being under the influence of alcohol or other illegal drugs 


F. Behavior that may constitute sexual or other harassment 


G. Physical or verbal threats or behavior that causes the teacher or students fear of harm 


H. Behavior that creates an intimidating, hostile or offensive classroom environment 


I. Fighting or otherwise inciting or encouraging a fight 


J. Pushing or striking a student or staff member 


K. Throwing objects in the classroom 


L. Intentional damage to or theft of the property of the school or other students 


M. Repeated use of profanity 


N. Repeated classroom interruptions or refusing to follow teacher’s directions 


O. Repeated, excessive or disruptive talking or noise making 


P. Open defiance or disrespect of the teacher 


Q. Behavior which is dangerous, unruly or disruptive 


R. Behavior that interferes with the ability of the teacher to teach effectively 


 


These reasons for removal from class apply to all Erin School students.  For the purposes of this code, “class” is 


any class, meeting or activity which students attend while on school property and under the control or direction of 


District staff.  This includes without limitation:  regular and special education classes, labs, library time, counseling 


groups, assemblies, study halls, lunch periods and recess.  “Licensed staff” includes any certified instructor, 


counselor, psychologist or Administrator in the employ of the District. 


 


Removal from class under this Code does not prohibit the District from implementing other disciplinary actions, 


including but not limited to demerits, detention, suspension or expulsion, for the conduct for which the student was 


removed from class in accordance with the District’s Student Discipline Policy. 


 


SHORT TERM REMOVAL 


 


Except where the behavior is extreme, staff should generally warn a student that continued misbehavior may lead to 


temporary removal from class.  When the teacher determines that removal is appropriate, the teacher should take one 


of the following courses of action: 


A. Instruct the student to go to the office along with a note explaining the situation 


B. Obtain coverage for the class and escort the student to the office 


C. Seek assistance from the office or other available staff to escort the student to the office 


 


In all cases, the staff member is required to immediately inform the Administration or designee as to the 


circumstances of and reasons for the removal of the student.  When the student arrives at the office, the 


Administration shall give the student an opportunity to briefly explain the situation.  If an Administrator is not 







443(R) 


Page 2 of 3 
 


 


available upon the student’s arrival, the student shall be taken to the removal area and the Administrator shall speak 


to the student as soon as practicable.  The Administration has the power to overrule the decision to remove the 


student.  After consultation with the student and the staff member who removed the student, the Administration may 


return the student to class at any time at the Administrator’s discretion.  


 


The Administration shall designate a place in the school that shall be used as the “removal area.”  This removal area 


shall be the location at which students who are removed from class shall spend their removal period.  Students shall 


be required to do work of an academic nature during the removal period, to be assigned by the staff member who 


removed the student or by the Administration.  Students shall be supervised during removal. 


 


The staff member who removed the student shall determine the exact amount of time the student will be out of class, 


except that removal shall be for at least the rest of the class period and shall not exceed the rest of that school 


day.  However, the duration of the removal is subject to revision at the discretion of the Administration.  The 


Administration and/or designee shall evaluate the student to determine whether the student is ready and able to return 


to class without a recurrence of the behavior for which the student was removed.  If this evaluation is favorable, the 


student shall return to class after the removal time has been served.  If evaluation determines that the student is 


unable or should not be allowed to return to class, the student may be retained in the removal area for an additional 


amount of time or (if deemed necessary) arrangements to have the student sent home for the rest of the school day 


should be made.  Students do not need to be evaluated by the school psychologist before being returned to class 


following short-term removal. 


 


The staff member who removed the student shall give a brief written explanation for the removal to the 


Administration within 24 hours of the removal.  The school shall give written notice of the removal to the student’s 


parent/guardian by the next school day.  Each teacher shall keep a record of the number of times each student had to 


be removed from class and this shall be noted quarterly on the student’s report card. 


 


Students identified as requiring special education services under the IDEA or Section 504 may, in general, be 


temporarily removed from class under the same terms and conditions as any other Erin student.  Most students 


covered by the IDEA should have a behavior plan.  This plan should address whether and to what extent the student 


should be expected to conform to the behavioral requirements applicable to non-disabled students and alternative 


consequences or procedures for addressing behavioral issues.  All IEP teams should address behavioral issues and 


their effect on this Code annually, setting forth their consensus regarding behavioral expectations and consequences. 


 


LONG TERM REMOVAL 


Long-term removal of a student from class is a serious decision and should only be undertaken for compelling 


reasons.  Placement outside the District or expulsion should only be considered as last resorts.   


 


When a licensed staff member believes that the best interests of a student and/or a class require the long-term 


removal of a student, the Administration shall be notified in writing of this situation.  The written notification shall 


include the following: 


A. Basis for the removal request 


B. Alternative approaches considered or attempted to avoid removal 


C. Impact on the removed student 


D. Impact on the rest of the class 


 


The final decision concerning long term removal shall be made by the Administration following consultation with the 


student’s present teacher and any other staff members which the Administration chooses to include (except in cases 


of students identified as requiring special education services).  When the Administration’s action results in the 


transfer of the student to another section or class within Erin School, the decision will be considered final and not 


subject to appeal.  When the Administration’s decision results in the transfer of the student to an educational setting 


outside Erin School, the decision may be appealed to the Board directly only in the form of a formal written request 


by the student’s parent/guardian.  Upon receipt of the written request, the Board shall convene a special meeting at 


its earliest convenience, if possible within 3 school days.  The Administration has the discretion to prohibit the 


student from attending school pending action by the Board.  
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Legal References:   Wisc SS 118.164, 119.04, 120.13 


Cross Reference:  443 Code of Student Conduct, 447 Student Discipline, 447.1 Corporal Punishment/Use of 


Physical Force by Staff, 447.2 Student Detentions, 447.3 Student Suspensions/Expulsions 


Approved: April 2010 


Last Reviewed: February 2016 


 


Long-term placement of any student identified as requiring special education services under the IDEA or Section 504 


is the decision of the student’s IEP team and cannot be made by the Administration alone.  No change in placement 


for more than 10 school days may be made for a special education student outside of the IEP process.  This 10-day 


limit applies to out-of-school suspensions as well as days of removal. 
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Legal References:  Section 204 of the Healthy, Hunger-Free Kids Act of 2010, Public Law 111-296 


Cross Reference:  


Approved: March 2006 


Last Reviewed:  March 2016 


Last Revised: October 2016 


Series  400  Students 


Section  450  Student Health and Welfare 


Policy  458  School Wellness 


 


 


Good health is essential for students to reach their full academic and life potential. The District implements 


wellness education, good nutrition, and regular physical activity as part of the total learning environment. 


This policy supports the mission of the District as it promotes lifelong learning of wellness behaviors. 


Wellness links healthy nutrition and exercise to students’ overall physical well-being, growth, 


development, academic performance and readiness to learn. 


 


A. Nutrition Education – the primary goal of nutrition education is to provide learning experiences to 


facilitate the voluntary adoption of eating and other nutrition-related behaviors conducive to health 


and well-being. Building nutrition education and skills helps children make healthy eating and 


physical activity choices. 


 


B. Physical Activity – a quality physical education program is an essential component for all students 


to learn about and participate in activity. 


 


C. Nutrition Standards for All Foods Available on School Campus During the School Day –Students’ 


lifelong eating habits are greatly influenced by the types of foods and beverages available in their 


daily environment. Guidelines for reimbursable school meals shall not be less restrictive than 


USDA regulations. In addition, standards to address all foods and beverages sold or served to 


students, including those available outside of the school meal program, will be established. 


 


D. Other School-Based Activities Designed to Promote Student Wellness – the school environment 


will provide consistent wellness messages conducive to healthy eating and being physically active. 


 


E. Measurement and Evaluation – a sustained effort is necessary to implement and monitor the 


District-wide Wellness Policy. 
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Legal References:   Wisc SS 118.31, 939.48 


Cross Reference: 447 Student Discipline   


Approved: August 2008 


Last Reviewed: February 2016 


Series  400  Students 


Section  440  Student Rights and Responsibilities 


Policy  447.1  Corporal Punishment/Use of Physical Force by Staff  


 


 


Corporal punishment shall not be used in the District.  School officials may, however, use reasonable and necessary 


force under conditions established in this policy. 


 


Corporal punishment, for purposes of this code, means the intentional infliction of physical pain, which is used as a 


means of discipline.  Corporal punishment includes, but is not limited to, paddling, slapping or prolonged 


maintenance of physically painful positions, when used as a means of discipline.  Corporal punishment does not 


include actions consistent with an individualized education program developed under Wisc. SS 115.80(4) or 


reasonable physical activities associated with athletic training. 


 


The use of physical force by school personnel shall be limited to that which may reasonably be determined as 


necessary for the immediate protection of physical well being or public property.  Such emergency situations may 


include the following: 


 


A. to quell a disturbance or prevent an act that threatens physical injury to any person; 


 


B. to obtain possession of a weapon or any other dangerous object within a student's control;   


 


C. for the purpose of self-defense or the defense of others, or for the protection of property in accordance with 


state statutes; 


 


D. to remove a disruptive student from school premises, a motor vehicle, or school- sponsored activity; 


 


E. to prevent a student from inflicting harm on him/herself; or 


 


F. to protect the safety of others. 


 


Incidental, minor or reasonable physical contact designed to maintain order and control may also be used by school 


officials when necessary. 


 


All persons in the employment of the District shall be apprised of this policy annually and reminded that violation 


will be deemed cause for disciplinary action, up to and including possible dismissal. 
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Last Reviewed:  February 2016 
 


Series 400 Students 


Section 430 Attendance 


Letter 431(L2) Beginning a Truancy Pattern 


 


 SAMPLE LETTER 


(For Student Not Yet Established as a Habitual Truant but Beginning a Truancy Pattern) 


 


Dear (NAME OF PARENT/GUARDIAN), 


 


As the attendance officer at Erin School, I am writing this letter to formally notify you -- as per state law -- that a possible 


absentee problem exists for your son/daughter, (STUDENT’S NAME). 


 


Our records suggest that a truancy pattern, habitual in nature, may be evident.  Although there have been explanations provided 


for (many/most/all) of those days, I am concerned.  If in fact a medical difficulty persists that has necessitated this number of 


absences, then I must request that a medical excuse be provided by a physician.  If "other" circumstances exist, I need to be 


informed of them.  Attached is a copy of an attendance report that outlines (# OF) absences. 


 


The State's Compulsory Attendance Law is as follows: 


 


118.15 Compulsory school attendance.  (1)(a) Except as provided under paras. (b) to (d) and sub. (4), 


unless the child is excused under sub. (3) or has graduated from high school, any person having under 


control a child who is between the ages of 6 and l8 years shall cause the child to attend school regularly 


during the full period and hours, religious holidays excepted, that the public or private school in which the 


child should be enrolled is in session until the end of the school term, quarter or semester of the school year 


in which the child becomes l8 years of age. 


 


Please also understand that under Wisc. SS 118.l6(5), a penalty (penalties) may be imposed by the courts on the 


parent/guardian of a habitual truant if he/she fails to cause the child to attend school regularly as required under Wisc. SS 


118.l5(l)(a): 


 


118.l6(5)(a) Except as provided under par (b) or if a person has been found guilty of a misdemeanor under Wisc. SS 947.l6, 


whoever violates this section may be fined not more than $500.00 or imprisoned not more than 30 days or both after evidence 


has been provided by the school attendance officer that the activities under Wisc. SS ll8.l6(5) have been completed.  In a 


prosecution under this paragraph, if the defendant proves that he or she is unable to comply with the law because of the 


disobedience of the child, the action shall be dismissed and the child shall be referred to the court assigned to exercise 


jurisdiction under ch 48. 


 


I have arranged for you to meet with (SCHOOL OFFICIAL) to discuss your son's/daughter's truancy problem on (DATE). 


If you are unable to meet at this time, please contact me at (PHONE NUMBER).  We will make every reasonable attempt to 


reschedule the meeting at a time that is convenient for you if necessary. 


 


As a parent/guardian, you may request program or curricular modifications.  It may also be necessary to determine if potential 


eligibility exists for enrollment in a "Special Education" or an "At Risk" program.  This can be discussed at the conference. 


 


The success of your child in school is directly related to his/her attendance and the working relationship between the home and 


the school.  Please help us to resolve this difficulty and to continue working toward providing your son/daughter with the 


quality education that the District has to offer. 


 


If I can in any way provide assistance, please call me at (PHONE NUMBER). 


 


Thank you for your cooperation in this important matter. 


 


Sincerely, 


 


 


Signature of School Attendance Officer                           


 Attch: 431 Compulsory Student Attendance Policy 


431(R) Compulsory Student Attendance Rule 


Attendance Report 
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Legal References:   Wisc SS 118.13 and PI 9, Wis. Admin. Code 


Cross Reference:  447.1 Corporal Punishment/Use of Physical Force by Staff, 447.2 Student Detentions, 447.3 


Student Suspensions/Expulsions 


Approved: August 2008 


Last Reviewed:  February 2016 


Series  400  Students 


Section  440  Student Rights and Responsibilities 


Policy  447  Student Discipline  


 


 


The philosophy of the District encourages a positive approach to be used to discipline students. This type of 


discipline is achieved through careful and detailed planning and an empathetic understanding of students. 


Rules and regulations for the school, as approved by the Administration, shall prescribe the conduct of students and 


procedures necessary for effective discipline. Such rules and regulations shall not be in conflict with Board policy 


and shall be in conformity with state and federal law. 


 








453.4(F) 


Cross Reference: 453.4 School Medication Policy, 453.4(R) Administering Medication To Students Rule  


Approved: December, 2009 


Revised: March, 2012 


Last Reviewed: February 2016 


ERIN SCHOOL 


Administering Medication to Student Form 


Name of child __________________________________________________________________________________________ 


Date of Birth ______________________________________  Grade/Teacher ______________________________________ 


Name of Parent ____________________________________  School _____________________________________________ 


This is to certify that, in order to keep this child in optimum health and/or help maintain optimum performance at school, it is 


necessary that medication is given during school hours. 


1.  Medication (include trade name) _________________________________________________________________________ 


2.  Reason for medication _________________________________________________________________________________ 


3.  This medication is to be given in the form which is circled:      Tablet       Ointment        Capsule        Inhalation        Liquid 


Other (please specify) ____________________________________________________________________________ 


4.  Dosage (amount to be administered during school hours)______________________________________________________ 


5.  How often during school hours or at what time(s) ___________________________________________________________ 


6.  Termination date of administering ____________________________________________ 


7.  If this medication is on a PRN (as needed) schedule, please describe how the person   administering medication is to 


determine when the medication is needed: ____________________________________________________________________ 


______________________________________________________________________________________________________ 


8.  Side effects (expected or predictable) _____________________________________________________________________ 


The child’s parent/guardian knows of this request and is in full agreement that this medication will be administered as 


indicated. Should the student manifest any of the following symptoms caused by the medication, please discontinue 


administration and notify the parents or my office immediately. 


9.  Contraindications (to state something to be inadvisable while taking particular medication because of a likely adverse reaction) for administration 


of medication___________________________________________________________________________________________ 


10. Check who should administrator medicine: __ Student __ Staff  __ Parent 


_________________________________________   ____________________________________________ 


Signature of Parent/Guardian      Date 


_________________________________________________  ____________________________________________ 


Name of physician (please print)      Physician Phone Number 


_________________________________________________   ____________________________________________ 


Physician’s Signature       Date 


**One week after the last day of school, all remaining medication will be properly disposed of. 
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Legal Reference:  Wisc SS 118.15; 118.153; 118.16; 118.162; 118.164 


Cross Reference: 431(R) Compulsory Student Attendance Rule, 431(F) Truancy Referral Form, 431(L1) 


Early Non-Habitual Truant Letter, 431(L2) Beginning a Truancy Pattern Letter, 431(L3) Notification of 


Habitual Truancy Letter 


Adopted:  December 2008 


Last Reviewed: January 2016 


Series  400  Student 


Section  430  Attendance 


Policy  431  Compulsory Student Attendance 


 


 


In accordance with Wisconsin Statute 118.15 all children enrolled in 5 year old kindergarten or between six (6) and 


eighteen (18) years of age must attend school full-time until the end of the term, quarter or semester in which they 


become eighteen (18) years of age, unless they have a legal excuse, fall under one of the exceptions outlined in the state 


statutes 118.15, or have graduated from high school. 


 


Procedures shall be developed by the Administration to enhance the full attendance requirement and to determine 


appropriate action to serve as a deterrent to truancy.  These procedures shall be in accordance with Washington County 


ordinances and state law, and shall be approved by the Board. 


 


Enforcement of student attendance policies and truancy procedures shall be a shared responsibility between the school, 


social service agencies, law enforcement officials, student, parents/guardians, and the community at large. 
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Legal References: Wisc SS 48.981 


Cross Reference: 


Approved: January 1997 


Last Reviewed:  March 2016 


Series  400  Students 


Section  450  Student Health and Welfare 


Policy  454  Reporting Child Abuse/Neglect 


 


 


Any school district employee having reasonable cause to suspect that a child seen in the course of professional duties 


has been abused or neglected is a mandated reporter and shall be responsible for reporting immediately every case to 


the appropriate county agency, either directly or by witnessing the appropriate administrator making the report.  This 


same duty applies if they have reason to believe that a child has been threatened with abuse or neglect and that abuse 


or neglect of the child will occur. 


 


In addition, the staff member is required to make a report to the Administration.  The Administrator receiving the 


report is also responsible for making sure a report is made to the appropriate county agency. 


 


All employees will receive training in identifying children who have been abused or neglected and in the reporting of 


suspected or threatened child abuse and neglect.  This training will take place within the first 6 months after 


commencing employment and at least once every 5 years after the initial training. 


 


State law guarantees immunity from any civil or criminal liability that may result from making a report on child 


abuse or neglect and provides for the protection of the identity of any individual who makes such a report, subject 


only to disclosure by consent or court order.  A reporting staff member shall not be dismissed or otherwise penalized 


for making a report of child abuse or neglect.  Failure to report suspected cases of child abuse and neglect is 


punishable by a fine and/or jail sentence.  


 


Information concerning alleged child abuse is confidential.  Any unauthorized disclosure by an official or employee 


of the District is a violation of the law and may subject the disseminator to civil liability for resulting damages and 


disciplinary action. 


