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342.4 


Legal Reference:  Wisc SS Sections 118.153, 121.02(1)(n) and PI 8.01(2)(n) Wisconsin Administrative Code  


Cross Reference: 


Approved: February 2009 


Last Reviewed: November 2015 
 


  


Series  300  Instruction 


Section  340  Educational Programs 


Policy  342.4  Programs for Children at Risk 


 


 


The Board shall establish programs to serve children in the District who are identified at risk. “Children At Risk” 


include students who are one or more years behind their age group in the basic skill levels and/or meet the state 


criteria for at risk students. 


 


All programs developed for children at risk shall be designed to improve and expand educational opportunities for 


these children on an individualized basis through a variety of means (e.g., remedial instruction) and encourage 


parental involvement. 


 


Students shall be identified and referred to these programs in accordance with State rules and guidelines established 


by the Administration. 








361.2 


Legal Reference: Wisc SS 118.03(2), 118.13, 120.13(5), 121.02(1)(h) and WI Admin. Code PI 9.03(1), 


8.01(2)(h) 


Cross Reference: 361.2(R) Library Materials Selection-Rule, 361.2(F) Library Materials Objection-Form 


Approved: September 2009 


Last Reviewed: January 2016 


  


Series  300  Instruction 


Section  360  Instructional Resources and Services 


Policy  361.2  Library Materials Selection 


 


  


SELECTION OF LIBRARY MATERIALS  


 


The legal responsibility for library materials used in the Erin School District rests ultimately with the Board.  


Responsibility for selection of library materials shall be delegated to the professionally trained staff employed by the 


School.  Selection of library materials may involve many people: administrators, librarians, teachers, 


parents/guardians and students.  When selecting library materials for use in the schools, consideration shall be given 


to the following objectives: 


 


1.  To promote and to provide materials that will enrich and support the curriculum taking into consideration 


the varied interests, abilities and maturity levels of the students served. 


2.  To provide materials that will stimulate growth in factual knowledge, literary appreciation, aesthetic values, 


ethical standards, and diversity. 


3.  To provide a background of information that will enable students to make intelligent judgments in their 


daily lives. 


4.  To provide materials representative of the many religious, ethnic and cultural groups and their contributions 


to our American heritage. 


5.  To provide materials of the highest quality in order to ensure a comprehensive collection appropriate for 


users of the library media centers. 


 


OBJECTION TO LIBRARY MATERIALS 


 


If a parent/guardian or teacher has an objection to a specific library material, said party should first address the issue 


with the Librarian, who, if necessary, will direct the parent/guardian to form 361.2(F) Library Materials Objection 


Form.  If the party does not feel the issue is resolved, they should then address the issue with the Administration.  If 


there is not a satisfactory solution to the issue, the objecting party may request the issue be addressed by the Board. 








363.2(F2) 


Series  300  Instruction 


Section  360  Instructional Resources and Services 


Policy  363.2(F2) Internet Access and Network Use Form 


 


 


Employee Acknowledgement Form  


 


 


I have received and reviewed a copy of the following:  


 


 


 Internet Access and Network Acceptable Use Policy  


 


 


I recognize the use of the computers and the computer network is a required function of my job.   I affirm 


that I will use the computer system only for school purposes and will follow these rules and any other 


computer policies that may apply.  


 


 


I understand that failure to comply with District policies regarding the use of its computers, networks, 


electronic mail, and Internet can lead to disciplinary procedures, up to and including dismissal.  


 


 


 


 


 


Employee’s Name (Printed)_________________________________________  


 


 


___________________________________    _________________ 


Employee’s Signature     Date 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


Cc: Employee Personnel File 


Last Reviewed:  January 2016 


 








344.61 


Legal References: 


Cross Reference: 


Approved: October 2007 


Last Reviewed:  November 2015 


Series  300  Instruction 


Section  340   Educational Programs 


Policy  344.61  Home-Based Education Assistance and Transfers 


 


 


Home-Based Education Transfers  


Any elementary or middle school student who has been in attendance in a home-based educational program 


for a period of ninety (90) days or more and who wishes to enter or reenter the Erin School District may be 


required to take an examination to establish grade placement.  The Administration may require 


documentation of curriculum and instructional hours as mentioned in the statutes. 


 


Home-based students are encouraged to enter Erin School only at the beginning of the school year or at the 


semester. 


 


Placement Official 


The Administration shall administer the grade placement examination. 


 


Placement Examination 


The examination to be used shall be determined by the placement official with input from the curriculum 


coordinator and/or faculty teaching at the appropriate grade level(s).  The exam shall be composed of 


questions, which test the student's knowledge of language arts (English), mathematics, reading, science and 


social studies.  An individual subject area test and/or a District-approved test will be used for this purpose. 


 


Placement Factors 


Placement recommendations shall be at the grade level felt to be appropriate to the child's chronological 


age, knowledge, and/or social maturity by school officials.  Parents/guardians, the placement official, and at 


least one other grade-relative school professional* shall meet as a team to review the placement 


recommendation.  Grade placement will be determined by:  


 chronological age,  


 examinations administered, and  


 the number of years in home-based instruction. 


 


*A grade-relative school professional is someone who has been trained and has experience working with a 


student of the predicted grade-level, such as, a classroom teacher, a guidance counselor, a school 


psychologist, or a curriculum specialist. 


 


Appeals 


A written appeal on behalf of the student regarding the placement of the student may be made to the Erin 


School Board within ten (10) days of the placement decision.  The decision of the School Board shall be 


final. 


 


Probationary Period 


Each student placed in the Erin School District from a home-based educational program shall have a 


probationary period of forty-five (45) school days during which time the student shall be expected to 


demonstrate appropriate social and educational interaction with his/her peers.  If at this time the school 


officials determine the placement needs to be revised, the Administration may make a placement revision 


within fifteen (15) school days of the end of the probationary period. 