 


County agencies may contact, observe or interview a student at school without permission from the student’s 


parent/guardian in order to determine if a child is in need of protection or services. 
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Legal References:  Wisc SS 118.164, 119.04, 120.13 


Cross Reference:  447 Student Discipline, 447.1 Corporal Punishment/Use of Physical Force by Staff, 447.2 


Student Detentions, 447.3 Student Suspensions/Expulsions 


Approved: August 2008 


Last Reviewed:  February 2016 


Series  400  Students 


Section  440  Student Rights and Responsibilities 


Policy  443  Code of Student Conduct 


 


 


Respect for law and for persons in authority shall be expected of all students.  This includes conformity to school 


rules as well as general provisions of law regarding minors. Respect for the rights of others, consideration of their 


privileges, and cooperative citizenship shall also be expected of all members of the school community. 


 


The Board recognizes a responsibility to facilitate and attempt to maintain an orderly and safe classroom 


environment that is conducive to teaching and learning.  All students and staff of the District are required to 


cooperate in this mission.  Parent/guardians should be aware of their children’s activities, performance and behavior 


in school, and are expected to cooperate with the school to prevent and address problems.  Those relatively few 


students who create unnecessary and unwarranted distractions and disruptions in the classroom are often depriving 


their classmates of the opportunity to learn.  The District’s Student Discipline Policy exists to provide the means to 


ensure an orderly and safe learning environment.  The intention of this policy is to permit the Administration to 


create and manage a Code that will identify the reasons for which a student may be removed from class (either 


temporarily or permanently) and the procedures to be followed after the student has been removed. 


 


Copies of the Code shall be included in any Student and Parent Handbooks distributed by Erin School.  The 


Administration shall meet with the licensed staff of the District prior to every school year to provide each with a 


copy of the Code and to familiarize them with its provisions. 
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Legal References: Wisc SS 118.13, Chapter PI 9, Wisconsin Administrative Code , Title IX, Education Amendments of 


1972, Title VI, Civil Rights Act of 1964, Section 504, Rehabilitation Act of 1973, Americans with Disabilities Act of 


1990, Civil Rights Act of 1991, McKinney-Vento Homeless Education Assistance Act 


Cross Reference:  


Approved: January, 2003 


Last Reviewed:  September 2017 


  


Series  400  Students 


Section  410  Student Policies Goals 


Policy  411  Equal Educational Opportunities 


 


The Board is committed and dedicated to providing the best education possible for every student in the District for as long as 


the student can benefit from attendance, and the student’s conduct is compatible with the welfare of the entire student body.  


The District recognizes a responsibility to provide equal educational opportunities to all district students.   


The Board does not discriminate per Policy 112. 


In order to achieve the aforesaid goal, the Board directs the Administration to: 


  A. Curriculum Content  


    


Review current and proposed courses of study and textbooks to detect any bias ascertaining whether or 


not supplemental materials, singly or taken as a whole, fairly depict the contribution of both genders, 


various races, ethnic groups, etc. toward the development of human society; provide that necessary 


programs are available for students with limited use of the English language;  


 


  B. Staff Training  


    
Develop an ongoing program of in-service training for school personnel designed to identify and solve 


problems of bias in all aspects of the program;  
 


  C. Student Access  


    


Review current and proposed programs, activities, facilities, and practices to ensure that all students 


have equal access thereto and are not segregated on the basis of bias, in any duty, work, play, classroom, 


or school practice, except as may be permitted under State rules;  


 


  D. District Support  


    


Ensure that like aspects of the District program receive like support as to staff size and compensation, 


purchase and maintenance of facilities and equipment, access to such facilities and equipment, and 


related matters;  


 


  E. Student Evaluation  


    


Ensure that tests, procedures, or guidance and counseling materials, which are designed to evaluate 


student progress, rate aptitudes, analyze personality, or in any manner establish or tend to establish a 


category by which a student may be judged, are not differentiated or stereotyped.  


 


The Administration shall attempt annually to identify children with disabilities, ages 3-21, who reside in the District but do 


not receive public education. In addition, s/he shall establish procedures to identify students with limited English proficiency 


and to assess their ability to participate in District programs. 


The Administration shall be responsible for the implementation of this policy within the District.  The Administration shall 


also ensure that the District is in compliance with any federal and state laws regarding student discrimination.  The 


Administrator shall be designated as the District employee who shall receive all citizen complaints with regard to this policy.  


Written acknowledgment of any written complaint shall be given within 45 days of receipt.  Determination of any complaint 


shall be made within 90 days unless the parties agree to an extension of time, except in circumstances where such extension is 


prohibited by law. 


 


Notice of board policy concerning student nondiscrimination and the complaint procedure shall be included in any student, 


parent/guardian and staff handbooks published by the District.   
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Legal References: 115.28, 115.80, 118.14, 140.05 


Cross Reference: 342.1 Students with Disabilities, 420 School Admissions, 453.2 Student Immunizations 


Approved: March 2005 


Last Reviewed:  January 2016 


Series  400  Students 


Section  420  School Admissions 


Policy  421  Entrance Age 


 


 


Children who meet the state entrance age requirements will be enrolled in kindergarten and/or first grade at the 


beginning of the school year.  Kindergartners will be registered at the Kindergarten Registration held the previous 


spring and enrollment will be completed by the opening day of school in the fall. 


 


All children seeking admission to 4 year old kindergarten, 5 year old kindergarten, or first grade must have their 


fourth, fifth, or sixth birthdays, respectively, on/or before September 1.   


 


The Administration shall verify the age of children enrolling in the District. 


 


Special Education Programs 


 


With written parental permission, Individual Education Plan (IEP) screening and evaluation will be provided to a 


child who has special needs by age 3 and is suspected of having exceptional educational needs (EEN).  If the child 


meets Department of Public Instruction (DPI) eligibility criteria, and if the parent(s)/guardian(s) consent in writing, a 


resident child with EEN will be placed in an appropriate special education program. 
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Series  400  Students 


Section  420  School Admissions 


Policy  423  Public School Open Enrollment 


 


This policy shall be administered in accordance with the state public school open enrollment laws and implementing 


rules. 


 


Nonresident Open Enrollment Students 


 


A nonresident student may apply for full-time enrollment in a public school in the District under the open enrollment 


program. Applications shall be made and acted upon in accordance with the timelines and procedures outlined in 


state law. The District shall consider the following criteria when deciding whether or not to accept a nonresident 


student's application for full-time open enrollment: 


 


1. Space Availability. The District shall consider the availability of space in the schools, programs, classes or grades 


within the District. When determining space availability, consideration shall be given to such factors as class size 


limits, student-teacher ratios, overall building capacity, and enrollment projections. If the District receives more 


student applications for full-time enrollment than there are spaces available, the District shall determine which 


students to accept on a random basis.  


 


A.   A waiting list of nonresident students who have been denied open enrollment due to space availability 


shall be established and utilized in the District in accordance with established procedures. The 


established procedures for the waiting list shall give preference to siblings of students who are already 


attending the District.  


 


B.   If at any time in the selection process one student application from a family is chosen and the student is 


eligible for acceptance under all applicable criteria, the District shall give immediate consideration to 


the applications of remaining siblings in the family who applied for open enrollment at the same time, 


and admit all such otherwise eligible siblings for whom there is a space available at that point in the 


process. 


 


C.  Siblings of students already attending Erin School District may, in the sole discretion of the Board, be 


accepted for enrollment in the District even if the District has determined that space is not otherwise 


available for open enrollment students.   


 


2. Students with Disabilities. If the District determines that the special education program or related services 


described in the nonresident student's individualized education program (IEP) are available in the District and 


there is space available in the special education program identified in the student's IEP, the open enrollment 


application shall be accepted. If the special education program or services described in the student's IEP are not 


available or there is no space available in the program, the application shall be denied. If a nonresident student 


receives his/her initial IEP while attending the District under open enrollment, or if a nonresident student's IEP 


changes after the student begins attending school in the District, and the special education program or services 


required by that initial or revised IEP are not available in the District or there is no space available in the program 


or services identified within the IEP, the nonresident student may be returned to the resident district. 


 


3. Students Referred for a Special Education Evaluation. An open enrollment application shall be denied if the 


nonresident student has been reported or identified as having a possible disability but not yet evaluated by an IEP 


team in the resident district. Assuming other acceptance criteria are and continue to be met, the District may 


reconsider a denial under this criteria if the IEP is completed, forwarded to the District, and reviewed by the 


District prior to the close of the period during which applications would normally continue to be reviewed or 


accepted from any waiting list. 
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4. Discipline-Related Criteria. Consistent with District policy and state law requirements, the District may deny the 


enrollment of any student who is under expulsion for any reason from any public school or independent charter 


school in Wisconsin or out-of-state public school during the proposed period of open enrollment. For students 


currently serving an expulsion from another public school in Wisconsin or an out-of-state public school, the 


District may allow the student's enrollment on a conditional basis if he/she meets the established enrollment 


conditions. The enrollment conditions established shall relate to the reasons for the student's expulsion and may 


not extend the term of the student's expulsion. 


 


   Except as otherwise provided by policy or the Board, the District shall not accept any student for full-time open 


enrollment in the District who has been expelled by any Wisconsin school district during the current school year or 


preceding two school years for any of the following specified conduct: (a) endangering the health, safety or 


property of others; (b) conveying or causing to be conveyed any threat or false information concerning an attempt 


or alleged attempt being made or to be made to destroy any school property by means of explosives; (c) possessing 


a dangerous weapon while at school or under the supervision of a school authority; or, (d) engaging in conduct 


while not at school or while not under the supervision of a school authority that endangered the health, safety or 


property of others at school or under the supervision of a school authority or of any school district employee or 


school board member. In addition, if any disciplinary proceeding regarding conduct falling in one of the foregoing 


categories is pending at the time of the student's application, the District may deny the application. If any such 


conduct occurs after the student has been accepted for open enrollment and prior to the beginning of the school 


year in which the student attends school in the District under open enrollment, the District may prohibit the student 


from attending school in the District under open enrollment. 


 


5. Truancy-Related Criteria.  An open enrollment application shall be denied if the District previously revoked the 


student's status as an open enrollment student in the District due to habitual truancy during any semester of 


attendance at a district school in the current or previous school year. Once enrolled as an open enrollment student, 


if a nonresident student is habitually truant from the District during either semester in the current school year, the 


District may prohibit the student from attending school in the District under the full-time open enrollment program 


beginning in the succeeding semester or school year. 


 


6. "Best Interests" Determinations Under the Alternative Open Enrollment Application Criteria and Procedures. If a 


parent/guardian applies for open enrollment under the alternative open enrollment application criteria and 


procedures and relies on the "best interests of the student" criteria, the District shall review the information and 


rationale provided by the parent/guardian and make a determination as to whether the District agrees with the 


parent/guardian that attending school in the District pursuant to the application is in the student's best interests. If 


the District determines that attendance would not be in the student's best interests, the application shall be denied 


on that basis. 


 


A full-time open enrollment application can also be denied if the nonresident student is ineligible for open 


enrollment (e.g., the student does not meet the age requirements for school attendance, the resident district does not 


have a four-year-old kindergarten program as offered by the District, etc.) or the application is invalid (e.g., the 


application is incomplete or deliberately falsified).   


 


No criteria other than that outlined above may be considered by the District when acting on nonresident student full-


time open enrollment applications.   


 


Nonresident students accepted for full-time open enrollment shall be assigned to a school or program within the 


District in accordance with the District's regular procedures for placing students in schools and educational 


programs. The District may give preference in attendance at a particular school, program, class or grade to residents 


of the District.   


 


Once a nonresident student is accepted for full-time open enrollment in the District, no reapplication is required.   
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Except as specifically provided, student transportation shall be the responsibility of the nonresident student's 


parent/guardian. The District shall provide transportation for nonresident students with disabilities attending school 


full-time in the District if it is required in the student's IEP or otherwise required by law. The District shall also 


provide transportation to nonresident full-time open enrollment students if there is room available on a bus on a 


regular route, the student is picked up or dropped off at a regular bus stop within the District, and the transportation 


has been approved by the District Administrator or designee. In accordance with District standards and procedures 


established by the District Administrator or designee, the District may provide student transportation to or from a 


location within the boundaries of the nonresident student's resident district with approval of the student's resident 


school board. If offered to an open enrollment student, and at the discretion of the District, such transportation shall 


be by school bus or by another method expressly authorized under state law.  To the extent required by state law, 


nonresident open enrollment students attending school or classes in the District shall have all the rights and 


privileges of resident students and shall be subject to the same rules and regulations as resident students. An open 


enrollment student's eligibility to participate in interscholastic athletic activities is subject to the rules and regulations 


of the Wisconsin Interscholastic Athletic Association (WIAA).  


 


Resident Open Enrollment Students  


 


Resident students may apply for full-time open enrollment in another public school district in accordance with state 


law.  


 


For the 2015-2016 school year, the District may deny a resident student from attending school in another public 


school district, or continuing to attend school in another public school district, if the costs of the special education 


and related services required in the student's IEP would place an undue financial burden on the District. This 


portion of the policy shall not apply to open enrollment applications for the 2016-2017 school year and thereafter. 


 


If the student has applied for open enrollment under the alternative open enrollment application criteria and 


procedures authorized by law, the District may also deny the student's enrollment if the District determines that the 


criteria relied on by the student to submit the application do not apply to the student.   


 


The parent/guardian of a resident open enrollment student shall be responsible for student transportation, except as 


otherwise provided by law. Requests from other school districts to enter the boundaries of the District for the 


purpose of providing optional transportation to resident open enrollment students may be granted in accordance with 


District standards and procedures established by the District Administrator or designee.   


 


District standards and procedures shall be established by the District Administrator or designee.  The District 


Administrator shall, as one of the standards mentioned above, consider whether the non-resident district allows the 


District to provide transportation services from the District to enter the boundaries of the non-resident district for 


non-resident pupils. 


 


 


 


 


 


 


 


 
Legal References: Wisc SS Sections 115.787, 118.15, 118.16(I)(a),118.51, 118.52, 120.13(1)(f), 120.13(1)(h), 


121.54(3), 121.54(10), 121.55, Wisconsin Administrative Code PI 36 


Cross Reference: 423(R) Public School Open Enrollment Rule 


Approved: January 1998 


Last Reviewed: June 2016 


Last Revised:  June 2016 
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Series  400  Students 


Section  440  Student Rights and Responsibilities 


Policy  447.11  Use of Seclusion and Physical Restraint 


 
 


USE OF SECLUSION AND PHYSICAL RESTRAINT 


 


No individual who is employed by the District, under contract with the School Board as an independent contractor to 


provide services for the benefit of the schools, employed by a person/entity under contract to provide such services 


(excluding law enforcement officers), or engaging in student teaching under the supervision of a District employee 


or independent contractor providing services for the benefit of the schools, may use seclusion or physical restraint 


on a student at school unless the conditions outlined in state law and this policy are met.  


 


For purposes of this policy, and as defined by state law, “seclusion” means the involuntary confinement of a student, 


apart from other students, in a room or area from which the student is physically prevented from leaving. “Physical 


restraint,” also as defined pursuant to state law, means a restriction that immobilizes or reduces the ability of a 


student to freely move his/her torso, arms, legs or head. It does not include briefly touching or holding a student’s 


hand, arm, shoulder, or back to calm, comfort or redirect the student, or using supportive equipment to properly 


align a student’s body, assist a student to maintain balance, or assist a student’s mobility, under the direction and 


oversight of appropriate medical or therapeutic staff.  


 


Seclusion or physical restraint may be used on students at school only when a student’s behavior presents a clear, 


present and imminent risk to the physical safety of the student or others and it is the least restrictive intervention 


feasible. In addition, the following conditions apply to the use of seclusion and physical restraint in the District:  


 


A. Use of Seclusion  


 


1. The duration of a student’s seclusion can only be as long as necessary to resolve the clear, present, and 


imminent risk to the physical safety of the student or others.  


 


2. A District employee or other individual described above must maintain constant supervision of the 


student, either by remaining in the room or area with the student or by observing the student through a 


window that allows the employee/individual to see the student at all times.  


 


3. Any room or area in which the student is secluded must be free of objects or fixtures that may injure 


the student, and any door connecting the seclusion room or area to other rooms or areas must not be 


capable of being locked.  


 


4. The student who is in seclusion must have adequate access to bathroom facilities, drinking water, 


necessary medication, and regularly scheduled meals.  


 


B.  Use of Physical Restraint  


 


1. A District employee or other individual described above may only use physical restraint on a student if 


he/she has received required training on the use of physical restraint. As an exception to this training 


requirement, physical restraint may be used by non-trained school personnel in an emergency situation 


where all other limitations and restrictions have been satisfied, but only if an individual who has 


received training on the use of physical restraint is not immediately available due to the unforeseen 


nature of the emergency.  


 


2. Physical restraint may be used on a student only if there are no medical contraindications to its use, 


and the degree of force used and the duration of the physical restraint do not exceed the degree and 


duration that are reasonable and necessary to resolve the clear, present, and imminent risk to the 


physical safety of the student or others.  
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Legal Reference:  Wisc SS Sections Section 115.787(2)(i); Section 115.787(3)(b)1; Section 118.13 Section 


118.164; Section 118.305; Section 118.31 Federal Laws Individuals with Disabilities Education Act (IDEA)  


Cross References: 447.1 Corporal Punishment, 443 Student Conduct, 447 Student Discipline, 447.11 (F) Use 


of Seclusion and Physical Restraint Form 


Approved: October 2012 


Last Reviewed:  February 2016 


3. Under no circumstances can District employees or other individuals described above use corporal 


punishment, mechanical or chemical restraints, or any of the following maneuvers or techniques on 


students: (a) those that do not give adequate attention and care to protecting the student’s head; (b) 


those that cause chest compression by placing pressure or weight on the student’s chest, lungs, 


sternum, diaphragm, back, or abdomen; or (c) those that place pressure or weight on the student’s neck 


or throat, on an artery, or on the back of the student’s head or neck, or that otherwise obstruct the 


student’s circulation or breathing.  


 


Decisions regarding the use of seclusion or physical restraint shall be made on a case-by-case basis. The District 


shall not unlawfully discriminate in the use of seclusion or physical restraint between disabled and non-disabled 


students. If the behavior of a student with a disability interferes with the student’s learning or the learning of others, 


it shall be the responsibility of the student’s individualized education program (IEP) team to determine the 


appropriate plan to address the behavior of the student, including appropriate positive interventions and supports and 


other strategies based upon a functional behavior assessment of the behavior of concern. Such behavior 


interventions, supports and strategies shall be included in the student’s IEP and revised as necessary.  


 


Any use of seclusion or physical restraint on a student at school shall be documented and reported to the student’s 


parent/guardian as required by law. A report of all uses of seclusion and physical restraint in the District during the 


previous school year shall be compiled and given to the School Board annually.  


 


The Administration shall be responsible for ensuring staff are informed of this policy annually and for overseeing policy 


compliance within his/her assigned school. The Administration shall also designate the individuals in the school who 


shall receive state-mandated training on the use of physical restraint and the individuals who are authorized to use 


seclusion as a behavioral intervention. 
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Series  400  Students 


Section  440  Student Rights and Responsibilities 


Policy  443.8  Gang and Gang-Related Activity 


 


 


The commission of anti-social or criminal acts by individual students or groups of students interferes with the 


District mission.   The presence of gangs, gang activities, gang affiliations and “gang-like” behavior can cause a 


disruption of or interfere with classroom instruction, the school day, school activities and/or create an environment 


which could endanger the safety of others. 


 


As a result, students’ gang-related, “gang-like” or criminal activities will not be tolerated at school or school-


sponsored activities and will be reported to and monitored by school Administration, as well as the Washington 


County Sheriff’s Department, when appropriate.  A “gang” is defined as a group of two or more individuals with a 


unique name, identifiable marks or symbols who claim turf or territory, who associate on a regular basis, and who 


engage in gang-related, “gang-like” or criminal activity. 


 


Students who violate this policy shall be subject to appropriate disciplinary action which may include suspension or 


expulsion. 
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Series 400 Students 


Section 430 Attendance 


Letter 431(L1) Early Non-Habitual Truant 


 


 SAMPLE LETTER 


 


 


 (Early Non-Habitual Truant) 


 


 


Dear (NAME OF PARENT/GUARDIAN), 


 


According to attendance procedures adopted by the Board, a student's parent/guardian must be notified 


when the student has been absent from school without an acceptable excuse.  (STUDENT NAME) has been 


absent without an acceptable excuse (twice during the past 10-day period/five times during the semester). 


 


Students must attend school full-time until the age of 18 unless they are legally excused.  Attached is a 


copy of the legal reasons for an excused absence accepted by the District.  Irregular school attendance 


hampers the learning process and makes our school program less effective. 


 


If your child has serious health problems of which we should be aware, please contact me. 


 


We would like to meet with you to discuss your child's truancy at (TIME) on (DATE) in my office.  If this 


is not convenient, please contact me at (PHONE NUMBER). 


 


Thank you for your consideration in this matter. 


 


 


Sincerely, 


 


 


 


Signature of School Attendance Officer                           


  


Attch: 431 Compulsory Student Attendance Policy 


431(R) Compulsory Student Attendance Rule 


Attendance Report 
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Series  400  Students 


Section  440  Student Rights and Responsibilities 


Policy  446.1   Locker Searches 


 


 


The Erin Board recognizes a responsibility to provide a safe and healthful environment for students and staff.  


Because the presence of weapons, drugs and other potentially dangerous materials on school premises affects the 


safety of the school and disrupts the learning process, the Board establishes the following policy for student locker 


searches in an attempt to eliminate these dangerous materials from the Erin School environment. 


 


The Erin Board retains ownership, possession and control of all student lockers at all times.  Designated school 


officials, employees or agents may search a student’s locker as determined necessary or appropriate without the 


consent of the student, without notifying the student and without obtaining a search warrant.  Before a locker search 


is made, it must be determined that “reasonable grounds” for such a search exist.  Reasonable grounds means that 


the searcher has a reasonable expectation that the search will reveal evidence of violation of either the law or school 


rules.  The manner in which the search is conducted must be reasonably related to the objectives of the search and 


must not be overly intrusive in light of the age and sex of the student and nature of the infraction. 


 


The Board designates the following persons as those authorized to conduct student locker searches: 


A. District Administrator 


B. Principal 


C. Any licensed instructional staff that has received proper instruction in the legal requirements for 


conducting searches. 


D. Any law enforcement official or fire department personnel called by school officials. 


 


The District Administrator shall instruct all licensed staff annually in the legal requirements for conducting student 


locker searches.  The District Administrator or his/her designee is authorized to request police assistance (including 


the use of trained dogs).   


 


Searchers should make sure that the seizure of any item found in a student’s locker is reasonable and justified.  The 


U.S. and Wisconsin Constitutions protect persons from unreasonable seizure of their personal effects.  However, any 


personal items in student lockers that constitute evidence of an illegal act or of a violation of school rules shall be 


subject to seizure.  Searchers shall remove anything from a student’s locker that is considered dangerous or 


otherwise detrimental to the safety of other students or staff.  Lockers may be searched on a regular basis or 


whenever school officials feel a search is needed to recover school property or stolen goods.  Seized items may be 


returned to their rightful owner, given to the parent/guardian of the student or delivered to law enforcement officials 


as circumstances may warrant. 


 


The Parent/guardian of a student shall be promptly notified if a locker search reveals evidence that the student may 


be involved in activities that violate the law or school rules. 


 


A copy of this policy shall be distributed annually to all students enrolled in the District.  A copy shall also be 


provided as soon as possible to all students who transfer to Erin School during the school year. 
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Series   400  Students 


Section  450  Student Health & Welfare 


Policy  453.31  Head Lice Control 


 


 


Students with pediculosis (head lice) may be removed from class and/or school in the Erin School District until they 


have received proper treatment in accordance with State law and established procedures. 


 


Students (Pre-K-8) will be randomly checked for head lice a minimum of three times each year (First three weeks of 


school, first two weeks following from Christmas and Easter break).   
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Series  400  Students 


Section  440  Student Rights and Responsibilities 


Policy  443.6  Weapons 


 


The District recognizes a responsibility to provide for the safety of all persons within the Erin School environment.  


Any person other than an on duty police officer, in possession of a dangerous weapon endangers this safety.  


Therefore, the District prohibits the possession of any dangerous weapon on school property, on school 


transportation, or at any school activity regardless of location. A dangerous weapon is defined as any firearm (loaded 


or unloaded) or any other object which is intended and could be used to inflict bodily harm as defined by Wisc. SS 


939.22(10).  In addition, the use of any object in a threatening manner will be considered a violation of weapons 


policy.  Any person who violates this policy will be referred to the proper law enforcement officials. 


   


STAFF PROCEDURE 


 


Any person who is observed to be in possession of a dangerous weapon or acting in a threatening manner on school 


property is to be escorted to the main office immediately.  If this cannot be done safely the Administration should be 


summoned as soon as possible.  Any weapon should be confiscated if this can be safely accomplished.  Take note of 


any witnesses to the event.  A written report thoroughly describing the incident is to be completed and returned to the 


Administration.  The Administration (or designee) will notify the student’s parent/guardian and local law 


enforcement officials immediately. 


 


DISCIPLINARY ACTION 


 


Possession of a dangerous weapon (as defined above) on school property is a violation of law. Violators will be 


referred to the Washington County Sheriff’s Department. Any student found in possession of a firearm on school 


property or at any school supervised activity will receive an immediate out-of-school suspension for a period not to 


exceed 15 consecutive school days pending a Board hearing to consider expulsion.  


 


In cases not involving firearms, any student found to be in violation of school weapons policy will receive an 


immediate out-of-school suspension for 3 consecutive school days.  Students will be responsible for any schoolwork 


missed while on suspension and shall not be denied the opportunity to take any exams or to complete their course 


work.   A conference between the Administration (or designee) and the involved student’s parent/guardian will be 


required before the student is readmitted to in-school classes and activities.  The student will be referred to the 


school psychologist for assessment at the discretion of the Administration.  A counseling program for the student will 


be formulated by the guidance counselor and/or psychologist and approved by the Administration.  If deemed 


necessary, a referral to an out-of-school agency for evaluation and/or treatment may be made.  The student will be 


required to successfully participate in any designated counseling program as a condition for readmission to in-school 


classes and activities.  Failure to comply with readmission counseling requirements or additional violations of 


weapons policy will result in out-of-school suspension for a period not to exceed 15 consecutive school days pending 


a Board hearing to consider expulsion.  It is at the Administration’s option to move a violation under this section to 


the Board for an expulsion hearing. 


 


Violations involving students with exceptional educational needs will be dealt with in accordance with the provisions 


of the Individuals with Disabilities Education Act. 


 


 








 447.11(F) 


 


Series  400  Students 


Section  440  Student Rights and Responsibilities 


Policy  447.11(F) Use of Seclusion and Physical Restraint Form 


 


Cross Reference: 447.11 Use of Seclusion and Physical Restraint 


Approved: October 2012 


Revised: 


Last Reviewed:  February 2016 


Erin School District Notification & Reporting of Seclusion and/or Physical Restraint 


 


Student’s Name _________________________________  Who notified Parent/Guardian_____________________ 


Date/Time Parent/Guardian notified of incident and when report is available _______________________________ 


Name of parent/guardian notified _______________________________  


How parent/guardian was notified _______________________________ 


Incident Written Report 


 (Check items(s) that apply): __________ Seclusion and/or __________ Physical Restraint 


Date _______________ Time _______________ Duration ______________________________________ 


Description of the restraint ______________________________________________________________ 


Description of the incident _______________________________________________________________ 


_____________________________________________________________________________________ 


Description of the actions of the student before the incident ______________________________________ 


_____________________________________________________________________________________ 


Description of the actions of the student during the incident ______________________________________ 


_____________________________________________________________________________________ 


Description of the actions of the student after the incident _______________________________________ 


_____________________________________________________________________________________ 


The names and titles of the covered individuals present during the incident: 


Name       Title 


________________________________________ _______________________________________ 


________________________________________ _______________________________________ 


________________________________________ _______________________________________ 


Completed By ___________________________ _ 


 


A copy of this form must be submitted to the office for recording.  For office use only:_________________ 


(Date recorded) 
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Series  400   Students 


Section  450  Student Health and Welfare 


Policy  453.4  School Medication Policy 


 


 


Medications should be administered to school children at home, rather than at school, whenever possible. School 


personnel who are authorized to do so in writing by the Administration may administer medications to students under 


this policy as set forth below and the procedures and conditions established to implement this policy that are 


developed with the assistance of a school nurse and adopted by the Board. 


 


The Administration or his/her designee shall be responsible for overseeing the receipt of the written medication 


instructions and consents, the maintenance of complete and accurate medication administration records, the proper 


storage of medications, and the disposal of outdated and unused medications in accordance with District procedures. 


The Administration shall be responsible for ensuring that the written medication administration instructions that are 


on file in the District are periodically reviewed by a registered nurse. 


 


Administration of Drugs to Students 


 


Any school employee authorized in writing by the Administration: 


 


A. May administer any drug, which may lawfully be sold over the counter without a prescription to a student in 


compliance with the written instructions of the student's parent/guardian, if the student's parent/guardian 


consents in writing. 


 


B. May administer a prescription drug to a student in compliance with the written instructions of a health care 


practitioner, if the student's parent/guardian consents in writing. 


 


C. Is immune from civil liability for his/her acts or omissions in administering a drug or prescription drug to a 


student unless the act or omission constitutes a high degree of negligence.  This subdivision does not apply 


to health care professionals (Wisc. SS 118.29).  A high degree of negligence means that a staff member 


should realize that their "conduct creates a substantial and unreasonable risk of death or great bodily harm 


to another". 


 


In addition: 


 


D. No employee except a health care professional may be required to administer a drug or prescription drug to 


a student under this policy by any means other than ingestion.   


 


E. Emergency Injectable Medication 


 


Administration of emergency injectable medication is subject to the same requirements for administration 


applicable to all prescription drugs.  Appropriate District personnel may be authorized to administer 


medication by way of Epi Pen injection subject to the following additional restrictions: 


 


1. The District employee is willing to assume that responsibility; and 


 


2. The District employee is authorized by the Administration to assume that responsibility; and 


 


3. Shall complete Department of Public Instruction-approved training before administering 


medication to a student through such means; and 


 


4. The District employee has been trained by a health care professional in recognizing the signs and 
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symptoms of allergic reaction and anaphylaxis, proper administration of the Epi Pen auto injection 


and procedures for emergency care of students with serious or life threatening allergies. 


 


F. Students shall be permitted to maintain in their possession and self-administer prescription medications such 


as Epi pen injection and/or inhalers provided their physician certifies in writing that the prompt 


administration of the medication is necessary to prevent a serious or life threatening health condition and 


that the student is sufficiently responsible and able to self-administer the medication in compliance with 


relevant District policies and procedures. These students should be cautioned by their doctors and 


parent/guardian that inhalers are a prescribed medication for their use only and should not be shared with 


others.   


 


G. Inhalers and other prescribed personal emergency medical devices will be kept in the locked first aid 


cabinet located in the school office area if the student is not permitted to carry the item.  A written record 


will be kept each time one is used.  A prescription medication form signed by the parent/guardian and 


doctor must be on file in the school office. 


 


H. Diagnosis and treatment of illness and the prescribing of drugs are never the responsibilities of a school, 


and should not be practiced by any school personnel. 


 


No District policy or procedure shall be interpreted to limit or detract from the immunities and other limitations on 


liability available under the law to nurses and other persons who engage in or assist with the administration of 


medication to students.  
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Series  400  Students 


Section  450  Student Health and Welfare 


Policy  453.1  Emergency Nursing Service 


 


 
The District shall provide emergency nursing services in accordance with state law.  The emergency nursing service 


program shall be under the direction of the Director of Special Ed.  The District may employ nurses currently licensed in 


the State of Wisconsin for the purpose of directing and providing emergency nursing services.  A qualified physician 


shall be appointed by the Administration to serve as Medical Advisor for a three year term.  Professional nurse and other 


school district personnel, shall assist in the annual review of policies and rules relating to health. 


 


The school nurse will also review and oversee individual student health plans. 
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Series  400  Students 


Section  420  School Admissions 


Policy  420  School Admissions 


 


 


Any student seeking school admission in the School District must reside within the established boundaries of the 


District, except as otherwise provided by law and/or Board policy. 


  


School assignments and grade placements shall be made by the Administration in accordance with District 


procedures.  Students transferring from other school systems are required to provide a transcript of academic 


accomplishments at the previous school, or the address from which this data may be secured.  If academic transcript 


information is insufficient, students may be required to take appropriate academic tests to assist in making a 


placement. 


 


Students admitted to the District’s school shall present immunization records required by law.  Students entering 


kindergarten in the District will be requested to provide evidence that they have had their eyes examined by an 


optometrist or evaluated by a physician. 


The Board does not discriminate per Policy 112. 


This does not, however, prohibit placing a student in a school, class, program or activity based on objective 


standards of individual performance or need.  Discrimination complaints shall be processed in accordance with 


established procedures. 


 


Nothing in this policy shall prevent the District from denying the admission of a student during the term of his/her 


expulsion from another school district. 
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Series  400  Students 


Section  450  Student Health and Welfare 


Policy  453.3  Communicable Diseases 


 


 


The health and safety of students and staff will be the primary consideration in dealing with communicable diseases. 


 


When required the Administration will contact the medical advisor, legal counsel, and local and state health agencies, 


when there are concerns related to communicable diseases. 


 


Alternative educational opportunities shall be arranged for students who must be isolated from school for a significant 


period of time. 


 


Staff members will be responsible for reporting any known or suspected communicable diseases to their supervisor.  


Procedures for handling communicable diseases will be developed and ongoing education of staff will be provided. 


Communicable diseases handbook is available for staff and parent/guardian. 








436(R) 


 


Legal References: Wisc. SS 118.15, 118.16 


Cross Reference: 431 Compulsory Student Attendance, 431(R) Compulsory Student Attendance Rule 436 


Student Dismissal Precautions 


Approved: March 2010 


Last Reviewed: February 2016 


  


Series  400  Students 


Section  430  Attendance 


Policy  436(R)  Student Dismissal Precautions Rule 


 


Permission to Leave School 


 


1. Parental permission and school authorization is needed before a student may leave school prior to school 


dismissal. 


 


2. The permission is obtained by presenting a dated note from the parent/guardian indicating the time the 


student needs to leave school.  A Parent/guardian may also contact the school by phone or come to school 


for their student. 


 


3. Students or their parent/guardian must sign out in the office at the time they leave. 


 


Accidents and Illness 


 


1. Students who become ill while in school are to report to the school office with a pass or a note from their 


teacher. 


 


2. Students who need to leave school because of an accident or illness will be dismissed to a parent/guardian 


or designee through the office after a parent/guardian has been contacted. 


 


 








454.1(R) 


Legal References: Wisc SS 48.02, 48.981, 118.13, 120.18, 121.02(1)(H), 947.0125, 948.12 


Cross Reference: 454.1 Child Enticement 


Approved: July 2010 


Last Reviewed: March 2016 


  


Series  400  Students 


Section  450  Student Health and Welfare 


Policy  454.1(R)  Child Enticement Rule 


 


 


In order to insure students’ safety in the event of a reported enticement attempt, the following rules will be observed: 


 


A.  Upon receipt of an enticement report, the Administration will: 


 


1. Contact the appropriate law enforcement;  


2. Inform the student’s parent(s)/guardian; 


3. Interview the student; and 


4. Make a written record of the student’s description of events. 


 


B. The Administration and law enforcement agency, will decide the course of action to be pursued.  In all cases 


student identity and personal injury details are to be kept confidential. 


 


Actions to be taken may include, but are not limited to: 


 


1. Notifying appropriate staff of the enticement incident; 


2. Notifying other area schools of the enticement incident; 


3. Sending notices to families in the school of attendance; and 


4. Making an announcement about personal safety and/or reviewing protective behaviors with students. 


 


C. Any written records will be kept in the administrative offices. 








431(F) 


Page 1 of 4 


 


Series  400  Students 


Section  430  Attendance 


Form  431(F)  Truancy Referral Form 


 


WASHINGTON COUNTY  


JUVENILE COURT TRUANCY REFERRAL FORM 


 


The information being requested is in accordance with S. 118.16(5).  The information outlines the duties of a school, 


prior to initiating a truancy referral to our agency. 


 


Wisconsin State Statutes 118.16(5) – Prior to any proceeding being brought against a child under S. 938.13(6) or 


against the child’s parent or guardian under S. 118.15, the school attendance officer shall provide evidence that 


appropriate school personnel in the school or school district in which the child is enrolled have, within the school 


year during which truancy occurred, complies with statutory requirements.  (Questions below are required criteria.) 


 


 


 


Child’s Name ______________________________________________ 


 


Parent’s/Guardian’s Names_____________________________________________ 


 


1. Truancy Letter:  Date____________________ (Copy Attached – Required) 


 


 Truancy Conference:  Date____________________ (Must be done or attempted prior to sending truancy 


referral to DSS) 


 


 


2. Number of unacceptable excuses in current semester:  ______ Days from _____________ to ______________ 


 


 NOTE:  Attendance report required/include explanation of codes. 


 


 


3. Has the school provided an opportunity for educational counseling to the student to determine whether a change 


in the child’s curriculum would resolve the truancy? 