 377 


Page 1 of 2 
 


 


Series  300  Instruction 


Section  370  Extracurricular Activities and Programs 


Policy  377  Interscholastic Athletics 


 


The Board recognizes the value to the District and to the community of a program of interscholastic athletics for as 


many students as feasible. 


The program of interscholastic athletics should provide students the opportunity to expand and test their athletic 


abilities in a context greater and more varied than that which can be offered by a school or the School District alone. 


The program should foster the growth of school loyalty with the student body as a whole and stimulate community 


interest in athletics. 


Game activities and practice sessions should provide many opportunities to teach the values of competition and good 


sportsmanship. 


The Board believes that it is the purpose of an interscholastic program to provide the benefits of an athletic 


experience to as large a number of students as feasible within the District. 


Since the primary purpose of the athletic program is to enhance the education of participating students as indicated in 


this policy, the Board places top priority on maximum student participation and the values of good sportsmanship, 


team play, and fair competition, rather than on winning, particularly at sub-varsity levels. The Administration is to 


develop guidelines for coaches to follow which will ensure that as many students as possible have the opportunity to 


play so they have the opportunity to benefit from the learning experience. 


The Board further adopts those eligibility standards set by the Constitution of the Wisconsin Interscholastic Athletic 


Association (WIAA) and shall review such standards annually to ascertain that they continue to be in conformity 


with the objectives of this Board. 


The Administration shall develop appropriate administrative guidelines for the operation of the Athletic Program and 


a Code of Conduct for those who participate. Such guidelines should provide for the following safeguards: 


  


A. Prior to enrolling in the sport, each participant shall submit to a thorough physical examination by a 


District-approved physician and/or parent/guardian(s) shall report any past or current health problems 


along with a physician's statement that any such problems have or are being treated and pose no threat to 


the student's participation.  


 


 


  


B. Any student who is found to have a health condition which may be life-threatening to self or others shall 


not be allowed to participate until the situation has been cleared by a medical review panel that will 


determine the conditions under which the student may participate.  The student’s legal guardian must 


sign a waiver holding the district harmless and have a physical every year to be cleared to participate.  


 


 


  


C. Any student who incurs an injury requiring a physician's care is to have written approval by a physician 


prior to the student's return to participation.  


 


 


In order to minimize health and safety risks to student-athletes and maintain ethical standards, school personnel, 


coaches, athletic trainers, and lay coaches should never dispense, supply, recommend, or permit the use of any drug, 


medication, or food supplement solely for performance-enhancing purposes. 


The guidelines should also provide a set of behavioral expectations for each type of participant. The Administration 


is authorized to implement suitable disciplinary procedures against those who violate these sportsmanship 


expectations. 
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Legal References: 118.13; 120.13; 120.12(2), 120.12(23); P.I. 9.03(1) WI Admin Code 


Cross Reference: 377(R) Interscholastic Athletics Code, Guideline, Rule, 112 General Nondiscrimination 


Approved: February 2008 


Last Reviewed:  January 2016 


 


To support the efforts to strengthen sportsmanship, ethics, and integrity, the Board commits itself to adopt policies 


(upon recommendation of the Administration) that promote the ideals of good sportsmanship, ethics, integrity, and 


First Class Initiative. 


It is the policy of the Erin School District that no person shall be discriminated against based on Policy 112. 








361.1 


Legal References: Wisc SS 118.03 


Cross Reference:  361.1(R) Instructional Materials Selection-Rule 


Approved: September 2009 


Last Reviewed:  January 2016 


  


Series  300 Instruction 


Section  360 Instructional Resources and Services 


Policy  361.1 Instructional Materials Selection 


 


 


The Board shall provide textbooks, instructional materials, and equipment, within budgetary constraints, to implement 


the District's educational goals and objectives and to meet students' needs. The primary objective of textbooks, 


instructional materials, and equipment shall be to enrich, support, and implement the educational program of the school. 


 


The Administration shall develop administrative rules for the selection and maintenance of all textbooks, educational, 


and instructional materials, and equipment in consultation with professional staff members at all appropriate levels.  In 


addition the Administration shall periodically provide for a systematic review, by the Board, of the District's educational 


resources in order to ensure that they are appropriate for the current educational program. Any revisions that occur 


should be a result of the school-improvement process. 


 


Students shall be held responsible for the cost of replacing any materials or properties which are lost or damaged 


through their negligence. 


 


Cost of materials may be charged for materials used in those activities beyond the basic curriculum in which a student 


elects to participate, particularly in shop activities where the product becomes the property of the student. 


 


The Board shall approve all textbooks used as part of the educational program of this District. "Textbook", for purposes 


of this policy, shall mean the principal source of instructional material for any given course of study, in whatever form 


the material may be presented, that is available or distributed to every student enrolled in the course.  


 


The Administration shall be responsible for the selection and recommendation of textbooks for Board consideration. In 


considering the approval of any proposed textbook, the Board will weigh its decisions based on recommendations 


related to: 


 


  A. suitability for the maturity level and educational accomplishment of the students who will be using the 


 material 


  


  B. freedom from bias 


  


  C. relationship to the curriculum adopted by the Board 


  


 


 


 








333(R) 


Legal Reference:  Wisc SS Section 118.01(2)(d)2.c, Section 118.019, Section 118.30(2)(b)3, Wisconsin 


Administrative Code PI 9, PI 41, Federal Laws Protection of Pupil Rights Provision of General Education 


Provisions Act, Safe and Drug-Free Schools and Communities Act, 34 C.F.R. Sections 98.3 and 98.4 


Cross Reference:  333 Parent/Guardian Rights and District Programs/Activities  


Approved: November 2008 


Last Reviewed: November 2015 


Last Revised:  May 2013 


Series  300  Instruction        


Section  330  Curriculum Development and Adoption 


Policy 333(R)  Parent/Guardian Rights and District Programs/Activities (Student Privacy) Rule 


 


A. Protection of Student Privacy in the Administration or Distribution of Surveys Containing or 


Revealing Protected Information 


 


The following additional arrangements apply to further protect student privacy in the event the District 


administers or distributes any survey for which the District has not obtained affirmative, written 


parent/guardian consent and where the survey in question contains or would reveal information in any of 


the eight protected-information categories outlined in Board policy:  


 


1. All student responses to such surveys shall be anonymous, unless parents/guardians were given express 


notice that the survey would not be anonymous; and  


 


2. Students shall be informed that their participation in the survey is voluntary (i.e., the student’s choice, 


even though the student’s parent/guardian did not preemptively opt the student out of participation in 


the survey).  