 


 _____Yes _____No 


 


NOTE: Alternative educational program refers to Vocational School contracting, part day/work programs, or 


placement in special LD/ED programs. 


 


4. Has school evaluated the student, this school year, to determine whether learning problems may be a cause of 


the child’s truancy:   


 


 _____ Yes _____ No 


 


 a.  If learning problems are indicated, what steps have been taken to overcome the learning problems? 


 


 __________________________________________________________________________________________ 


 


 __________________________________________________________________________________________ 


 


 __________________________________________________________________________________________ 


 


 __________________________________________________________________________________________ 
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5. Has school conducted an evaluation, this school year, to determine whether social problems may be the cause of 


the child’s truancy: 


 


 _____ Yes _____ No 


 


a. What appropriate action or referrals have been made to try and solve these social problems?  (Include 


results) 


 


__________________________________________________________________________________________ 


 


__________________________________________________________________________________________ 


 


__________________________________________________________________________________________ 


 


__________________________________________________________________________________________ 


 


 


6. If the referral results in filing a petition with the Court, you may be required to be present at Court hearings. 


 


 Representative: _____________________________________________________________________________ 


 


 


7. Complete the Non-Law Enforcement Court Referral Form and submit along with this form and any other 


required materials to:   


 


Washington County Juvenile Court Intake Worker 


Washington County Dept. of Social Services 


333 E. Washington St., Suite 3100 


West Bend, WI    53095 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


This form was completed by:   


 


 


 


 


 


______________________________________           __________________________________         ___________ 


Name                                                                             Title                                                                      Date 
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SOCIAL REPORT – CONFIDENTIAL – WORK PRODUCT 


 


This will not be a part of the Court referral but D.S.S. need this information for intake decisions and this will be part 


of the DSS record. 


 


1. Attendance history. 


 


 


 


 


 


 


 


 


 


2. If high school student please indicate number of credits earned to date. 


 


 


 


 


 


 


 


 


 


3. Please indicate if referral has been made to NOVA Truancy Intervention Program (include NOVA’s report). 


 


 


 


 


 


 


 


 


 


4. Please indicate if any agencies are currently involved with family/student and name of counselor and their 


phone number. 


 


 


 


 


 


 


 


 


 


5. Family Problem(s)/Difficulty(ies) (alcoholism, going through divorce, death, etc.) 
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6. Other Special Needs/Problems (parent/guardian unavailable or not responsible for seeing that child gets ready 


for school, handicaps, etc.) 


 


 


 


 


 


 


 


 


 


7. Any other identified problem area. 


 


 


 


 


 


 


 


 


 


8. Has an AODA assessment been done?  Are alcohol and drugs seen as a problem- for the student?  in the family? 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


Completed By:______________________________________                    Date:_____________________________ 


 


 


 


 


Last Reviewed:  January 2016 








455.1 


Legal References: Wisc SS 120.12(2) 


Cross Reference:  


Approved: July 2010 


Last Reviewed: March 2016 


  


Series  400  Students 


Section  450  Student Health and Welfare 


Policy  455.1  Supervision of Students 


 


 


When students are in school, engaging in school-sponsored activities, or traveling to and from school on school buses, 


they are responsible to the school, and the school is responsible for them.  School personnel assigned to their supervision 


serve in loco parentis. 


 


The Board expects all students to be under assigned adult supervision at all times when they are in school, on school 


grounds, traveling under school auspices, or engaging in school-sponsored activities.  School personnel assigned this 


supervision are expected to act as reasonably prudent adults in providing for the safety of the students in their charge. 


 


In keeping with the expected prudence, no teacher or other staff member shall leave his/her assigned group unsupervised 


except when a replacement has been arranged to take care of an emergency. 


 


During school hours, or while engaging in school-sponsored activities, students shall be released only into the custody of 


their parent(s)/guardian or other authorized persons. 


 


The Administration shall assure that anyone who wishes to contact a student during the school day is doing so for proper 


reasons. 








443.2 


Legal References: Wisc SS 120.13(1), 120.44(2), 120.52(2) Trans 300 Wis. Admin Code 


Cross Reference: 443 Code of Student Conduct, 443(R) Code of Student Conduct-Rule, 447.3 Student 


Suspension/Expulsion 


Approved: March 2010 


Last Reviewed: February 2016 


  


Series  400  Students 


Section  440  Student Rights and Responsibilities 


Policy  443.2  Student Conduct on School Buses 


 


 


 


Students shall conduct themselves while on the school bus in a manner consistent with established student behavior 


standards.  Bus rider rules shall be published annually in the student handbooks. 


 


During regular school day transportation, the bus driver shall be responsible for maintaining order on his/her bus.  This 


supervision authority applies while the students are in the bus.  Video recording equipment may be used to monitor 


student conduct. 


 


Buses used for student trips and special school events shall be supervised by a competent adult chaperone approved by 


the Administration.  The chaperone and driver shall be in charge of discipline on the bus, determining the time of 


leaving and returning and other matters relative to proper conduct of the bus riders.  The bus driver, in such cases, shall 


be responsible for the safe driving of the bus. 


 


When a student fails to conduct him/herself properly on the school bus, misconduct shall be brought to the attention of 


the Administration.  Where continuing or serious problems exist, the student’s bus riding privileges may be suspended 


by Administration. 


 


In cases where bus riding privileges are suspended, the parent/guardian is responsible for seeing to it that the student gets 


to and from school safely and is in regular attendance. 


 


 


 








445 


Legal References: Wisc SS 48.19, 48.981(3) (b) and (c), 51.15, 118.125, 118.127, 120.13(1), 938.396, 946.40, 


946.41, Wisconsin Attorney General Opinions (79 OAG 49-1990 and 81 OAG 126, 132-33-1994) 


Cross Reference: 445(R) Procedures for Student Questioning by Outside Agency Personnel, 446.1 Locker 


Searches, 454 Child Abuse/Neglect Reporting 


Approved: May 2010 


Last Reviewed: February 2016 


  


Series  400  Students 


Section  440  Student Rights and Responsibilities 


Policy  445  Student Questioning by Outside Agency Personnel 


 


 


If a circumstance arises, students may be interviewed by outside agency personnel during the time that school is in 


session under conditions outlined in District procedures and required by law. Such interviews shall be conducted in 


such a way so as not to disrupt the learning environment. 








443.5(R) 


 


Legal References:   Wisc SS 118.258 


Cross Reference: 443.5 Student Use of Electronic Devices, 443.5F Student Use of Electronic Devices-Form, 


447 Student Discipline, 731.1 Locker-Restroom  


Approved: March 2010 


Last Reviewed:  February 2016 


 


 


Series  400  Students 


Section  440  Student Rights and Responsibilities 


Policy  443.5(R)  Student Use of Electronic Devices - Rule 


 


 


All staff are expected to enforce the electronic devices rules. 


 


A. If staff see or hear the unauthorized use of an electronic device on school property by a student, the student 


will be required to surrender it to the staff member.  


1. The first offense, it will be returned to the student at the end of the school day.   


2. The second offense will result in the item being returned to the parent/guardian.   


3. The third offense, it will be returned to a parent/guardian or student at the end of the school year. 


4. Item is to be attached to a completed 443.5(F) and turned into the office for safe keeping.  The 


designee who turned item in will be issued a copy of a receipt (which must be signed by the office 


and designee of said item to be given to the student). 


 


B. If student fails to surrender the electronic device, said student will be written up for additional 


consequences such as but not limited to: suspension, item surrendered, and returned at the end of the year.  


 


Any student wishing to use their electronic device during school hours must obtain prior permission. 


 


School hours are defined as when students arrive for the start of their school day to when students leave school 


property at the end of their school day.  In special circumstances such as field trips off school property, school hours 


can also mean, “When under the supervision of a staff member or chaperone.” 


 


Receiving and sending messages also fall under these rules. 


 








443.1 


Legal References:   Wisc SS 118.13 and PI 9, Wis. Admin. Code 


Cross Reference:   


Approved: August 2008 


Last Reviewed: February 2016 


Series  400  Students 


Section  440  Student Rights and Responsibilities 


Policy  443.1  Student Dress 


 


 


 


Students shall dress in an appropriate manner that does not distract from an academic decorum or disrupt the 


educational process, present a danger to health or safety, or create maintenance problems for the school. 


 


Students shall wear shoes at all times. They shall not wear clothing that exposes undergarments or inappropriately 


exposes the body, or clothing with images displaying any of the following: tobacco, drugs, alcohol, vulgar language 


or pictures, or that advocates other violations of school rules or the law. They shall not wear overcoats or headwear 


of any type inside the school building (i.e.: hats, scarves, skull-caps, bandanas, sweat bands, hoods, visors, 


sunglasses, etc…). Only girls headbands/barrettes used to keep hair up are allowed.  (Note: Religious and medical 


reasons for headwear are excluded from the dress code.) 


 


The Administration and staff shall communicate expectations for student dress to the students and their 


parent/guardian and shall enforce the expectations. 


 








411.1(R) 


Legal References: 


Cross Reference: 411.1 Student Harassment/Bullying 


Approved: November 2008 


Last Reviewed: January 2016 


Series  400  Students 


Section  410  Student Policies Goals 


Policy  411.1(R)  Rule for Responding to Acts of Harassment and/or Bullying 


 


The District expects and will encourage students and parents/guardians who observe or become aware of an act of 


harassment and/or bullying by students to report it to the Administration or designee for further investigation. 


The District requires staff members who observe or become aware of an act of harassment and/or bullying to take 


immediate, appropriate steps to intervene. If a staff member believes their intervention has extinguished the 


bullying/harassment, they should note the intervention in written form to the Administration.  If a staff member's 


safety is a concern, additional assistance should be sought immediately by contacting the Administration or designee. 


If a staff member believes that his/her intervention has not resolved the matter, or if the harassment and/or bullying 


persists, he/she shall note the failed intervention in written form and report the harassment and/or bullying to the 


Administration or designee for further investigation. 


 


Upon learning about a harassment and/or bullying incident, the Administration or designee shall investigate. This 


investigation may include interviews with students, parents/guardians, and school staff; review of school records; and 


identification of parent/guardian and family issues. Police officers may assist in the investigation.  Consequences for 


students who harass and/or bully others or retaliate against another student for reporting these behaviors shall depend 


on the results of the investigation and may include counseling; a parent/guardian conference; detention; suspension 


and/or expulsion. Students who are found to have retaliated will be subject to more serious consequences. Depending 


on the severity of the incident, the Administration or designee will also take appropriate steps to ensure student 


safety. These may include implementing a safety plan; separating and supervising the students involved; providing 


staff support for students as necessary; reporting incidents to law enforcement as appropriate; and developing a 


supervision plan with the parents/guardians. 


 


 


 








443.9 


Legal References: Wisc SS 120.13(1), Wisc. Admin. Code 895.035 


Cross Reference: 443.9(R) Care of School Property by Students Rule 


Approved: July 2010 


Last Reviewed:  February 2016 


  


Series  400  Students 


Section  440  Student Rights and Responsibilities 


Policy  443.9  Care of School Property by Students 


 


 


Students should share in the responsibility of keeping the school property and equipment in their best possible 


condition. 


 


The Board views vandalism against school property by students as reprehensible.  Any student who intentionally 


damages school property or equipment shall be held responsible and shall make restitution to the school in the 


amount determined by the Administration.  When a student is unable to make restitution, his/her parent/guardian 


shall be held financially liable. 


 


 


 








491  


Legal References: Wisc SS Sections 118.125(2)(m), 767.001, 767.24 


Cross Reference:  


Approved: September 2010 


Last Reviewed: March 2016 


  


Series  400  Students 


Section  490  Miscellaneous Student Policies 


Policy  491  Children of Divorced/Separated Parents 


 


 


The District encourages parent/guardian participation and involvement in the education of their children.  When 


parents/guardians are involved in a legal action affecting the family, such as divorce or legal separation, it is important 


for the District to have the information necessary to make appropriate decisions regarding the child’s school program 


and parent/guardian involvement with the school.  The District shall maintain strict neutrality between parents/guardians 


who are involved in legal action affecting the family, unless otherwise directed by court order.  It is the responsibility of 


a student’s parents/guardians to notify the District of any such order and provide the District with a copy of such court 


order.  


 


The parent/guardian of any student enrolled in the District may be provided all report cards, notices of school activities, 


disciplinary reports, conference appointments or summaries, or other student records, unless otherwise expressly 


curtailed or restricted by a provision of a court order that has been provided to the Administration.  The parent/guardian 


may participate in all school activities related to their child, including conferences, unless a court order provides 


otherwise.  The school generally will conduct only one meeting for parents/guardians at appropriate times in which both 


parents/guardians will be permitted to participate.   


 


A student enrolled in the District may be released from school to either parent/guardian, unless a court order or other 


legally binding document has been presented to the Administration that prohibits such a release. 








431(R) 


Page 1 of 2 
 


Series  400  Student 


Section  430  Attendance 


Policy  431(R)  Compulsory Student Attendance Rule 


 


 


GUIDELINES FOR STUDENT ATTENDANCE 


In accordance with State law, all children between six and eighteen years of age must attend school unless they have a legal 


excuse. 


 


Notification to Parent/Guardian of Attendance Policies/Guidelines: 


The Administration will periodically inform the parent/guardian through District publications of the policy and guidelines for 


student attendance. At the beginning of each school year and as often as may be needed, the Administration should provide 


appropriate summaries of attendance policies relating to their students. 


 


The Administration will recognize top attendees utilizing various recognition programs. 


 


Each student’s parent/guardian is to call the school or give written notice as soon as possible and no later than 8:30 a.m. on any 


day when the student will be absent. The parent/guardian will be expected to give an explanation of the student’s absence at the 


time of notification. Failure to contact the school office may result in a telephone call or a personal visit. The Administration 


and/or designee shall serve as the school’s Attendance Officer. 


 


The Attendance Officer shall determine daily which students enrolled in the school are absent.  He or she shall and designate 


each absence as:  A. excused, B. unexcused (Truant).  The Attendance Officer will determine Habitual Truancy based on 


section C. 


 


A.  A student may be excused from school attendance for the following reasons: 


1. Illness or injury of the student, including hospitalization for mental health or AODA (Alcohol and Other Drug 


Abuse) issues (a note from a doctor or treatment director may be required after (5) consecutive absences or (10) 


accumulated absences per semester verifying the absences as health related.)  


2. Serious illness or death in the family 


3. Family/home emergencies 


4. Religious observances 


5. Impassable roads or extreme weather conditions 


6. Court appearances or other legal proceedings or related matters 


7. Health appointments (e.g., medical, dental, chiropractic, optometrist) 


8. School-sponsored activities 


9. A quarantine as imposed by a public health officer 


10. Family Educational Trips – whenever possible parent/guardians are encouraged to avoid taking their children 


on family trips which would cause the student to be absent from school; however, when it is necessary for a 


child to be absent for a family trip, student absence request should be submitted to the Administration or 


teacher at least one week in advance of the proposed absence. 


 


Arrangements to make-up class work following an absence shall be at the initiative of the student and/or 


parent/guardian. Make-up provisions may differ among teachers, depending upon the nature of the class and the type 


of work missed. Alternative assignments may be a viable option in some situations. It is the student’s responsibility to 


check with each teacher prior to the absence to determine the make-up assignments. 


 


Note: The parent/guardian should realize that in many classes, due to their nature, very little work can be done outside 


of the classroom. Parents/guardians must realize that time out of the classroom will mean that some valuable academic 


experiences will be missed.  


 


B.  Unexcused(Truant) – Defined as any absence of any portion of a school day or absence for one or more days from 


school during which the Administration has not been notified in writing or by phone of the reason for the acceptable 


absence by the student’s parent/guardian. Truancy also means intermittent attendance per Wisc. SS 118.16(1)(c). In 


the case of truancy, strict procedural steps will be followed where the parent/guardian, the student and school staff will 
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Legal Reference:  Wisc SS 118.15; 118.153; 118.16; 118.162; 118.164 


Cross Reference: 431Compulsory Student Attendance, 431(F) Truancy Referral Form, 431(L1) Early Non-Habitual 


Truant Letter, 431(L2) Beginning a Truancy Pattern Letter, 431(L3) Notification of Habitual Truancy Letter 


Adopted:  February 2009 


Last Reviewed: September 2017 
 


be involved. Tardiness that is not excused shall be considered truancy. Normally no make-up privileges for truancies 


are allowed and the student will be subject to disciplinary procedures. Students with truancies that are approved for 


make-up work are responsible for arranging with each teacher the make-up of any assignment or test which has been 


missed.  


 


Note: Students suspended shall be allowed to take any examinations missed during the period of suspension. The 


attendance office may allow a student make-up privileges for truancy depending on the nature, duration and cause of 


the truancy. The school Attendance Officer must notify the parent/guardian of a truant child by the end of the second 


day after receiving a report of an unexcused absence. The notice must be given by personal service, mail or a 


telephone call of which a written record is kept per Wisc. SS 118.16(2)(c). Under the law, except as described below 


for habitual truants, notice may be given by mail only after personal contact or a telephone call has been attempted. 


 


C.  Habitual Truant – A student who is absent from school without an acceptable excuse for part or all of five or more 


days on which school is held during a school semester. Under the statutes, a juvenile court may exercise jurisdiction 


over a child alleged to be in need of protection or services because the child is “habitually truant” from school. 


However, before filing information on the child, evidence must be provided to the court by the school Attendance 


Officer that the activities described under Required School Procedures for Habitual Truants, below, have been 


completed. 


 


REQUIRED SCHOOL PROCEDURES FOR HABITUAL TRUANTS 


The statutes provide that, before a juvenile court proceeding may be brought against a child for habitual truancy or 


against the child’s parent/guardian for failing to cause a child to attend school regularly, the school Attendance Officer 


must provide evidence to the court that appropriate school personnel have, within the school year during which a 


truancy occurred: 


 


1. Met with, or attempted to meet with, the child’s parent/guardian to discuss the child’s truancy or attempted to 


meet and received no response or were refused. This does not apply if a meeting is not held within ten days 


after a habitual truancy notice is sent. 


2. Provided an opportunity for educational counseling to the child to determine whether a change in the child’s 


curriculum would resolve the child’s truancy and considered curriculum modifications. 


3. Evaluated the child to determine whether learning problems may be a cause of the child’s truancy and, if so, 


taken steps to overcome the learning problems except the child need not be evaluated if tests administered to 


the child within the previous year indicate the child is performing at his/her grade level. 


4. Conducted an evaluation to determine whether social problems may be a cause of the child’s truancy and, if 


so, taken appropriate action or made appropriate referrals per Wisc. SS 48.13(6) and 118.16(5). 


 


Items 2-4 above do not apply if the school Attendance Officer provides evidence that the appropriate school personnel 


were unable to carry out the activity due to the child’s absences from school. 


 


The requirement that the school Attendance Officer notify the parent/guardian of a child’s truancy, for each day the 


child is truant, by the end of the second day after receiving a report of an unexcused absence, and the requirements of 


that notice be given by personal contact, mail or telephone call, do not apply to habitual truants. Instead, when a child 


first becomes a “habitual truant” as defined under State law, notice must be given by certified or registered mail and 


shall include the following information: 


 


 A statement of the parent/guardian’s responsibility to cause the child to attend school regularly. 


 A statement that the parent/ guardian or child may request program or curriculum modifications for the child 


and that the child may be eligible for enrollment in a program for children at risk. 


 A request that the parent/guardian meet with appropriate school personnel to discuss the child’s truancy. 


 A statement of penalties that may be imposed on the parent/guardian for failure to cause the child to attend 


school regularly. 












453.5 


Legal References: Wisc SS 118.25(3) 


Cross Reference:  


Approved: June 2010 


Last Reviewed: March 2016 


  


Series  400  Students 


Section  450  Student Health and Welfare 


Policy  453.5  Student Physical Examinations 


 


 


The Erin School District strongly encourages periodic health examinations for all students.  In addition, parent/guardians 


of students entering kindergarten in the District shall be requested to provide evidence that they have had their child’s 


eyes examined by an optometrist or evaluated by a physician. 


 


Health examinations that are required for participation in interscholastic athletics must occur prior to participation in 


interscholastic activities. 


 


Students not in proper physical condition to participate in physical education will be required to present an acceptable 


statement from a physician. 
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Series  400   Students           


Section  450  Student Health and Welfare 


Policy  453.4(R) School Medication Policy Rule 


 


ADMINISTERING MEDICATION TO STUDENTS RULE 


 


The following rule incorporates provisions for the safety and protection of the student on medication, his/her classmates, 


and the school personnel involved. 


 


A. Students requiring medication at school shall be identified by their parent/guardian(s) to the Administration.  


The Administration shall assume authority for involving designated school personnel or appropriate health care 


personnel in administration of the medication. 


 


B. Administration of Prescription Medications: 


1. A Parent/Guardian requesting and authorizing the designated school personnel to give medication shall 


submit the Administering Medication to Student Form. 


 


2. The physician must provide written directions to the designated school personnel assigned to dispense 


or administer the medication. This will be reviewed annually.  These instructions shall include the 


medication name, dose, route, frequency, time/conditions, duration and the health care practitioner’s 


name and contact information. Where applicable or where requested by school personnel, such 


instructions may also include relevant precautions, information about possible reactions and/or 


interventions, and the circumstances under which the health care practitioner should be contacted.  


 


3. Medication must be in the original pharmacy-labeled container, clearly labeled with the student's 


name, physician name, name of medication, dosage, the name and telephone number of the pharmacy, 


the effective date, and the directions in a legible format.  


 


4. If the prescription medication is required to be injected into the student, inhaled by the student, rectally 


administered to the student, or administered into a nasogastric tube, a gatrostomy tube or a 


jejunostomy tube, the school personnel designated to administer the medication to the student has 


completed any DPI-approved training required for administering medication through that particular 


means prior to administering the medication to the student. Such training is not required for health care 


professionals (e.g., registered nurses).   


 


C. Administration of Non-Prescription Medications: 


1. Parent/guardian(s) requesting and authorizing the designated school personnel to give medication shall 


submit Administering Medication to Student Form for any lawfully over the counter medication. All 


medications must be in their original containers and parent/guardians’ instructions may not exceed 


manufacturers' recommended dosages.  These requests must be reviewed at the start of each school 


year. 


 


D. Authorized school personnel will administer nonprescription drug products to a student only if all of the 


following conditions are met: 


 


1. The parent/guardian has provided the appropriate school personnel with written consent and 


instructions.  


 


2. If the nonprescription medication is supplied by the student’s parent/guardian, it is supplied in the 


original manufacturer’s package, and the package lists the ingredients and recommended 


therapeutic dose in a legible format. School personnel may administer nonprescription medication 
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to a student in a dosage other than the recommended therapeutic dose only if the request to do so is 


accompanied by the written approval of the student’s health care practitioner. 


 


3. If the nonprescription medication is required to be injected into the student, inhaled by the student, 


rectally administered to the student, or administered into a nasogastric tube, a gatrostomy tube or a 


jejunostomy tube, the school personnel designated to administer the nonprescription medication to 


the student has completed any DPI-approved training that is required for administering medication 


through that particular means prior to administering the medication to the student. Such training is 


not required for health care professionals (e.g., registered nurses).   


 


E. It is important that an accurate and confidential system of record keeping be established for each student 


receiving prescription or non-prescription medications. 


 


1. It is advisable to have in the Administrative office and health room a list of students taking medication 


during school hours, including the type of medication, the dosage, the side effects, and the time to be 


given.  This list should be reviewed periodically. 


 


2. The classroom teacher and school personnel may be asked to record unusual behavior of the student on 


medication. 


 


F. School personnel, under no circumstances, shall provide aspirin or any other medicine to students without 


meeting the criteria in 1 to 4 above. 


 


G. School personnel are not obligated to administer a drug or prescription drug to a student by any means other 


than ingestion. 


 


H. In the event the school is informed that one of its students has a serious or life threatening allergy and the 


student's physician has prescribed the use of an Epinephrine Auto-Injectors e.g. Epi Pen in the event of exposure 


to the allergen, the building Administration will take the following steps: 


 


1. Secure the necessary medical and parental authorizations required by Board policy. 


 


2. Identify and provide training for a team of appropriate personnel in recognizing the signs and 


symptoms of allergic reaction and anaphylaxis, proper administration of the Epinephrine Auto-


Injectors and procedures for emergency care of students with serious or life threatening allergies. 


 


3. Provide written authorization to administer the medication by way of the Epinephrine Auto-Injectors to 


the personnel identified and trained. 


 


I. Student Possession and Use of Inhalers and Epinephrine Auto-Injectors 


 


1. An asthmatic student may possess (carry) and use a metered dose inhaler or dry powder inhaler 


while in school or at a school-sponsored activity under the supervision of a school authority if all 


of the following conditions are met:  


 


a. the student uses the inhaler before exercise to prevent the onset of asthmatic symptoms or 


uses the inhaler to alleviate symptoms; the student has the written approval of the 


student’s physician and, if the student is a minor, the written approval of the student’s 


parent/guardian; and 


 


b. the written approval(s) are on file in the school records. 
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2. A student may possess (carry) and use an epinephrine auto-injector (e.g., Epipen®) if all of the 


following conditions are met: 


 


a. the student uses the epinephrine auto-injector to prevent the onset or alleviate the 


symptoms of an emergency situation; 


 


b. the student has the written approval of his/her physician and, if the student is a minor, 


written approval of the student's parent/guardian; and 


 


c. the written approval(s) are on file in the school records.  


 


When providing the required approvals to the Administration for students to possess and use their inhalers or 


epinephrine auto-injectors, parent/guardian(s) and physicians should consider the student's knowledge of 


his/her medication and his/her ability to use the inhaler or epinephrine independently. If the physician or 


parent/guardian determines that it is appropriate to have assistance from school personnel in administering the 


inhaler or epinephrine auto-injector medication to the student in any emergency or non-emergency situations, 


the medication must be administered in accordance with procedures outlined above for the administration of 


prescription medication. 


 


J. Medication Storage and Disposal 


 


1. All prescription and nonprescription student medication in the District’s possession shall be kept in 


a safe and secure location(s). Medication will be stored to maintain quality in accordance with the 


manufacturer’s or health care practitioner’s storage instructions. Medication which needs to be 


accessible to the student will be stored in an appropriate location per student need. 


 


2. For field trips and other co-curricular or extracurricular activities held off school premises, student 


medication will be stored in a secure location determined appropriate by the activity supervisor, 


keeping in mind the manufacturer’s or health care practitioner’s storage instructions. 


 


3. Parent/guardian(s) will be asked to pick up any unused portions of prescription and 


nonprescription medications within seven (7) days after completion of the school year or when the 


student’s medications have been discontinued. Unused medications will not be sent home with 


students. 


 


4. Student medications that have reached their expiration date and medications that have not been 


picked up by the student’s parent/guardian will be disposed of in a safe and proper manner in 


accordance with DPI’s Guidelines for Disposal of Medications in the Schools. 


 


K. Recordkeeping 


 


1. The Administration is responsible for maintaining written records of the school personnel who 


have been authorized to administer medication to students and of documentation of staff 


completion of all required training courses (including the dates on which such training occurred).  


 


2. Upon receipt of a student’s medication at the school, school personnel will document the date of 


receipt, the type of medication, and verify the amount of medication supplied to the school. The 


person receiving the medication shall ensure that the student’s name is affixed to the package of 


any nonprescription drug product. 


 


3. The written consents and instructions from the student’s parent/guardian and from the health care 


practitioner, the medication supply receipt documentation, and the staff training documentation 
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required above will be kept on file in the school. The Administration/designee will review the 


medication administration instructions received from the health care practitioner and/or 


parent/guardian prior to school personnel administering medications to help ensure the safety of 


students. In addition, a registered nurse serving the school will review the written instructions from 


the student’s parent/guardian annually or more often if changes in medication dosage occur. 


 


4. School personnel designated to administer medication to students, whether at school or during co-


curricular or extracurricular activities, shall do the following: 


 


a. Record each dose of prescription or nonprescription medication administered to a student 


on the medication administration log, including the date and time given. If the medication 


is not administered to the student as scheduled, the reason shall be noted on the log (e.g., 


student was absent from school, the student refused to take the medication, lack of supply 


of the medication from the student’s parent/guardian). 


 


b. Document any medication administration that deviates from the instructions of the health 


care practitioner and parent/guardian (medication administration error) on the medication 


administration log. Some examples of medication errors include: administration of a 


medication to the wrong student, administration of the wrong medication to a student, 


administration of the wrong dosage of medication to the student, administering the 


medication via the wrong route, administration of the medication at the wrong time, and 


failure to administer a medication in accordance with the appropriate health care 


practitioner and parent/guardian instructions. An incident report should be completed and 


submitted to the Administration/designee.  The student’s parent/guardian and health care 


practitioner (if applicable) should also be notified of the incident. 


 


The above documentation should occur immediately after the medication is administered to the 


student to assure accuracy and safety. 


 


5. School personnel shall maintain the confidentiality of student health and medication 


administration-related records in accordance with applicable state and federal laws and rules and 


the District’s student records policy and procedures. 


 


 


 


 


 


 


 


 


 


 


 


 


Legal Reference:  Wisc SS §118.125, 118.29, 118.291, 118.292, 121.02(1)(g), 146.82, 146.83 


Wisconsin Administrative Code N 6.03(3), PI 8.01(2)(g)(2)   


Cross Reference: 453.4 School Medication Policy, 453.4(F) Administering Medication to Student Form 


Approved: December 2009 


Revised: March 2012 


Last Reviewed: February 2016 
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Legal References: McKinney-Vento Homeless Education Assistance Act 


Cross Reference: 422.2 Enrollment of Homeless Students 


Approved: February 2003 


Last Reviewed:  January 2016 


 


Series  400  Students 


Section  420  School Admissions 


Policy  422.2(R) Enrollment of Homeless Students Rule 


 


 


When a homeless child or youth seeks enrollment at Erin School, these procedures shall be followed: 


 


1. The parent or guardian of a homeless child or any unaccompanied homeless youth shall be advised of their 


choice of schools.  The homeless student shall be allowed to either continue the student’s education in the 


school of origin for the duration of the homelessness or be placed in the school that non-homeless students 


who live in the attendance area in which the student is actually living are eligible to attend.  Therefore, if 


the student is actually living in the Erin School District, the student shall be allowed to attend Erin School.  


If a homeless student is denied admission, the District shall provide a written explanation, including a 


statement regarding the right to appeal the District’s decision.  However, if the student wants to attend Erin 


School, the student shall be allowed to enroll and attend Erin School while any dispute is pending.  


Disputes over enrollment shall be resolved by the Administration who shall carry out the resolution process 


outlined by the Department of Public Instruction as expeditiously as possible.   


 


2. The homeless student shall be enrolled immediately, even if the enrollment of the student is disputed.  This 


shall be done even if the student is unable to produce records normally required for enrollment, such as 


previous academic records, medical records, proof of residency or other documentation.  The school last 


attended by the student shall be immediately contacted to obtain relevant records.  If the student needs to 


obtain immunizations or medical records, the Administration shall assist the student in obtaining these. 


 
3. The homeless student shall be placed in an appropriate grade level by the Administration, using the same 


procedures that are used for placing non-homeless students.  Educational programming and services shall 


be provided for the student consistent with legal requirements and established District policies and 


procedures. 


 


4. Once enrolled, homeless students shall have all the rights and privileges of non-homeless students and shall 


be subject to the same school rules and regulations. 
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Series  400  Students 


Section  420  School Admissions 


Policy  423(R)  Public School Open Enrollment-Rule 


 


 


APPLICATIONS SUBMITTED DURING REGULAR OPEN ENROLLMENT APPLICATION PERIOD 


 


A. Nonresident Student Open Enrollment Applications 


 


 1. Determination of Space Availability 


 


a. The Administration shall review the District's projected enrollment, including the projected 


number of occupied spaces in each grade, program and school for the subsequent school year 


during the month of December each year. Projections specific to individual classes may be made to 


the extent appropriate. Projected enrollment may include reserving spaces for expected growth in 


the number of students entitled to attend school in the District, to the extent appropriate, for a 


given class, grade, program or school. 


 


b. The number of openings in a particular class, grade, program or school for nonresident open 


enrollment students will be determined using existing class size guidelines (as applicable), 


including consideration to desired student teacher ratios, overall building capacity, and the effect 


of enrollment levels on District expenditures relative to revenue. Space availability determinations 


should include regular education and special education programs. 


 


c. Space availability information will be compiled and presented to the School Board for action at the 


regular Board business meeting in January. 


 


 2. Application Review and Approval Process 


 


a. The parent/guardian of a student who wishes to attend school in the District as a nonresident open 


enrollment student may apply online from the Wisconsin Department of Public Instruction (DPI) 


website (http://dpi.wi.gov/sms/psctoc.html) or submit the required application to the District 


Administrator or his/her designee. The application may include a request to attend a specific 


school or program offered by the District. The application shall be submitted no earlier than the 


first Monday of February and not later than the last weekday in April of the school year 


immediately proceeding the school year in which the student wishes to attend. Parent/guardians 


who complete the online application via DPI's website will receive a confirmation number. Paper 


applications shall be date stamped upon receipt. Although the District may make an effort to allow 


an applicant to revise an incomplete application, it is the applicant's sole responsibility to ensure 


that his/her application is complete and timely. Any applications received prior to or after the 


deadline dates, other than those submitted pursuant to the alternative application procedures 


specified in state law, are to be returned to the applicant with a notice of the proper application 


dates. The District shall send a copy of any paper application received to the student's resident 


school board and to the DPI by the end of the first weekday following the last weekday in April. 


For applications filed online, these notifications are made automatically. 


 


b. Upon receipt of the application, it will be forwarded to the District Administrator for review and 


recommendation. The District Administrator, along with other members of the administrative staff, 


shall review all the applications using the acceptance/denial criteria outlined in Board policy, and 


determine which school or program, if any, the nonresident student could attend the following year 


if accepted. The District Administrator shall submit recommendations regarding acceptance or 


denial of applications to the Board for action. No action shall be taken on any application before 


May 1. 
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For the 2015-2016 school year, only, if the application relates to a student with a disability and the 


District has received a copy of the nonresident student's individualized education program (IEP), 


the District shall provide an estimate of special education costs to the student's resident district by 


the third Friday following the first Monday in May. This portion of the policy shall not apply to 


open enrollment applications for the 2016-2017 school year and thereafter 


 


(1) If there is sufficient space available to approve all of the open enrollment applications of those 


students who meet the remaining acceptance criteria, all such applications shall be approved. 


Following approval, the District Administrator or designee shall notify the applicants in 


writing of their acceptance and of the specific school or program that they may attend in the 


following school year. This notification will be made on or before the first Friday following 


the first Monday in June. 


 


(2)  If there are more applications than spaces available for a particular school, grade or program, 


siblings of students already attending Erin School District may, in the sole discretion of the 


Board, be accepted for enrollment in the District even if the District has determined that space 


is not otherwise available for open enrollment students.   


 


(3)  If there are still more applications than spaces available, the following selection procedure 


shall be used: 


 


- Preference to siblings of students who are already attending the District.  If space still 


remains after the preference to siblings of students who are already attending the District has 


been applied the following steps shall be implemented. 


 


- Identify the applications of students who do not meet one or more of the remaining criteria 


(other than space availability) for acceptance established in Board policy. This group of 


applications may be denied, but the applications should be assigned a number in the random 


process identified below in the event the District's determination with respect to the other 


criteria is overturned. 


 


- Assign a number to each remaining application. Using a random selection process conducted 


in the presence of at least two staff members (such as placing the application numbers in a 


container and conducting a blind drawing), the application numbers shall be listed according 


to the results of the random selection process. 


 


- Based on the results of the random selection, determine which applications are to be 


accepted, starting with the first application number listed. If, at any time in the random 


selection process one student application from a family is chosen and is eligible for acceptance 


under all remaining criteria, the District shall give immediate consideration to the applications 


of remaining siblings in the family who applied for open enrollment at the same time, and 


admit all such otherwise eligible siblings for whom there is a space available at that point in 


the process. 


 


- The District shall notify the parent/guardians of all students who were accepted for open 


enrollment using the random selection process, in writing, of their acceptance and of the 


specific school or program that they may attend the following school year on or before the first 


Friday following the first Monday in June. The District shall also notify all parent/guardians of 


student applications that have been denied under any of the District's criteria. This notification 


must include the reasons for the denial and be completed by no later than the first Friday 


following the first Monday in June. 


 


- A waiting list will be created for those students initially denied open enrollment due to space 


availability, maintaining the same application order as resulted from the random selection 


process initially used to order applications, as described above in these procedures. As any 


spaces become available, applications will be accepted from the waiting list. This shall be 


done until the third Thursday in September, provided the student accepted for enrollment from 
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the waiting list will be in attendance in a school or program in the District on the third Friday 


in September. Parents/guardians will be notified in writing if a space becomes available, 


including notification of the school or program to which the student has been assigned. If the 


District notifies a parent/guardian of acceptance on or after 10 days prior to the last Friday in 


June, the parent/guardian shall have 10 calendar days to respond to the placement offer 


provided the student is also in attendance by the third Friday in September; otherwise, the 


parent/guardian must respond to the notice no later than the last Friday in June. If the 


parent/guardian does not respond in the allotted time, the student's application will be placed 


at the end of the waiting list and the space will be offered to the next student on the waiting 


list. 