 


B. Protection of Student Privacy in the Collection, Disclosure or Use of Personal Information for 


Marketing Purposes 


 


The following additional arrangements apply for the protection of student privacy in the event that the 


District collects, discloses or uses personal information from students for the purpose of marketing, or 


otherwise provides personal information to others for that purpose:  


 


1. The use of any instrument to collect personal information from students for the purpose of marketing 


must have the express pre-approval of the District Administrator. 


 


2. The District shall not sell, or allow the collection of personal information from students by others for 


the purpose of selling, any lists or other records that contain student or parent/guardian names, 


addresses, telephone numbers, or email addresses unless such information is directory data and the 


parent/guardian has agreed to such release. 


 
3. The District shall not collect, disclose or use a student’s or parent/guardian’s social security number for 


any marketing purpose, or for the purpose of selling such numbers. 


 
4. The District shall not use a student’s or parent/guardian’s name, portrait or picture for advertising 


purposes, including for advertisements that imply endorsement of the District or its programs, without 


having first obtained the written consent of the person, or if the person is a minor, his/her 


parent/guardian. 


 
5. The District shall honor any parent/guardian opt-out from the disclosure of personal information that is 


identified as “directory data” under the District’s student record policies and/or procedures as an opt-


out from the District’s disclosure of any personal information collected from his/her student to any 


third party for the purpose of marketing.  


 



https://docs.legis.wisconsin.gov/document/statutes/118.01(2)(d)2.c.

https://docs.legis.wisconsin.gov/document/statutes/118.019

https://docs.legis.wisconsin.gov/document/statutes/118.30(2)(b)3.

http://uscode.house.gov/uscode-cgi/fastweb.exe?getdoc+uscview+t17t20+4099+0++%28%29%20%20AND%20%28%2820%29%20ADJ%20USC%29%3ACITE%20AND%20%28USC%20w%2F10%20%281232h%29%29%3ACITE

http://uscode.house.gov/uscode-cgi/fastweb.exe?getdoc+uscview+t17t20+4099+0++%28%29%20%20AND%20%28%2820%29%20ADJ%20USC%29%3ACITE%20AND%20%28USC%20w%2F10%20%281232h%29%29%3ACITE

http://frwebgate.access.gpo.gov/cgi-bin/usc.cgi?ACTION=RETRIEVE&FILE=$$xa$$busc20.wais&start=8673764&SIZE=1041&TYPE=TEXT

http://www.access.gpo.gov/nara/cfr/waisidx_10/34cfr98_10.html






345.4(R) 


Legal Reference: Wisc SS 118.13, 118.14(1), 118.15(1), 118.33(1)(cm), 120.12(25) 


Cross Reference: 345.4 Promotion/Retention/Acceleration, 345.41 Promotion of Kindergarten, 4
th


 and 8
th


 


Grade Students 


Approved: April 2009 


Last Reviewed: November 2015 


Last Revised:  May 2013 
 


  


Series  300  Instruction 


Section  340  Educational Programs 


Policy  345.4(R) Promotion/Retention/Acceleration – Rule 


 


 


Promotion/Retention 


When faculty members are contemplating the retention of students in grades kindergarten through the eighth grade, 


they shall notify the Administration of their intention as soon as possible. The possibility of a student being retained 


in a grade shall be discussed with the student's parent/guardian in the second trimester as appropriate.  Follow-up 


conferences should be planned with the parent/guardian as deemed necessary. 


Factors for consideration: 


1. Retaining a student is considered an extremely serious action.  


2. Most cases of student retention are likely to occur in the primary grades.  


3. The emotional effects of retention on the student shall be carefully considered.  


4. The educational benefits of retention for the student shall be carefully considered. 


 


If a child is retained the parent/guardian may appeal the decision in writing to the Administration.  The 


Administration’s decision is final.  


 


Acceleration 


Prior to a decision to accelerate a student, enrichment options shall be thoroughly explored. Enrichment is defined as 


the procedure for a student "that remains at the grade or standard curriculum level while expanding or going into 


greater depth within the content." Acceleration is defined as "progress through an educational program at rates faster 


or ages younger than conventional." 


 


An acceleration review team is established under the direction of the Administration when a student is considered 


eligible for acceleration. Acceleration options may involve full grade or subject area acceleration. Guidelines to 


determine student need have been established and are available from the Administration. A trial period of six weeks 


is suggested for any acceleration. 


 


The following factors shall be considered when acceleration is requested: 


 Decisions regarding an accelerated curriculum shall be based upon a consideration of the individual 


student's full range of abilities, interests, motivations, and needs.  


 Multiple and flexible criteria shall be used when considering either partial or full acceleration of 


curriculum.  


 When a student is accelerated, careful documentation shall be kept to substantiate why, how and what was 


done.  


 Teachers should not require an accelerated student to do any of those portions of the regular curriculum in 


which s/he is accelerated, i.e., the accelerated curriculum should be "instead of, not in addition to" the 


regular classroom.  


 In all cases, sound assessments of the relevant subject matter shall take place to support acceleration for the 


student.  