 


(4) The District's regular enrollment procedures are to be followed when enrolling a nonresident 


student. 


 


c. The nonresident student's parent/guardian shall notify the District Administrator or designee of the 


student's intent to attend school in the District in the following school year on or before the last 


Friday in June following receipt of the notice of acceptance, except as noted above for nonresident 


students accepted for enrollment from the waiting list. 


 


d. Annually by July 7, the resident district school boards shall be notified of the names of the students 


from the resident district who will be attending school in the District the following school year. 


 


 B. Resident Student Open Enrollment Applications 


 


1. Upon receipt of any paper copy of a resident student's application to attend a school or program in another 


public school district, school office staff shall forward it to the District Administrator for review and 


recommendation. To the extent applicable to the student, the District shall send the nonresident school 


district to which the open enrollment application was made a copy of the resident student's IEP and/or any 


relevant disciplinary records by the first Friday following the first Monday in May. 


 


2. All applications, those received online and paper applications, shall be reviewed by the District 


Administrator, along with other members of the administrative staff, using the acceptance/denial criteria 


outlined in Board policy. The District Administrator shall submit recommendations regarding acceptance or 


denial of applications to the Board for action. If the application is denied, the applicant and the nonresident 


school board shall be notified, in writing, that the application has been denied. This notification shall be 


made on or before the second Friday following the first Monday in June. The notice shall include the 


reason(s) for the denial. 


 


3. Special Procedure for Resident Students Not Enrolled in the District. Students who reside in the District but 


who have been enrolled in a private school or home-based private educational program and students who 


did not reside in the District at the time of applying for fulltime open enrollment in another school district 


must formally enroll in the District prior to attending school in another public school district under the full-


time open enrollment program. 


 


4. The District shall ensure that the records of a resident student who transfers to a nonresident district are sent 


promptly to the other district. 


 


APPLICATIONS SUBMITTED UNDER ALTERNATIVE OPEN ENROLLMENT CRITERIA AND 


PROCEDURES 


 


A. Eligibility Criteria - A parent/guardian of a student who wishes to attend school in a nonresident school district 


may submit an open enrollment application outside of the regular open enrollment application period or in lieu of 


it if the application is for the current school year, the student meets one of the following criteria, and the parent/ 


guardian describes the criteria that the student meets in the application: 
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1. The resident school board determines that the student has been the victim of a violent criminal offense in a 


school in the resident school district. The application must be made within 30 days of the resident school 


board's determination. 


 


2. The student is or has been a homeless student in the current or immediately preceding school year. 


 


3. The student has been the victim of repeated bullying and harassment and all of the following apply: (a) the 


student's parent/guardian must have reported the bullying or harassment to the school board or designee 


under a bullying/harassment complaint process and (b) in spite of action taken by the board or designee the 


repeated bullying and harassment continues. 


 


4. The place of residence of the student's parent/guardian and of the student has changed as a result of military 


orders. The application must be made within 30 days of the date on which the military orders changing the 


place of residence were issued. 


 


5. The student moved into Wisconsin. The application must be made within 30 days after moving into the 


state. 


 


6. The student's residence has changed as a result of a court order or custody agreement or because the student 


was placed in or removed from a foster home or with a person other than the student's parent/guardian. The 


application must be made within 30 days after the student's change in residence. 


 


7. The student's attendance in a school in the nonresident school district is considered to be in the best 


interests of the student. The application must explain the reasons for requesting this exception and why 


attendance at the nonresident school district is in the best interests of the student. 


 


B. Application Review and Approval Process 


 


1. When the District receives an open enrollment application that has been submitted under the alternative 


open enrollment criteria outlined above, whether it is submitted by a nonresident student or a resident 


student, the application shall be forwarded to the District Administrator for review and recommendations. 


 


a. If the application involves a nonresident student seeking to attend school in the District under open 


enrollment, the District will: 


 


(1)  Immediately send a copy of any paper application received by the District to the student's resident 


school district, or, if applicable, the student's anticipated resident school district; 


 


(2) Work with the resident district (or the anticipated resident district) identified in the application to 


determine where the applicant is currently attending school, and to determine from which school the 


District will receive any relevant special education records (e.g., the student's current IEP) and/or 


disciplinary records (e.g., expulsion records). If the applicant is not currently attending school in the 


resident district, the District will request such records from the school or school district the student is 


attending or most recently attended; and 


 


(3) For the 2015-2016 school year, only, within 10 days after receiving, or, if necessary, developing, an 


IEP for a student with a disability, provide an estimate to the resident district of the costs to provide 


the student with special education or related services.  This portion of the policy shall not apply to 


open enrollment applications for the 2016-2017 school year and thereafter. 


 


b. If the application involves a resident student who is attending, or who previously attended, school in the 


District, the District shall send the nonresident school district to which the open enrollment application 


was made a copy, if applicable, of the student's IEP and any expulsion or other relevant discipline-related 


records within 10 days of receiving the application. 


 


2. The District Administrator, along with other members of the administrative staff, shall review the 


application using the acceptance/denial criteria outlined in Board policy. The District Administrator will 
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make the decision to approve or deny the request based on the criteria outlined in this policy and rule.  The 


Board will be made aware of said decision in the District Administrators report to the Board.  


 


a. The District may deny an application of a resident student if (1) it determines that the criteria relied on by 


the parent/guardian to submit the application do not apply to the student or for the 2015-2016 school year 


only (2) it determines that the cost of special education and related services required in the IEP for a 


student with a disability is an undue financial burden (except as to an applicant who the Board determined 


was the victim of a violent crime). Section (2) of the policy as noted directly above shall not apply to 


open enrollment applications for the 2016-2017 school year and thereafter 


 


b. The District may deny an application of a nonresident student: 


 


(1) for the same reasons it may deny an application submitted during the regular open enrollment 


application period; or 


 


(2) if the application relies on the best interests of the student criteria and the District determines that 


open enrollment is not in the student's best interests. 


 


3. If the application involves a nonresident student seeking to attend school in the District, the District will 


notify the applicant, in writing, whether the application has been approved or denied no later than 20 days 


after receiving the application. 


 


a. If the application has been denied, the notification shall include the reasons for the denial. To the extent 


consistent with state law and District policy, acceptance of an application may be contingent or subject to 


revocation. 


 


b. If the District has approved the open enrollment application of a nonresident student, the notification 


provided to the applicant shall identify the specific school or program that the student may attend. A 


nonresident student accepted for enrollment may immediately begin attending the assigned school or 


program in the District and shall begin attending the school or program no later than the 15th day 


following receipt of the notice of acceptance. If the nonresident student has not enrolled in or attended 


school in the District by that date, the District may notify the student's parent/guardian, in writing, that the 


student is no longer authorized to attend the school or program in the District. 


 


c. To the extent that there is a delay in the District's receipt of any relevant disciplinary records from 


another school or school district, the District will review and act upon such records promptly, and, if 


necessary, inform the student that the District's ability to confirm or deny the application is contingent 


upon the District's receipt and review of such records. If the DPI allows the District to conditionally 


approve such an application subject to that contingency, the District may do so. Otherwise, such 


application may be held in abeyance until the relevant records are received, or, if necessary, the 


application may be denied. 


 


4. If, for purposes of the application, the District is identified as the resident school district, the District shall 


notify the applicant whether the application has been approved or denied in accordance with any 


deadlines established by state law or DPI rule. Normally, the District will issue such notifications no later 


than 20 days after the District's receipt of the application. In addition: 


 


a. If the application has been denied, the notification shall include the reasons for the denial. To the extent 


consistent with state law and District policy, approval of an application may be contingent or subject to 


revocation. 


 


b. To the extent that there is a delay in the District's receipt of any relevant records or information such that 


the District is unable to determine whether the criteria upon which the application was based apply to the 


student, the District will act upon such records/information promptly upon receipt and notify the applicant 


of its decision to approve or deny the application within five days of making the determination. 
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c. For the 2015-2016 school year only, if the student has a disability, the District will normally make a 


determination whether the nonresident school district's estimate of relevant special education and services 


costs constitutes an undue financial burden on the District within 15 days after the District has received 


the relevant estimate. The District will notify the applicant of a denial relying on this criteria within five 


days of making the determination.  This portion of the policy shall not apply to open enrollment 


applications for the 2016-2017 school year and thereafter 


 


APPEALS OF OPEN ENROLLMENT DECISIONS 


The student's parent/guardian may appeal a District decision regarding full-time open enrollment to the DPI by 


following the deadlines and other procedures established by the DPI, except as otherwise specifically provided under 


state law or under DPI rules. 


 


TRANSPORTATION 


Low income parent/guardians may apply to the DPI for reimbursement of costs of transportation at the time of 


application for the program. 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


Legal References: Wisc SS Sections 115.787, 118.15, 118.16(I)(a),118.51, 118.52, 120.13(1)(f), 120.13(1)(h), 


121.54(3), 121.54(10), 121.55, Wisconsin Administrative Code PI 36 


Cross Reference:  423 Public School Open Enrollment 


Approved: January 1998 


Last Reviewed: January 2016 


Last Revised:  November 2015 
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Series 400 Students 


Section 430 Attendance 


Letter 431L3 Notification of Habitual Truancy 


  


SAMPLE LETTER 


Date: 


 


Dear (PARENT/GUARDIAN), 


 


As of this date, the Erin School District considers (NAME OF STUDENT) to be a habitual truant as defined by state law.  


This notice will help you to understand your responsibilities and alternatives under state law.  (Please see the attached 


attendance report.) 


 


1. Wisconsin law requires that any person having under his/her control a child between the ages of 6 and l8 shall 


require the child to attend school regularly during the full period and hours that school is in session until the end of 


the school term, quarter, or semester of the school year in which the student becomes l8 years of age.  The only 


exceptions to this law apply to those students who have a legal excuse; students age l6 or over who receive 


authorization to pursue high school graduation or a high school equivalency diploma in accordance with section 


ll8.l5(l)(c), Wisconsin Statutes; or students who have graduated from high school. 


 


A student is considered a “habitual truant” if he/she is absent from school without an acceptable excuse for part or 


all of five or more days on which school is held during a school semester 


 


Under state law, the following penalties may be imposed on the parent/guardian for contribution to truancy; fines of 


up to $500.00, imprisonment of not more than 30 days, or both.  (Wisc. SS Section ll8.l6(5)(a) 


 


2. You or your child (with written approval of parent or guardian) may request the School Board to provide program or 


curriculum modification. 


 


As the parent or guardian of (NAME OF STUDENT), you are hereby requested to meet with (NAME AND TITLE) on 


(DATE) at (TIME) at (ADDRESS).  If there is any reason you are unable to attend this meeting, please notify (NAME) by 


phone, (PHONE NUMBER), or mail (ADDRESS), prior to the scheduled meeting. 


 


If (STUDENT’S NAME) truancy problem cannot be resolved at this meeting, this matter will be forwarded to Washington 


County Social Services and Washington County Law Enforcement. 


 


 


We look forward to meeting with you so that we can work together to resolve the habitual truancy of (STUDENT’S NAME). 


 


 


 


 


Signature of School Attendance Officer                           


 


 


 


Attch: 431 Compulsory Student Attendance Policy 


431(R) Compulsory Student Attendance Rule 


431(F) Truancy Referral Form 


Attendance Report 
 








443.4 


Legal References: Wisc SS 118.257, 120.13, 125.09, Drug-Free Schools and Communities Act of 1989 


Cross Reference: 443.3 Tobacco Use, 443.3(R) Tobacco Use-Rule, 443.4(R) Alcohol and Other Drugs, 447 


Student Discipline, 447.2 Student Detentions, 447.3 Student Suspensions/Expulsions  


Approved: 1996 


Last Reviewed:  February 2016 


  


Series  400  Students 


Section  440  Student Rights and Responsibilities 


Policy  443.4  Alcohol and Other Drugs 


 


 


The District has a responsibility to provide for the safety of all students and to provide an environment conducive to 


learning.  Any person who is under the influence or in possession of alcohol and illegal drugs endangers this safety 


and learning environment.  Erin School is a Drug-Free Zone.  The District prohibits the use or possession of alcohol, 


illegal drugs or drug paraphernalia on school property, on school transportation or at any school activity regardless 


of location.  Any person who is under the influence or is in possession of illegal drugs is in violation of Wisconsin 


law and the proper law enforcement officials will be notified of any such violation.  








445(R)  


Page 1 of 2 


 


  


Series  400  Students 


Section  440  Student Rights and Responsibilities 


Policy  445(R)  Student Questioning by Outside Agency Personnel Rule 


 


 


A.  General Procedures 


 


1. Outside agency personnel shall make every effort to conduct their business with students at a time other 


than during normal school hours.  In the event it becomes necessary and appropriate for outside agency 


personnel to question a student during the school day, interviews at the school should be coordinated with 


class schedules.  Exam periods shall not be disrupted except in emergencies.  The decision as to whether or 


not to grant an interview, and the time and place of such interview, shall be determined by the 


Administration. 


 


2. All outside agency personnel who have requested and gained permission to interview a student at school 


during the school day are required to report to the Administration’s office before meeting with the student. 


 


3. Summoning a student from classes shall be done by the Administration. 


 


4. The parent/guardian will be notified when a student is questioned by outside agency personnel at school, 


except in child abuse and neglect investigation situations.  (See Policy 454) 


 


5. Social workers and counselors from agencies outside the school shall meet with a student during the school 


day only upon receipt of permission to do so by either the parent/guardian or the agency holding legal 


custody of the student.  An exception to this requirement is when outside counselors and social workers 


come to the school to help with crisis management situations. 


 


6. School records and other information shall be made available to outside agency personnel only in 


accordance with the District’s student records policy and guidelines and applicable legal requirements.  


 


7. In cases involving a student with a disability, the Administration may be present in the interview with the 


student to the extent authorized by law. 


 


8. In situations involving questioning of students by outside agency personnel not covered herein, the 


Administrators within the District shall exercise appropriate judgment pertaining to each individual 


situation.  They shall make every effort to cooperate with outside agency personnel while maintaining the 


rights of the student. 


 


B.  Student Removal from School Premises.  Students shall be in attendance at school or participating in Board-


approved activities on days when school is in session in accordance with the compulsory attendance law and 


established District policies and procedures.  Outside agency personnel may remove a student from school during the 


school day only as follows: 


 


1. Law enforcement officers shall not remove a student from the school building while the student is properly 


in attendance without written permission of the student’s parent/guardian unless a warrant is issued for the 


student’s arrest, an official order of a judge is presented as provided by state law, or those conditions 


covered in (3) below exist. 


 


2. Social workers and counselors from outside agencies shall not remove a student from the school building 


while the student is properly in attendance without the written permission of the student’s parent/guardian, 


or unless the student is under the legal/physical custody of the agency represented.  The student shall not be 


released from school to another agency until proper evidence is provided demonstrating the agency’s legal 


authority to remove the student. 







445(R)  


Page 2 of 2 


 


Legal References:  


Cross Reference: 445 Student Questioning by an Outside Agency, 347 Student Records, 454 Child 


Abuse/Neglect Reporting, 431 Compulsory Student Attendance 


Approved: May 2010 


Last Reviewed: February 2016 


 


3. If a student is in a state of emergency, as defined in the state law (the student is mentally ill, drug dependent 


or developmentally disabled and there is substantial probability of physical harm, either to the student or 


others), a law enforcement officer or other authorized person may remove the student from the school and 


place him/her in emergency detention without seeking parent/guardian approval.  The law enforcement 


officer or other authorized person shall notify the Administration of the reasons for the removal and the 


Administration shall give approval prior to any such removal.  However, if the situation warrants it, the law 


enforcement officer or other authorized person has the authority to remove the student under state law 


without the approval of school authorities.  The student’s parent/guardian shall be notified after the 


student’s removal from school premises. 


 


A copy of the order permitting the law enforcement officer or other authorized person to remove the student from 


school and place him/her in emergency detention shall be left with the Administration.  If the student is to be kept out 


of school, the law enforcement officer or other authorized person shall notify the school officials to that effect. 








443.3(R) 


Legal References: Wisc SS 101.123, 120.12(20) 


Cross Reference: 443 Student Code of Conduct, 443.3 Tobacco Use, 447 Student Discipline, 447.2 Student 


Detention, 447.3 Student Suspensions/Expulsions 


Approved: April 2010 


Reviewed:  December 2012, December 2013, February 2015, February 2016 


Last Revised:  February 2016 


  


Series  400  Students 


Section  440  Student Rights and Responsibilities 


Policy  443.3(R)  Tobacco Use Rule 


 


 


Discipline resulting from violations of this policy by students shall be assigned as follows: 


 


A. For the first violation within a school year, the School Discipline Policy will be followed and the student 


shall be assigned one day in–school suspension. The student will also be required to participate in an 


educational/counseling session designed to encourage cessation of use of tobacco products through 


“Elevate” or equivalent program approved by the Administration. 


 


B. For the second violation within a school year, the School Discipline Policy will be followed and the student 


shall be assigned two days in-school suspension and three (3) after-school detentions. 


 


C. Additional violations will result in a hearing in front of the Board and/or law enforcement notification and 


request for investigation. 








443.5 


Legal References:  Wisc SS 118.258 


Cross Reference: 443.5(F) Student Use of Electronic Devices Form, 443.5(R) Student Use of Electronic 


Devices-Rule, 447 Student Discipline, 731.1 Locker-Restroom  


Approved: April, 2005 


Last Reviewed:  February 2016 


Series  400  Students 


Section  440  Student Rights and Responsibilities 


Policy  443.5  Student Use of Electronic Devices 


 


 


Student use of electronic devices on school premises is prohibited, except as specifically authorized by 


school staff.  Use may be permitted if school staff finds that such a device is required for medical, school, 


educational, vocational or other legitimate needs.  


  


Any student found violating this policy shall surrender the communication device and be subject to 


disciplinary action.  The Administration shall annually provide a copy of this policy via the 


parent/guardian.   


 








456 


Legal References:    


Cross Reference:  


Approved:  November 2010 


Last Reviewed:  March 2016 


 


Series  400  Students 


Section  450  Student Health and Welfare 


Policy  456  Student Assistance Program 


 


In keeping with its concern for the safety and well-being of both students and staff and for maintaining a school 


environment that is conducive to learning, the Board has adopted policies related to student conduct in the school 


setting and has authorized disciplinary measures for the violation of these policies. 