 Acceleration decisions shall be made with the best interests of the student in mind, considering the social, 


emotional and academic impact of the suggested placement.  


 Each student is considered on an individual basis. 


 
 








343.1 


Legal Reference: 


Cross Reference: 343.1(R) Grouping/Scheduling for Instruction Rule 


Approved: February 2009 


Last Reviewed: November 2015 


  


Series  300  Instruction 


Section  340  Educational Programs 


Policy  343.1  Grouping/Scheduling for Instruction 


 


 


To ensure that all students maximize their potential, the schools within the District shall develop plans that address 


the diverse needs of students, have flexibility, and use a variety of organizational strategies based on best practices. 


In grades kindergarten through eighth, these practices may include but are not limited to research-based 


interventions, cooperative learning, flexible grouping, subject matter acceleration, multiple grade placement, 


independent study, whole class instruction, peer tutoring, and support groups. The District shall provide ongoing 


training for staff in the use of appropriate instructional strategies in order to facilitate implementation of the plans 


that are developed. 








361.2(F) 
 


Legal Reference: Wisc SS 118.03(2), 118.13, 120.13(5), 121.02(1)(h) and WI Admin. Code PI 9.03(1), 


8.01(2)(h) 


Cross Reference: 361.2 Library Materials Selection, 361.2(R) Library Materials Selection-Rule 


Approved: September 2009 


Last Reviewed: January 2016 
 


  


Series  300  Instruction 


Section  360  Instructional Resources and Services 


Policy  361.2(F)  Library Materials Objection-Form 


 


Library Materials Objection Form 


 


Please state media type (book, video/dvd, periodical, etc) _________________________________________________ 


 


Title/Author _______________________________________________________________________________ 


 


Publisher or producer _____________________________________________________________________________ 


 


Request initiated by ______________________________________________________________________________ 


 


Telephone _____________________________ Address _________________________________________________ 


 


City _____________________________________________ State ____________ Zip _________________________ 


 


The following questions are to be answered after the complainant has read, viewed, or listened to the material in its 


entirety.  If sufficient space is not provided, please attach additional sheets. (Please sign each additional sheet) 


 


To what in the material do you object? (be specific; cite pages, scene in film, etc.) 


_______________________________________________________________________________________________


_______________________________________________________________________________________________


_______________________________________________________________________________________________ 


 


Have you read reviews of the material?  Please attach copies of the reviews. ___________________________________ 


_______________________________________________________________________________________________


_______________________________________________________________________________________________ 


 


What do you believe is the theme or purpose of this material? ______________________________________________ 


_______________________________________________________________________________________________


_______________________________________________________________________________________________ 


For what age group would you recommend using this material? Please explain. ________________________________ 


_______________________________________________________________________________________________


_______________________________________________________________________________________________


Is there anything good in this material? Please comment. __________________________________________________ 


_______________________________________________________________________________________________


_______________________________________________________________________________________________ 


 


Signature of complainant __________________________________________________________________________ 


 


Date _____________________________ (Please return completed form to the Administration)  








342.3 


Legal Reference: Wisc SS Sections 118.35(1)&(3), 121.02(1)(t), and 66.30  


Cross Reference: 


Approved: February 2009 


Last Reviewed: November 2015 


  


Series  300  Instruction 


Section  340  Educational Programs 


Policy  342.3  Gifted and Talented 


 


 


The Erin School District Board believes that children are entitled to an education commensurate with their abilities, 


interests, and learning styles.  Therefore, the District shall provide an appropriate program for students identified as 


gifted and talented in accordance with state law.  Gifted and talented students may include those students, who give 


evidence of high performance capability in intellectual, creative, artistic, leadership, and/or specific academic areas, 


and who will need services of activities not ordinarily provided in a regular school program.  The Administration will 


determine which evaluation tool(s) will be used to determine a student’s eligibility for the gifted and talented 


program. 
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Series  300  Instruction 


Section  340  Educational Programs 


Policy  343.1(R) Grouping/Scheduling for Instruction Rule 


 


To ensure that all students maximize their potential, the District shall develop plans that address the diverse 


academic and cultural needs of students, have flexibility, and use a variety of organizational and instructional 


strategies based on best practices. These practices may include but are not limited to the following: 


Research-based interventions: students are identified to receive research-based interventions based on District 


assessments. These interventions are delivered either in class or out by trained classroom teachers or assistants. 


Flexible groups: students are regrouped for each unit of instruction based on the achievement level of the students 


on the goals of that unit. This may be within a class or between classes depending on the needs of the students and 


the most effective method of instruction. Examples of flexible grouping arrangements may include but not be limited 


to groupings formed on the basis of interest in particular topics, selections made by students, random assignment to 


groups, groups formed for the purposes of producing a particular project, and planned selection so as to achieve 


groups that are representative of the make-up of the total class structure. 


Cooperative learning groups: a formal arrangement for small group instruction which requires positive 


interdependence, individual accountability, face-to-face interaction among students, and appropriately used 


interpersonal and small group skills while performing a group task. 


Subject matter acceleration: the pace of instruction is governed by the student's ability to master it. This may 


require that more time be allotted for the acquisition of a particular goal for some students and less time for others. 


Multiple grade placement: for students of superior ability in a specific area, a student may be allowed to take a 


class in a higher grade level when an appropriate on-grade level program is not matched to the student's ability. An 


example of this is the current practice of allowing students to take mathematics courses, such as algebra, earlier than 


the course would be available to them. As an illustration, some seventh graders may be allowed to enter eighth grade 


algebra classes. 


Independent study: at any grade level, when a student or group of students have already mastered most of the unit 


of instruction to be presented, arrangements may be made for them to independently undertake additional learning in 


a related area, under the direction of the teacher. This may include independent research on a topic or the production 


of a project that is an extension or application of the information that was presented to the rest of the students. 


Whole-class instruction: for content that is new to the whole class, or for activities which require the interaction of 


the whole class, the teacher may choose to work with the entire class. Small groups may then be formed to complete 


specific tasks or guided practice activities within this approach. These small groups, however, may not need the 


formal structure required within cooperative learning groups. 


Curriculum compacting: individuals who have demonstrated mastery of particular objectives or tasks would not be 


required to continue to complete practice activities required of the rest of the students. The curriculum would, in 


effect, be compacted which would allow those students to pursue a topic of independent study or to participate in 


extended learning opportunities. 


Support groups: services based on students needs may be flexibly provided by support staff which may include 


reading specialists, gifted teachers, guidance personnel, psychologists, and social workers. These personnel may 


assist the classroom teacher by guiding students in independent study, extension activities, or reinforcement activities 


provided by the teacher. 







343.1(R) 
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Legal Reference: 


Cross Reference: 343.1 Grouping/Scheduling for Instruction 


Approved: February 2009 


Last Reviewed: November 2015 


Ability grouping: the practice of grouping students according to their abilities in specific subject areas based upon 


achievement test scores, teacher judgments, and student behaviors. 


Peer tutoring: pairing of students to practice, reinforce, and internalize instruction that has been provided by the 


teacher through whole-class instruction. 


Plan of Action: 


1. The District shall develop a plan for implementing this policy and practice statement based on best 


organizational and instructional practices and on the Continuum of Interventions Strategies at the 


elementary and middle school levels. 


2. Erin shall develop a plan to assess its success relative to continuous improvement for all students. 


 








342.9 


Legal Reference: 


Cross Reference: 


Approved: February 2009 


Last Reviewed: November 2015 


  


Series  300  Instruction 


Section  340  Educational Programs 


Policy  342.9  Early Childhood Programs 


 


 


The Erin School District may operate a four-year-old kindergarten program in which all children of the District who 


are four years old on or before September 1, of the current school year may enroll. 


The Wisconsin Department of Public Instruction must certify the teacher(s) of the four-year-old program.  Physical 


facilities, equipment and materials shall be provided for a program which includes opportunities for students to learn 


social competence skills, self-confidence and basic skills in language.  The curriculum of the four-year-old program 


will focus on active, exploratory learning. 
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Series  300  Instruction 


Section  360  Instructional Resources and Services 


Policy  361.2(R) Library Materials Selection Rule 


 


 


GUIDELINES FOR LIBRARY MATERIALS 


 


SELECTION OF LIBRARY MATERIALS 


 


A.  Responsibility 


 


Selection of materials involves many people: principals, teachers, supervisors and library media specialists. The 


responsibility for coordinating the selection of library materials and making the recommendation for purchase 


rests with the professionally trained media personnel. 


 


B.  Definition of Instructional Materials 


 


The term “Instructional Materials” as used in the policy refers to all print, non-print resources, and equipment in 


classrooms and Instructional Media Center (IMC) purchased with library funds, cataloged in the library, and 


used in the educative process. The term includes the following: 


Print Materials: books, periodicals, textbooks, etc. 


Non-print Materials: maps, audio tape, video tape recordings, computer software, CD-ROM, DVD, audio 


CDs, etc. 


Equipment: computers, DVD players, cameras, smart boards, LCD projectors, etc. 


 


C.  Budget 


 


IMC Budgets will reflect the standards as set forth by the Wisconsin Department of Public Instruction. 


 


D.  Criteria for Selection of Instructional Materials 


 


Needs of the individual school based on knowledge of the curriculum and of the existing collection are given 


first consideration. 


 


Materials for purchase are considered on the basis of: 


 


Authenticity 


Accurate facts 


Facts impartially presented 


Up-to-date information 


 


Appropriateness 


Vocabulary and concepts at user’s level 


Titles, captions, narration, dialogue and sound effects related to subject 


Individual and/or group use suitability 


 


Scope 


Full coverage with content to satisfy demands for current subjects 
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Interest 


Relationship to user’s experience 


Intellectual challenge 


Credibility 


Imaginative appeal 


 


Organization 


Logical development 


Pertinent sequences 


Balance in use of narration and dialogue, music and sound effects 


 


Technical Aspects of AV Materials 


Clarity 


Intelligibility 


Unified composition 


Complete synchronization of sound and image 


 


Special Features 


Descriptive and pertinent notes with teachers’ and/or users’ guide 


 


Physical Characteristics 


Ease in handling, for user, for storage 


Minimum instruction for individual use 


Durability 


Ease of repair 


 


E.  Procedures for Selection 


 


In selecting materials for purchase, the library media specialist evaluates the existing collection and consults: 


 


Reputable, unbiased, professionally prepared selection aides; 


Specialists from all departments and/or all grade levels; 


 


In specific areas the library media specialist follows these procedures: 


 


Gift materials are judged by basic selection standards, and are accepted or rejected by these standards. 


Multiple items of outstanding and much-in-demand media are purchased as needed. 


Sets of materials and materials acquired by subscription are examined carefully, and are purchased to fill a 


definite need. 


 


F.  Weeding Procedures 


 


Weeding is the on-going process of appraising library/media center print and non-print materials and discarding 


those that do not meet the District’s selection standards. 


 


Weeding is done for the following reasons: 


 


1. Maintain library/media center/s reputation and credibility 


2. Improve physical appearance of library 


3. Aid in collection development 


4. Required by policy 
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The following criteria should be taken into consideration when weeding materials. 