The Board seeks to maintain a balance between maintaining a proper educational environment and a compassion for 


students who suffer from or are victims of intemperate, immoral, or illegal behavior. Educational programs have 


been established to promote healthful, productive living.  Discipline shall be maintained to protect students and staff 


from actions that disrupt teaching and learning. However, the Board recognizes that students may experience 


difficulties that educational programs and sound discipline may not prevent, and that other forms of assistance need 


to be available through the school. 


The Administration is authorized to establish one (1) or more assistance programs for students which provide for 


effective intervention in areas such as substance abuse, crisis situations, and other situations which impact on 


students' emotional, mental, or social well-being and affect their ability to benefit from the District's educational 


program. The District will ensure that: 


A. The rights of both parents/guardians and students are protected; 


B. Staff members are properly trained and skilled for their roles and participate in the ways that comply 


with their certification, licensing, job description, Board policies, and the District’s administrative 


guidelines; 


C. Outside resource people and agencies are properly certified and/or licensed to provide services and 


have a history of effective assistance.  








443.3 


Legal References: Wisc SS 101.123(h), 120.12(20) 


Cross Reference: 443.3(R) Tobacco Use, 447.3 Student Suspension/Expulsion 


Approved: April 2010 


Reviewed: December 2012, December 2013 


Last Revised:  February 2016 


  


Series  400  Students 


Section  440  Student Rights and Responsibilities 


Policy  443.3  Tobacco Use  


 


 


In accordance with state law and to promote the wellness of students and employees, smoking and other use of 


tobacco products by students, employees and others is prohibited on premises owned or rented by or under the 


control of the Board and while participating in or attending school-sponsored activities or events that take place off 


school premises.  In addition, possession of tobacco products by students is prohibited. 


 


Spectators or visitors who fail to abide by this policy shall be reminded by the Administration, supervisor or his/her 


designee, of the Board’s smoking and tobacco use policy.  If a spectator or visitor refuses to stop smoking or using 


tobacco products, he/she shall be asked by the Administration, supervisor or his/her designee to leave school 


premises and the event. 


 


Posted notices shall be used to inform spectators and visitors of the Board’s policy on smoking and tobacco use. 


 


Students who are observed violating this policy shall be disciplined according to Policy 443.3(R).  Employees who 


fail to abide by this policy shall be subject to progressive disciplinary measures. 


 


Tobacco products include but are not limited to: cigarettes, cigars, pipe tobacco, chew, e-cigarettes, and snuff. 








443.7 


Legal References: Wisc SS 120.13(1)(a), 120.44, 121.02(1)(i) 


Cross Reference: 443 Code of Student Conduct, 443(R) Code of Conduct Rule, 443.7(R) Threats to or By 


Students Rule. 447 Student Discipline 


Approved: April 2010  


Last Reviewed: February 2016 


  


Series  400  Students 


Section  440  Student Rights and Responsibilities 


Policy  443.7  Threats To or By Students 


 


 


The Board shall not tolerate threats to or by students.  Rules shall be written to assure the protection of all students 


and staff.  Such rules shall authorize appropriate disciplinary measures. 


 


 








447.3 


Legal References:   Wisc SS 120.13 
Cross Reference:  447 Student Discipline  


Approved: August 2008 


Last Reviewed: February 2016 


Series  400  Students 


Section  440  Student Rights and Responsibilities 


Policy  447.3  Student Suspensions/Expulsions 


 


 


A student may be suspended for a violation of school rules for: 


A. Conduct while either at or not at school; 


B. Under or not under the supervision of a school authority which endangers the health, safety or property of 


others at school or under the supervision of a school authority;  


C. Endangers the property, health or safety of any employee or school board member of the school district in 


which the student is enrolled;  


D. For knowingly conveying any threat or false information concerning an attempt or alleged attempt being 


made or to be made to destroy any school property.   


 


The Board has designated the Administration/designee to act as its agents in making suspensions on its behalf. 


 


Suspensions may not exceed five school days as provided by law.   A student may be suspended for up to fifteen 


school days when an expulsion hearing is pending.  Suspensions shall be administered in accordance with state law 


and established procedures. 


 


The Board may expel a student from school for repeated refusal or neglect to obey school rules or regulations for: 


A. Knowingly conveying any threat or false information concerning an attempt or alleged attempt being made 


or to be made to destroy any school property;  


B. For conduct while at or not at school or while under or not under the supervision of a school authority 


which endangers the property, health, or safety of others at school or under the supervision of a school 


authority; 


C. Endangers the property, health or safety of any employee or school board member of the school district in 


which the student is enrolled, if in its judgment, the interest of the school demands his/her expulsion. 


 


Expulsion procedures outlined in state law will be followed. 


 


Students under an order of suspension or expulsion from the District are deemed to be unauthorized persons not 


having permission to be in the school building or on school grounds.  For non–school related events a student under 


the order of suspension or expulsion, shall obtain prior permission from the Administration/designee to enter the 


school grounds to which the student desires to enter. The student shall be accompanied by parent/guardian at all 


times. 


 








443.8(R) 


Legal References: Wisc SS 120.13(1), 120.44(2), 895.035, 895.77(2), 973.017, 947.01, 947.013, Chapter 948 


Cross Reference: 443.8 Gang and Gang-Related Activity, 443 Code of Student Conduct, 443R Student Code 


of Conduct Rule, 447 Student Discipline, 447.2 Detentions, 447.3 Student Suspension/Expulsion, 


Student/Parent Handbook 


Approved: May 2010 


Last Reviewed: February 2016 


  


Series  400  Students 


Section  440  Student Rights and Responsibilities 


Policy  443.8(R)  Gang and Gang-Related Activity Rule 


 


 


GUIDELINES FOR ENFORCING GANG AND GANG-RELATED ACTIVITY POLICY 


 


Identifying Gang Involvement 


 


The following gang-related behaviors are prohibited in school buildings, school buses, and at school-sponsored 


activities: 


 


A. The presence of jewelry, accessories, manner of grooming, or apparel which implies membership, 


affiliation, or sympathy with a gang. 


 


B. Displaying gang markings or slogans on personal property or clothing. 


 


C. Use of gang-related hand signs or signals. 


 


D. Possessing literature that indicates gang membership. 


 


E. Antisocial or criminal activities which disrupt school or school-sponsored activities. 


 


F. Committing a crime. 


 


G. Initiations, hazing, and intimidation. 


 


Consequences for Participation in Gang-Related Activities 


 


FIRST OFFENSE:  Administration will contact and inform the student’s parent/guardian.  The student may be 


referred to the Washington County Sheriff’s Department. 


 


SECOND OFFENSE:  In addition to a parent/guardian notification letter and telephone call, a referral will be made 


to the Washington County Sheriff’s Department.  The offense will result in an out-of-school suspension, with a 


parent/guardian conference required for reinstatement. 


 


THIRD OFFENSE:  The parent/guardian will be notified and the student will be suspended for five days.  Expulsion 


or alternative scheduling will be considered.  The student will be referred to the Washington County Sheriff’s 


Department. 


 


School discipline regarding any offense of an extreme nature will be dealt with on a case-by-case basis by school 


Administration consistent with the established District policies and procedures.  The Washington County Sheriff’s 


Department shall also be notified in such situations. 


 


 








453.31(R) 


Legal References: Wisc SS 121.02(1)(i), Wisconsin Administrative Code HSS 145.06(1) 


Cross Reference:  453.31 Head Lice Control, 453.31(L) Head Lice Control Letter 


Approved: July 2000 


Last Reviewed:  March 2016 


  


Series   400  Students 


Section  450  Student Health & Welfare 


Policy  453.31(R) Head Lice Control Rule 


 


 


Screening for Head Lice/Nits 


In order to comply with Wisconsin Statute 121.02(1)(i), the District reserves the right to screen any Erin student for the 


presence of head lice/nits at any time while the student is on school property.  The school will conduct random checks of 


all students the first three weeks of school, the two weeks following Christmas and Easter break.  If two students are 


identified as having head lice/nits in the same classroom within the same week, the entire classroom will be checked.  


Any other students attending the District occupying the same household or going to the same daycare provider as the 


identified student shall also be screened immediately.  The screening of these students should be done discreetly outside 


the classroom in order to avoid embarrassment.  Any students found to have lice/nits present will be removed from the 


classroom and the parent/guardian will be contacted to pick up the child.   


 


The Administrator shall either act as the school’s screening coordinator or designate another member of the school staff 


to serve as coordinator.  The screening coordinator shall select screeners and see that they are properly trained to detect 


head lice/ nits.  Selected screeners do not need to be district employees. 


 


Readmission of Students 


Students may return to school after they have received proper treatment and no live nits (white milky color) are present.  


Children who have been identified as having lice/nits may be spot checked throughout the year for re-infestation and 


during the four weeks upon returning to school after being sent home for treatment. 


 


Confidentiality 


All records and forms related to head lice infestations are to be treated as student health records.  Information regarding 


the presence of lice detected on any student shall be kept in confidence in accordance with state and federal law.  


Pediculosis is not a reportable disease for legal purposes and it is not necessary for the school or parents/guardian to 


notify the local health department.  Parents/guardians are requested to report cases of head lice infestations to the school 


but are not required to do so. 


 


So to protect the confidentiality of students, a letter will only be sent home to individual classrooms should three(3) or 


more infected students in one class be identified within the same week. 








422.2 


Legal References: McKinney-Vento Homeless Education Assistance Act 


Cross Reference: 422.2(R) Enrollment of Homeless Students Rule 


Approved: February 2003 


Last Reviewed:  January 2016 


 


Series  400  Students 


Section  420  School Admissions 


Policy  422.2  Enrollment of Homeless Students 


 


 


Children of homeless individuals and unaccompanied homeless youth (youth not in the physical custody of a 


Parent/Guardian) residing in the Erin School District shall have equal access to the same free, appropriate public 


education as provided to other children and youths who reside in the District.  They shall be provided services 


comparable to services offered other students attending Erin School, including transportation services, school 


nutrition programs or educational services for which students must meet eligibility criteria including (but not limited 


to) special education, Title I programs and gifted and talented programs.  No homeless child or youth shall be 


required to attend a separate school or program for the homeless.  Homeless students shall not be stigmatized by 


school personnel. 


 


The Administration is designated as the District’s liaison for homeless students and will ensure that: 


1. Homeless children and youths residing in the Erin School District are identified by school personnel and 


through coordination activities with other entities and agencies. 


2. Homeless students have a full and equal opportunity to succeed at Erin School. 


3. Homeless students and their families receive educational services for which they are eligible and referrals 


to other appropriate services such as health care. 


4. The Parent/Guardian of a homeless child or any unaccompanied homeless youth is informed of the 


educational and related opportunities available to them.  Parents and guardians shall be provided with 


meaningful opportunities to participate in the education of the student. 


5. Public notice of the educational rights of homeless children and youth is disseminated where such children 


and youths receive services such as school and family shelters. 


6. Enrollment disputes are mediated in accordance with legal requirements. 


7. The Parent/Guardian of a homeless child or any unaccompanied homeless youth is fully informed of 


transportation services that may be available to them under the law and assist them in accessing such 


transportation services. 


 


 


 








436 


 


Legal References: Wisc. SS 120.13(1), 120.44(2), 120.52(2) Trans 300  Wis. Admin. Code 


Cross Reference: 436(R) Student Dismissal Precautions Rule 


Approved: March 2010 


Last Reviewed: February 2016 


  


Series  400  Students 


Section  430  Attendance 


Policy  436  Student Dismissal Precautions 


 


No staff member shall excuse any student from school prior to the end of the school day, or into any person’s 


custody, without the direct prior approval and knowledge of the Administration. 


 


The Administration shall not excuse a student before the end of the school day without a written request for the early 


dismissal by the student’s parent/guardian.  Telephone requests for early dismissal of a student shall be honored only 


if the caller can be positively identified as the student’s parent/guardian.  Additional precautions shall be taken by the 


Administration appropriate to the age of students, and as needs arise. 








443.5(F) 


Legal References:   Wisc SS 118.258 


Cross Reference: 443.5 Student Use of Electronic Devices, 443.5(R) Student Use of Electronic Devices-Rule, 


447 Student Discipline, 731.1 Locker-Restroom  


Approved: May 2010 


Last Reviewed: February 2016 


  


Series  400  Students 


Section  440  Student Rights and Responsibilities 


Policy  443.5(F)  Student Use of Electronic Devices Form 


 


 


Electronic Device Surrender Form 


 


 
_____ First Offense _____ Second Offense       _____ Third (Keep until end of the year) 


   (Return to student at end of day)          (Return to Parent/Guardian)   


 


Name of Student: ______________________________________________________________________ 


 


Date item was surrendered: ______________________________________________________________ 


 


Staff Member surrendered to:_____________________________________________________________ 


 


Item turned into the office on: _____________________________     _____________________________ 


     (Date)    (Time) 


 


Description of item: (Model/color, etc.) _______________________________________________________ 


 


_____________________________________________________________________________________ 


 


Received in office by: __________________________________________________________________ 


 


 


 


 


Date device picked up: _________________________ 


      


 


Student/Parent/Guardian Signature: ________________________________________________________ 


 


 


Initials of person returning device:  _________ 


 


 


 


Copy of form must be given to student by staff member who confiscated item. 








426 


Legal References:  Wisc SS 115.28(2),115.77, 118.13,118.135,118.14,118.145,118.51,118.52,120.13(1)(f),121.77-


121.84,252.04,  PI9, Wisconsin Administrative Code, McKinney-Vento Homeless Assistance Act 


Cross Reference: 420 School Admissions 


Approved: October 2007 


Last Reviewed: January 2016 


 


            


Series  400  Students  


Section  420   School Admissions 


Policy  426  Home-Based Education Assistance and Transfers 


 


 


Home-Based Education Transfers  


Any elementary or middle school student who has been in attendance in a home-based educational program for a 


period of ninety (90) days or more and who wishes to enter or reenter the Erin School District, may be required to 


take an examination to establish grade placement.  The Administration may require documentation of curriculum 


and instructional hours as mentioned in the statutes. 


  


Home-based students are encouraged to enter Erin School only at the beginning of the school year or at the 


semester. 


 


Placement Official 


The Administration or designee shall administer the grade placement examination(s). 


 


Placement Examination 


The examination to be used shall be determined by the placement official with input from the curriculum 


coordinator and/or faculty teaching at the appropriate grade level(s).  The exam shall be composed of questions, 


which test the student's knowledge of language arts (English), mathematics, reading, science and social studies.  An 


individual subject area test and/or a district-approved test will be used for this purpose. 


 


Placement Factors 


Placement recommendations shall be at the grade level felt to be appropriate to the child's chronological age, 


knowledge, and/or social maturity by school officials.  Parents, the placement official, and at least one other grade-


relative school professional* shall meet as a team to review the placement recommendation.  Grade placement will 


be determined by:  


 chronological age,  


 examinations administered, and  


 the number of years in home-based instruction. 


 


*A grade-relative school professional is someone who has been trained and has experience working with a student 


of the predicted grade-level, such as, a classroom teacher, a guidance counselor, a school psychologist, or a 


curriculum specialist. 


 


Appeals 


A written appeal on behalf of the student regarding the placement of the student may be made to the Board within 


ten (10) days of the placement decision.  The decision of the Board shall be final. 


 


Probationary Period 


Each student placed in the Erin School District from a home-based educational program shall have a probationary 


period of forty-five (45) school days during which time the student shall be expected to demonstrate appropriate 


social and educational interaction with his/her peers.  If at this time the school officials determine the placement 


needs to be revised, the Administration, or his/her designee, may make a placement revision within fifteen (15) 


school days of the end of the probationary period. 








411.1 


Legal References:  


Cross Reference: 411.1(R) Rule for Responding to acts of Harassment and/or Bullying by Students 


Approved: November 2008 


Last Reviewed: January 2016 


   


Series  400  Students 


Section  410  Student Policies Goals 


Policy  411.1   Student Harassment/Bullying 


 


To maintain a school environment that encourages maximum human growth and development for students, the Erin 


School District strives to maintain and ensure a learning environment free from bullying, harassment, including 


sexual harassment, toward or between students and employees.  


 


Bullying and harassment are unprovoked behaviors intended to intimidate or humiliate others. The behaviors may be 


physical, such as shoving, punching, tripping, kicking, taking or damaging another’s property. Or, the behaviors may 


be non-physical, such as making threats, teasing, spreading rumors, making insults, name-calling, glaring, excluding 


from activities, tormenting, taunting, or cruel/abusive treatment. Conduct of this type, or psychological abuse, by any 


person who disrupts or interferes with another's school performance, or who creates an intimidating, hostile or 


offensive learning environment is prohibited. Bullying and/or harassment includes such conduct as slurs, jokes, 


intimidation, or any other verbal, physical or psychological conduct, coercion or attack directed at an individual's 


disability, gender, race, religion, national origin, sexual orientation or other personal characteristics. It also includes 


unwelcome statements communicated verbally, in writing, or through electronic, or media or internet displays.  


 


This policy applies during the school day and school sponsored events (on or off school property).  This also 


includes property owned, leased or used by the District.  This would also include any vehicle used to transport 


students to or from school sponsored events. 


 


The District will not tolerate any form of bullying/harassment and will take necessary steps and appropriate action to 


eliminate it. Such steps may include discipline and/or expulsion of offenders.  


 


A sexual relationship between an employee or volunteer and a student in or out of the school is not permissible in 


any form or under any circumstances.  Such a relationship is a violation of state law and must be reported to 


Administration and as required by state law. 


 


In order for the Board to effectively enforce this policy and take prompt corrective measures, it is essential that any 


and all incidents of bullying and harassment are reported in accordance with established District rule. If after 


appropriate investigation, it is found that the policy has been violated, prompt corrective action will be taken in 


accordance with Board policy, collective bargaining agreement(s), if applicable, and/or state law. If the complaint is 


not settled to the satisfaction of the students and parents/guardians, an appeal process may be initiated.  


 


Appeal Process 


Students and parents/guardians have the right to appeal the imposed consequence(s) if they believe this policy has 


been inappropriately applied in a given situation. Appeals shall be addressed as follows: 


1.  If a parent/guardian or student disagrees with the imposed consequence(s), they may appeal the action to the 


Administration in writing.  The appeal shall be made within 5 school days of the date of their notification of the 


imposed consequence(s). The Administration/designee shall render a decision on the merits of the appeal within 5 


school days of receipt of the written appeal. 