 


M – Misleading (bias, racist, sexist) 


U – Ugly (poor condition) 


S – Superseded (new edition, better materials available) 


T – Trivial 


Y – The collection no longer has use for this material 


 


 


1. Marked DISCARDED 


2. Relieved of all identifying labels or have labels blacked out 


3. Deleted from the circulation system 


4. Donated to the classroom teachers or disposed 


 


LOST/DAMAGED MATERIALS 


 


When a book or other material is checked out of the instructional media center, it is the responsibility of the 


student and his/her parent/guardian to make sure the item is returned. If an item is lost or damaged, the original 


cost of the book will be charged. Payment should be made directly to the library media center. Until payment is 


received, the student will be unable to check out any other materials. If the lost item is returned during the fiscal 


school year in which the item was lost, the money will be reimbursed following the next School Board meeting. 


Whenever possible, reasonable repairs will be made to the materials by the IMC staff. 


 


INVENTORY 


 


Inventory of instructional materials allows for accountability, organization and efficient management of the 


IMC. The value of the inventory process is recognized to be the following: 


 


1. to indicate lost or missing materials 


2. to allow for replacement of missing materials 


3. to reveal strengths and weaknesses in the collection 


4. to identify materials in need of repair 


5. to aid in the process of weeding the collection 


 


In recognition of the values of the inventory process, the school media staff shall inventory instructional 


materials annually. A final report should be given to the Business Office. 


 


 


 


 


 


 


 


 


 


 


 


 


Legal Reference:  


Cross Reference: 361.2 Library Materials Selection, 361.2(F) Library Materials Selection-Form 


Approved: September 2009 


Last Reviewed: January 2016 








383 


Legal References:  


Cross Reference: 383(R) Animals on School Grounds Rule 


Approved: August 2009 


Last Reviewed: January 2016 


   


Series  300  Instruction 


Section  380  Miscellaneous Instruction Policies 


Policy  383  Animals on School Grounds 


 


The Board encourages alternate and supplemental options for creating a positive learning environment in the school. 


 When this requires the use of animals in the school building, Rule 383(R) must be followed. 
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Series  300  Instruction 


Section  340  Educational Programs 


Policy  346  Student Assessment 
 


The Administration/designee shall be responsible for designing and implementing a program of student assessment 


that assists the District in maintaining an up-to-date educational program and obtaining an evaluation of student 


progress to guide instruction. 


The District uses a variety of tests and assessments at designated times and grade levels to obtain information about 


the academic growth and potential of each student.  


In addition to standardized achievement tests, the District assessment plan shall reflect use of a variety of formal and 


informal data collecting techniques. These may include informal teacher made assessments, instruments supplied by 


book companies, diagnostic assessments, tests of learning aptitude, career awareness and aptitude/attitude 


assessments, lifelong learning standard achievement ratings, portfolios, performance assessments and such tests 


required by state and federal laws.  


This information from such assessments is used: 


1. To obtain a measure of student growth in skill and proficiency in relation to the Wisconsin Model 


Academic Standards. 


2. To aid parents/guardians, school personnel, and students in making educational, vocational and personal 


decisions relative to the student.  


3. To aid the assessment of a student's classroom performance for instructional purposes.  


4. To compare a student's performance with local, state, and national norms and specific performance criteria.  


5. To provide meaningful information for student and parents/guardians in relationship to the student's 


performance.  


6. To provide evidence of the potential ability of each student as a base for expectations.  Both norm-


referenced and criterion-referenced tests and assessments shall be used to measure student potential and 


actual performance.  


7. To aid the evaluation of curriculum strengths and weaknesses in relation to the District learning outcomes 


as well as local and national norms and specific performance criteria. 


 


The District expects all assessments to arise from clearly articulated achievement expectations, serve an 


instructionally-relevant purpose, utilize proper methodology, sample student achievement in an appropriate manner, 


and control for all relevant sources of bias and distortion that can lead to inaccurate assessment. Decisions regarding 


the assessment of students with disabilities and English language learners shall be made on an individual basis in 


accordance with legal requirements and established District policies and procedures.  


 
Summary District assessment data will be available to administrators, curriculum committees and the School Board. 


Appropriate student assessment reports will also be provided to the public as required by law. District level data will 


be used for curriculum development and evaluation, program development and evaluation, establishing District 


goals, making budgetary decisions, and developing remediation plans at the classroom, building and District level 


when needed. Building level data will be used to monitor the effectiveness of curriculum, materials and instruction, 


to identify student groups with special needs, to provide accountability to parents/ guardians, and to determine areas 


for building level staff development and study. 
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Except as otherwise provided by law, individual student scores obtained from any aspect of the District's assessment 


program shall remain confidential and only be provided to appropriate school personnel for educational purposes, to 


the individual student, and the student's parents/guardians. 


Since effective instruction depends on high-quality assessment, the District expects all assessments to provide 


accurate information about student achievement. Each one must arise from a clearly articulated set of standards, 


serve an instructionally relevant purpose, be part of a balanced assessment program, sample student achievement in 


an appropriate manner, and control for all relevant sources of bias and distortion that can lead to inaccurate 


assessment. Unless required by law, any assessments not meeting these standards are to be changed or discontinued. 


The District shall allocate resources and devise assessment, evaluation, and communication programs to meet the 


information needs of all stakeholders. 


With respect to the use of assessment in promoting high student achievement, the District acknowledges that 


assessment and evaluation can serve as a powerful teaching tool. By involving students in the assessment and 


evaluation of their own achievement under direct supervision, teachers can use assessment to help students 


understand the meaning of academic success and meet the highest achievement expectations. 


In the District, it is expected that each student shall master the knowledge base, attain appropriate levels of reasoning 


proficiency, develop the skills, master the product development capabilities and attain the motivational dispositions 


needed to meet the state standards. District staff shall align K-8 curriculum to the state standards. During this 


process, grade level benchmark and common assessments shall be developed.  


These assessments shall identify the proficiency targets to be achieved by students at each grade and within core 


content area. Further, the District shall create a communication system that permits continuous and thorough tracking 


of student progress. 


A variety of assessment forms are considered appropriate for use within the District, including but not limited to: 


 Selected response (multiple choice, true/false, and matching)  


 Constructed response (short written answers)  


 Extended constructed response and essay assessments  


 Performance assessments (based on observation and judgment)  


 Direct personal communication with the student 


All staff is expected to understand all of these options and know when to rely on each to best meet student needs. In 


addition, each staff member shall know how to use each method to sample student achievement appropriately and 


how to avoid bias and distortion of assessment results when developing and implementing each method. Given these 


understandings, staff is encouraged to experiment with innovative applications of these methods in the development 


of ever more accurate assessments of student achievement. 


Mandated Assessment 


The Wisconsin Forward Exam/Smarter Balance Assessment (SBA) are mandated Reading and Math assessments for 


students in Grades 3-8. The Wisconsin Forward assessments in Science, Social Studies, and Language Arts (includes 


the Writing test) will be administered to students in Grades 4, 8. These tests are designed to identify student 


achievement related to state standards in each of the core content areas. The District shall conform to applicable state 


and federal guidelines. 
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Legal Reference: Wisc SS Section 115.77(1m)(bg), Section 118.13, Section 118.30, Section 118.33(6), Section 


121.02(1)(r), Section 121.02(1)(s), Wisconsin Administrative Code PI 8.01(2)(r), PI 8.01(2)(s), PI 9.03(1), PI 


13, Federal Laws Elementary and Secondary Education Act [Part A - Subpart 1] 


Cross Reference:  


Approved: April 2009 


Last Reviewed: November 2015 


Last Revised:  March 2016 


 


Upon the request of a student's parent/guardian, the school shall excuse a student in grades 4, or 8 from taking 


Wisconsin Forward/SBA. There is not a provision for parent/guardian exemption for students in grades 3, 5, 6, or 7. 


Appropriate and ethical testing practices including procedures for test security shall be followed for all standardized 


tests. 


The District shall develop guidelines for the assessment of Limited English Speaking students and students with a 


disability. 


The right of a person to be admitted to the District, and to participate fully in and enjoy the benefits of any curricular, 


extracurricular, pupil services, recreational or other programs or activities will not be abridged or impaired because 


of discrimination as stated in Policy 112.  



https://docs.legis.wisconsin.gov/document/statutes/115.77(1m)(bg)

https://docs.legis.wisconsin.gov/document/statutes/115.77(1m)(bg)

https://docs.legis.wisconsin.gov/document/statutes/118.30

https://docs.legis.wisconsin.gov/document/statutes/118.33(6)

https://docs.legis.wisconsin.gov/document/statutes/121.02(1)(r)

https://docs.legis.wisconsin.gov/document/statutes/121.02(1)(r)

https://docs.legis.wisconsin.gov/document/statutes/121.02(1)(s)

https://docs.legis.wisconsin.gov/document/administrativecode/PI%208.01(2)(r)

https://docs.legis.wisconsin.gov/document/administrativecode/PI%208.01(2)(s)

https://docs.legis.wisconsin.gov/document/administrativecode/PI%209.03(1)

https://docs.legis.wisconsin.gov/document/administrativecode/PI%2013

https://docs.legis.wisconsin.gov/document/administrativecode/PI%2013

http://www2.ed.gov/policy/elsec/leg/esea02/pg2.html






383(R) 


Legal References:  


Cross Reference: 383 Animals on School Grounds 


Approved: August 2009 


Last Reviewed: January 2016 


   


Series  300  Instruction 


Section  380  Miscellaneous Instruction Policies 


Policy  383(R)  Animals on School Grounds 


 


 


Animals* brought to the school for educational purposes must be appropriately housed and properly handled 


according to the following guidelines: 


 


A. Persons bringing animals on school grounds must receive prior permission from the Administration or keep 


their animals in their vehicle, in a manner that assumes safety to both the student and the animal. 


 


B. All experiments/projects using live animals must have prior approval of the Administration. 


 


C. Animals are not to be transported on school buses/vans. 


 


D. Teachers will be responsible for determining if any of their students are allergic to any animals.  No animals 


shall be kept in any room where a student(s) has an allergy to animals. 


 


E. Teachers must assume primary responsibility for the proper treatment of any animal in the classroom. 


 


F. If animals are to be kept in the classroom on days when classes are not in session, the teacher must make 


arrangements for their care and safety. 


 


G. Rules have been established and understood regarding when and how the animal is to be treated and 


handled by the students. 


 


H. When animals are to be brought into the school or classroom on an ad hoc basis as part of a lesson or series 


of lessons, all of the conditions stated above apply, and in addition, the teacher is to ensure the proper pick-


up and return of the animal. 


 


*Animals - all living species, such as dogs, frogs, birds, etc. 


 








     353.11(L) 


 


Legal References:  


Cross Reference:  353.1(F) Volunteer Confidentiality and Student Safety Commitment Form, Athletic Handbook, 


351.1 Volunteer Coaches 


Approved: November 2008 


Last Reviewed:  December 2015 


Series  300  Instruction       


Section  350  Extended Instructional Programs 


Letter  353.11(L) Erin School District Volunteer Coach Letter of Understanding 
 


 


I, (print name)  ___________________________________________ understand and agree that my involvement with the 


______________________________________ team in the interscholastic athletic program in the Erin School District is 


performed with and under the following conditions: 


 


1. I waive payment of any salary or stipend for my services. 


 


2. I waive eligibility for any benefits for my services. 


 


3. I will familiarize myself with and adhere to all extracurricular policies and procedures established by the Board, 


Administration and athletic department of the Erin School District. 


 


4. I will attend all in-service meetings designated to enhance student relationship skills as deemed necessary by the 


Administration and/or Athletic Director of the Erin School District. 


 


5. In the performance of my duties as a volunteer, I shall not intentionally or wantonly cause any injury or damage 


to person or property of Erin School District or of any participant, coaching staff member, official or spectator 


involved in such sporting event. 