2.  If a parent/guardian or student disagrees with the decision of the Administration, they may appeal the decision to 


the Administrator.  The decision of the Administrator is final.  The Administrator shall hear the case within 10 school 


days of receipt of the appeal. 


3.  In the case of a second semester 8
th


 grader where the result of an appeal may affect the student's promotion from 


the District, the appeal shall go directly to the Administrator and shall be heard within 3 school days of receipt of the 


appeal. 








 


Legal References: 


Cross Reference: Student Handbook 


Approved: January 2008 


Last Reviewed: March 2016 


 453.6 


 


Series  400  Students 


Section  450  Student Health and Welfare 


Policy  453.6  Cold/Inclement Weather 


 


 


In certain cases, students are expected to go outside during normal school hours. except in inclement weather, defined as 


rain, heavy snow, a strong cold wind or a temperature below +5 degrees F, or if the wind chill factor goes below 0 


degrees F.  Children will remain indoors during lunch and recess periods on such days.  The conditions at the school, not 


at the weather bureau, will determine whether the weather is inclement or not. 


 


In certain instances, the Administration may make exceptions to this policy. 








453.11 


Legal References: Wisc SS 895.48(4), 146.50(8)(g) 


Cross Reference:  


Approved: June 2010  


Last Reviewed: March 2016 


  


Series  400  Students 


Section  450  Student Health and Welfare 


Policy  453.11  Use of Defibrillators 


 


 


Defibrillation with the use of an automatic external defibrillator (AED) can be an important element in an emergency 


response to an individual when combined with cardiopulmonary resuscitation (CPR).  This policy is set forth to define 


the guidelines for placement, maintenance, liability, training and use of an AED in the District. 


 


Placement and Maintenance 


 


The AED shall be located in an area to be determined by the Administration and easily accessible to the general 


public.  The location of AED should be shown on all evacuation plans.   


 


Written notification shall be provided to the nearest emergency medical services providers that shall include 


information as to the type, location, owner and the intended usage areas for the AED.   


 


Maintenance and testing of the AED shall be conducted as required by the manufacturer. 


 


Use of the AED/Training 


 


The District shall follow the requirements of State law and may provide any staff member or student, training on the 


AED in rendering emergency care or treatment to an individual who appears to be in cardiac arrest without worry of 


liability.  Trained or untrained individuals using the AED shall follow the manufacturer’s procedures for operation of 


Automatic External Defibrillators.  


 


Liability 


 


As per Wis. Statute 895.48(4), neither care provider, owner, provider of the semiautomatic defibrillators, nor the 


trainers of their use shall be held civilly liable for their acts or omissions in rendering good faith emergency care by 


use of an AED to someone who appears to be in cardiac arrest.  


 


 


 








453 


Legal References: Wisc SS 121.02(1)(i) 


Cross Reference:  


Approved: December 2010 


Last Reviewed: February 2016 


  


Series  400  Students 


Section  450  Student Health and Welfare 


Policy  453  Student Health Services 


 


 


The Board recognizes that the District has a responsibility for the health protection of its students.  Therefore, the 


District shall have emergency nursing services available to those students who become ill or injured at school or during 


school activities. 


 


The school building will have a health room where equipment and supplies for emergency care will be available.  First 


aid kits should be located in science lab and gym.  First aid kits will be inspected and updated yearly. 


 


Parent/guardians shall be notified of any student illness or injury that requires medical attention outside of school.  The 


Administration will appoint a medical advisor for a three year term. 


 


The health care procedures shall be followed and reviewed annually by the school district nurse in consultation with the 


District’s medical advisor. 








443.7(R) 


Legal References: Wisc SS 120.13(1)(a), 120.44, 121.02(1)(i) 


Cross Reference: 443 Code of Student Conduct, 443(R) Code of Student Conduct Rule, 443.7 Threats To Or 


By Students, 447.3 Student Suspension/Expulsion 447 Student Discipline, Act 143 


Approved: April 2010 


Last Reviewed: February 2016 


  


Series  400  Students 


Section  440  Student Rights and Responsibilities 


Policy  443.7(R)  Threats To or By Students Rule 


 


 


A. This protocol is applicable during any school-sponsored event or function, held on or off of school property. 


 


B. Any threats to or by students must be reported to the adult in charge, the Administration or 911.  If reported to 


the adult in charge, they will report it to the Administration.   


 


C. The Administration shall decide whether to report incidents of threats to the Washington County Sheriff’s 


Department.  


 


D. Disciplinary action shall be taken in accordance with the District’s “Student Code of Conduct”. 








453.2 


Legal References: Wisc SS 118.125, 120.12(16), 252.04(3) 


Cross Reference:  


Approved: June 2010 


Last Reviewed: February 2016 


  


Series  400  Students 


Section  450  Student Health and Welfare 


Policy  453.2  Student Immunizations 


 


 


As required by law, each student shall present evidence of completed basic and recall (booster) series immunizations 


unless the student, if an adult, or the parent/guardian or legal custodian of a minor student submits a written waiver to the 


Board under Wisc. SS 252.04 (3). 


 


The Administration or designee shall provide an immunization plan to the Department of Health and Family Services 


annually by the 40
th
 day of school. 








471  


Legal References: Wisc SS Sections 118.001, 118.03(2), 118.04(4), 120.12(11) and (22), 120.13(5) and (10), 


121.41(2), 121.54(7)(b)2, 895.035 


Cross Reference:  


Approved: August 2010 


Last Reviewed: March 2016 


  


Series  400  Students 


Section  470  Student Fees, Fines and Charges 


Policy  471  Student Fees, Fines and Charges 


 


 


While the Board recognizes its legal responsibility to provide a public education for all students in the District, the 


Board also recognizes certain educational program activities and materials may require special funding.  Therefore, 


reasonable student fees may be charged accordingly.  All fees collected shall be submitted to the main office.   


 


Students shall be assessed fines for overdue instructional and library materials and shall be responsible for replacement 


costs for damaged or lost materials. 


 


Parents/guardians who claim that the financial conditions of their families are such that they cannot afford to pay the 


established fees may request that the fees be waived.  All fee waivers shall be considered for approval by 


Administration. 








447.2 


Legal References:   Wisc SS 118.16(4), 120.13(1), 120.44 
Cross Reference: 443 Student Conduct, 447 Student Discipline, 447.1 Corporal Punishment/Use of Physical 


Force by Staff 


Approved: August 2008 


Last Reviewed: February 2016 


Series  400  Students 


Section  440  Student Rights and Responsibilities 


Policy  447.2  Student Detentions 


 


 


The Board believes that when students violate school rules and regulations, they should be disciplined for their 


actions.  In the middle school, discipline may come in the form of school detentions.  In the elementary grades, it 


comes in the form of an intervention. 


 


The Administration shall establish student detention procedures.  Students will be given advance notice when they 


are required to serve detention.  A written notice of the detention shall be promptly sent to the parent/guardian of the 


student. 








454.1 


Legal References: Wisc SS 48.02, 48.981, 118.13, 120.18, 121.02(1)(H), 947.0125, 948.12 


Cross Reference: 454.1(R) Child Enticement Rule 


Approved: July 2010 


Last Reviewed: March 2016 


  


Series  400  Students 


Section  450  Student Health and Welfare 


Policy  454.1  Child Enticement 


 


The Board requires all employees report to the Administration/designee information that leads such employee to believe 


a student’s safety is endangered by a person enticing such child for immoral/illegal purposes. 


 


Upon receipt of this information, the Administration/designee shall implement the appropriate procedures from 


454.1(R). 








492 


Legal References:  


Cross Reference: 492(F) Student Photographs/Videos Form 


Approved: August 2010 


Last Reviewed: March 2016 


Series  400  Students 


Section  490  Miscellaneous Student Policies 


Form  492  Student Photographs/Videos  


 


 


Parents/guardians and students have the right not to be photographed/video-taped or for these photos/videos to be 


published on the website, yearbook, or other materials used by the school for marketing purposes. 


 


If a parent/guardian chooses to deny media access to their child during the regular school year, a Student 


Photographs/Videos Form (492(F)) must be obtained at the school office or District website, completed, and 


submitted to the school office. 


 


Photos and videos of individual students may be used for class projects. 


 








455 


Legal References: Wisc SS 118.01 (2) (d) 8, 118.07, 120.12(26), 121.02(1)(g) and (i) 


Cross Reference:  


Approved: September 2010 


Last Reviewed: March 2016 


  


Series  400  Students 


Section  450  Student Health and Welfare 


Policy  455  Student Safety 


 


 


The District shall provide the supervision to ensure the safety of the students when they are in school, on school grounds, 


traveling under school auspices, or engaging in school-sponsored activities, and by paying attention to the following: 


 


A. Maintaining a safe school environment, including inspections required by state statute of the physical condition 


of all buildings and grounds. 


 


B. Observation of safe practices on the part of school personnel and students, particularly in those areas of 


instruction or extracurricular activities which present increased risks. 


 


C. Providing safety instruction to students applicable to specialized subjects, such as laboratory courses in science, 


technology education, art, health and physical education, and specialized extracurricular activities. 


 


D. Providing first aid care to students in case of accident or sudden illness. 


 


E. Providing training for staff in emergency procedures and crisis plans. 


 


F. Providing appropriate instruction to students in protective behaviors, fire prevention, and internet safety. 


 


 








443.71 


Legal References:  


Cross Reference: 411.1 Student Harassment/Bullying, 411.1(R) Student Harassment/Bullying Rule, 443 Code 


of Student Conduct, 443(R) Code of Student Conduct Rule, 443.7 Threats To or By Students, 443.7(R) 


Threats To or By Students Rule, 363 Internet Safety and Acceptable Use, 363.2 Internet Safety and 


Acceptable Use  


Approved: November 2008 


Last Reviewed:  February 2016 


Series  400  Students 


Section  440  Student Rights and Responsibilities 


Policy  443.71   Cyber-bullying/Harassment 


 


 


The District’s computer network and the Internet, whether accessed on campus or off campus, during or after school 


hours, may not be used for the purpose of harassment. All forms of harassment over the Internet, commonly referred 


to as cyber-bullying, are unacceptable and viewed as a violation of this policy and the District’s acceptable computer 


use policy and procedures. 


 


Malicious use of the District’s computer system to develop programs or to institute practices that harass other users 


or gain unauthorized access to any entity on the system and/or damage the components of an entity on the network is 


prohibited. Users are responsible for the appropriateness of the material they transmit over the system. Hate mail, 


harassment, discriminatory remarks, or other antisocial behaviors are expressly prohibited. 


 


Cyber-bullying includes, but is not limited to the following misuses of technology: harassing, teasing, intimidating, 


threatening, or terrorizing another person by sending or posting inappropriate and hurtful e-mail messages, instant 


messages, text messages, digital pictures or images, or website postings, including blogs. It is also recognized that 


the author (poster or sender) of the inappropriate material is often disguised (logged on) as someone else. 


 


Students and community members, who believe they have been the victims of such misuses of technology, as 


described in this policy, should not erase the offending material from the system. A copy of the material should be 


printed and brought to the attention of the Administration. 


 


The Administration shall fully investigate all reports of cyber-bullying. 


 


In situations in which the cyber-bullying originated from a non-school computer, but brought to the attention of 


school officials, any disciplinary action shall be based upon whether the conduct is determined to be severely 


disruptive of the educational process so that it markedly interrupts or severely impedes the day-to-day operations of a 


school. In addition, such conduct must also be in violation of a publicized school policy. Such conduct includes, but 


is not limited to, harassment, or making a threat off school grounds that is intended to endanger the health, safety or 


property of others at school, a District employee or school board member. 


 


Disciplinary action may include, but is not limited to, the loss of computer privileges, detention, suspension, or 


expulsion for verified perpetrators of cyber-bullying. In addition, when any kind of threat is communicated or when a 


hate crime is committed, this may be reported to local law officials. 


 








492(F) 


Legal References:  


Cross Reference: 492 Student Photographs/Videos 


Approved: August 2010 


Last Reviewed: March 2016 


Series  400  Students 


Section  490  Miscellaneous Student Policies 


Form  492(F)  Student Photographs/Videos Form 


 


 


The District is requested to not use or release any photographs/video-tapes, or for these photos/videos to be 


published on the website, yearbook, or other materials used by the school for marketing purposes. 


 


This means that your child’s photo/video will not be placed on the district web page, submitted to newspapers or 


other media/advertising groups. 


 


 


Date_______________ 


 


Student's Name______________________________________________ 


 


Parent's/Guardian's Signature____________________________________ 








455.3 


Legal References:  


Cross Reference:  


Approved: July 2010 


Last Reviewed: March 2016 


  


Series  400  Students 


Section  450  Student Health and Welfare 


Policy  455.3  Student Bicycle Use 


 


 


Students riding bicycles to school shall be subject to rules and regulations believed necessary by the Administration for 


the safety and welfare of the student rider and other students. Students bring bicycles to school at their own risk. 


 


Bicycle Use 


The following bicycle use rules must be observed by all students; 


 


A. Students must park their bicycles within the area designated by the Administration. 


B. Loitering in the area where bicycles are parked or tampering with bicycles is prohibited. 


C. Bicycles are not to be ridden during the school day on school grounds. 








443.4(R) 


Legal References: Wisc SS 118.257, 120.13, 125.09, Drug-Free Schools and Communities Act of 1989, 


Individuals with Disabilities Education Act   


Cross Reference: 443.4 Alcohol and Drug Use, 443.3 Tobacco Use, 443.3(R) Tobacco Use-Rule, 447 Student 


Discipline, 447.2 Student Detentions, 447.3 Student Suspensions/Expulsions  


Approved: 1996 


Last Reviewed:  February 2016 


  


Series  400  Students 


Section  440  Student Rights and Responsibilities 


Policy  443.4(R)  Alcohol and Other Drugs 


 


 


Any student who is observed to be either under the influence or in possession of alcohol, illegal drugs or drug 


paraphernalia on school property is to be escorted to the main office immediately.  If this cannot be done safely the 


Administration should be summoned as soon as possible.  Any illegal substances or devices are to be confiscated if 


this can be safely accomplished.  Take note of any witnesses to the event.  A written report thoroughly describing the 


incident is to be completed and returned to the Administration.  The Administration or designee will promptly notify 


the student’s parent/guardian of the details of the incident. 


 


DISCIPLINARY ACTION 


Washington County Sheriff’s Department will be notified immediately regarding any student found to be in violation 


of this policy.  The student will receive an immediate out-of-school suspension for five (5) consecutive school days.  


The student shall be referred to the school psychologist for assessment at the discretion of the Administration. The 


Administration will notify the board of the incident in general terms and prepare them for a pre-expulsion hearing.  A 


counseling program for the student shall be formulated by the school psychologist and approved by the 


Administration.  If deemed necessary, a referral to an out-of-school agency for evaluation and/or treatment may be 


made.  The student shall be required to successfully participate in any designated counseling program as a condition 


for readmission to in-school classes and activities.  Failure to participate shall be considered as possible grounds for 


expulsion.  Violations involving students with exceptional educational needs will be dealt with in accordance with 


the Individuals with Disabilities Education Act.  








453.31(L) 


Legal References: Wisc SS 121.02(1)(i), Wisconsin Administrative Code HSS 145.06(1) 


Cross Reference: 453.31 Head Lice Control, 453.31(R) Head Lice Control Rule 


Approved: April 2012 


Revised:  


Last Reviewed: March 2016 
 


Series  400  Students 


Section  450  Student Health and Welfare 


Letter  453.31(L)  Head Lice Control Letter 


 


   


 PARENT/GUARDIAN INSTRUCTIONS 


HEAD LICE TREATMENT RECOMMENDATIONS 


 


Description: 


 


Head lice are bloodsucking insects that are found on people's heads.  Head lice usually inhabit only the hairy surface of 


the scalp, preferring the nape of the neck and the area behind the ears.  Close inspection of individual hair of the infected 


person reveals small teardrop-shaped, milky white colored eggs called nits.  The nits do not shake loose or wash out 


because of the cement-like substance secreted by the female louse when she lays her eggs. 


 


If your child comes home with head lice, don't panic.  Head lice are easily transmitted from one person to another by 


direct contact with an infected person's head or body hair, or by contact with such personal items as hats, hair brushes, 


combs, scarves, towels, bedding, etc.  Immediate and effective treatment will help rid your child of head lice and prevent 


the spread to others. 


 


Treatment: 


 


A. Once head lice and/or nits are found, your child and infested family members must use a special shampoo or 


crème rinse.  These products can be purchased over the counter at a local drugstore, or by prescription from 


your doctor.  Follow the instructions on the label of the product you choose.  Some products require a second 


treatment, where one treatment is sufficient for others.  Your pharmacist or doctor can provide information on 


products available.  Products are also available for removal of nits. 


 


B. Combs and brushes can be soaked in a solution of the medicated shampoo or crème rinse mixed with hot water 


for one hour, or in a quart of water with 1 1/2 tablespoons of Lysol for one hour. 


 


C. All washable clothing, throw pillows, towels, bed linens, etc. should be machine washed in very hot water and 


detergent.  Dry at a high heat for 20 minutes.  Dry clean hats, clothing, comforters, etc. that cannot be washed 


(or seal in a plastic bag for two weeks). 


 


D. Carpets, upholstered furniture, pillows, mattresses, car seats, etc. which may have been exposed to persons with 


head lice should be vacuumed and sprayed with a lice spray.  Please read label for application and monitor 


pets. 


 


Each school will use discretion to follow up and check school contacts of a person who has head lice.  It is 


recommended that family members check each other for the presence of lice or nits, and also be treated if necessary.  If 


you have further questions or concerns, please feel free to call the school. 


 








443.9(R) 


Legal References: Wisc Admin. Code 895.033 


Cross Reference: 443.9 Care of School Property by Students 


Approved: July 2010 


Last Reviewed: February 2016 


  


Series  400  Students 


Section  440  Student Rights and Responsibilities 


Policy  443.9(R)  Care of School Property by Students Rule 


 


 


The Board supports the following process in collection of damages as a result of the destruction of school property: 


 


A. The Administration and/or police department shall investigate damages to school building property. 


 


B. When an investigation establishes the responsible party(ies), such information shall be forwarded to the 


Administration.  The Administration shall notify the responsible party(ies) in writing of the situation; 


intention of pursuit of disciplinary action; and that charges for damages will be submitted to them following 


completion of repairs. 


 


C. The invoice of charges will include both labor and materials necessary for repairs.  The charges will be 


mailed to the responsible party(ies). 


 


D. If payment is not received within thirty (30) days, a notice of payment due will be sent and a second notice 


in sixty (60) days from date of charges.  If payment is not received within (90) days from date of original 


charges, the District may pursue legal means. 


 