 


6. My services as a volunteer shall be performed on the condition that I am covered by and included as an insured 


under all applicable liability insurance policies of the Erin School District. 


 


7. I will accept direct and indirect supervision of the head coach in this particular sport. 


 


8. My services as a volunteer may be terminated by the Administration or designee at any time without cause or 


due process. 


 


9. I will read, sign and follow Policy 353.1(F) Volunteer Confidentiality and Student Safety Commitment form. 


 


 


 


_____________________________________________ 


Signature of Volunteer 


 


 


 


 


Accepted by Erin School District   Date ______________________________ 


 


 


____________________________________ ___________________________________ 


Athletic Director     Board Clerk 


 


 


_____________________________________ 


Administration  








323.1 


Legal Reference:  Wisc SS 118.02 


Cross Reference: 


Adopted:  November 2008 


Last Reviewed: November 2015 


Series  300  Instruction 


Section  320  General Organization Plan 


Policy  323.1  Pledge of Allegiance/Special Observance Days/Days Observed 


 


 


The Pledge of Allegiance reminds us of the bond between the individual American, the community, and the "one 


Nation under God".  The Pledge of Allegiance or the National Anthem will be offered daily in grades 4K to 8
th


 each 


school day. The Administration of the District, supported by faculty and staff, is charged with making sure the 


frequent experience of reciting the Pledge of Allegiance is "meaningful" for our students. 


 


The District will appropriately observe or recognize special observance days as designated by the state statute on 


days when school is held. If any such day falls on a Saturday or Sunday, the observance shall be on a school day 


immediately preceding or following.  Special Observance Days include: 


 


January 15 Dr. Martin Luther King, Jr. Day 


February 12 Abraham Lincoln’s birthday 


February 15 Susan B. Anthony’s birthday 


February 22 George Washington’s birthday 


March 4 Casimir Pulaski Day 


March 17 “The Great Hunter” in Ireland from 1845 to 1850 


April 9 Prisoner of War Remembrance Day 


April 13 American Creed Day 


April 19 Patriot’s Day 


April 22 Environmental Awareness Day 


Last Friday in April Arbor Day, except that if the Governor by proclamation sets apart one 


day to be designated as Arbor and Bird Day under Wis. Stats. 14.16 


(1), that day shall be appropriately observed 


June 14 (if school held) Robert M. LaFollette, Sr. Day 


September 16 Mildred Fish Harnack Day 


September 17 Constitution Day 


Wednesday, 3
rd


 week in September Wisconsin Day, as part of Wonderful Wisconsin Week under Wis. 


Stats. 14.16 (8) 


Friday, 3
rd


 week in September POW-MIA Recognition Day 


Wednesday, 4
th


 week in September Bullying Awareness 


September 28 Frances Willard Day 


October 9 Leif Erickson Day 


October 12 Christopher Columbus’ birthday 


November 11 Veterans Day 


  


  


The Erin School District recognizes the multi-cultural nature of the American society.  It also recognizes that there 


are certain traditional seasons and holidays that are widely celebrated in the Erin community.  The District reflects 


the community and provides a multi-cultural educational experience for its students. 


 


Therefore, the Board allows individual teachers to observe traditional holiday seasons but directs staff to be sensitive 


to multi-cultural symbols, songs, and traditions into these observances and to remain neutral with respect to religion. 


 The value of all religions, within the educational context, will be treated in an open fashion without advocating or 


disparaging any religious belief. 


 


 








312 


Legal Reference:   


Cross Reference: 


Adopted:  November 2008 


Last Reviewed:  November 2015 


Series  300  Instruction 


Section  310  Instructional Goals 


Policy  312  Character Education/Core Values 


 


District Recommended Character Traits 


 


To support the family responsibility for character development in their children, the following traits should be nurtured 


and encouraged: 


 


1.  Communication 


 Interpersonal 


 Multi-Literacy 


 Listening 


 Understanding 


 


2.  Critical Thinking 


 Problem Solving 


 Creative 


 Independent 


 Innovative 


 


3.  Work Ethic 


 Self-motivated 


 Confident 


 Driven 


 Dedicated 


 Committed 


 Accountable 


 


4.  Integrity 


 Honesty 


 Respect 


 Responsibility 


 Ethics 


 Leadership 


 Citizenship 


 Service 


 Courage 


 


5.  Adaptability 


 Flexibility 


 Empathy 


 Unbiased 


 Teaming 


 


 6.  Global Awareness 


 Diversity 


 Human Rights 


 Economics 


 Sustainability 


 Networking 








330.1 


Legal Reference:  Wisc SS 118.01(2)(d)2c; 118.019(1)(d), PI 9 and PI 41 of the Wis Administrative Code 


Cross Reference:  330.1(R) Textbook Selection & Adoption Rule 


Approved: November 2008 


Last Reviewed:  November 2015 


Series  300  Instruction        


Section  330  Curriculum Development and Adoption 


Policy  330.1  Curriculum Proposals   


 


 


Curriculum proposals with the intent to modify add or delete curricular programs, including pilot courses must be 


approved by the Board prior to implementation. 


 


Curriculum proposals can be initiated as a result of the process of curriculum review and evaluation.  Curriculum 


proposals also can be initiated by staff members subject to approval by the principal, Curriculum Director and/or the 


Administrator.  The Principal and Administrator are to facilitate the development, review and approval of 


curriculum proposals in their area of responsibility as aligned with Hartford Union High School Curriculum. 








352(F) 


Legal Reference:  


Cross Reference: 352 Field Trips, 352(R) Field Trips-Rule, 522.1 Employee Alcohol and/or Drug Use, 522.2 


Tobacco Use on School Premises 


Approved: April 2009 


Last Reviewed: December 2015 


 


Series  300  Instruction 


Section  350  Extended Instructional Programs 


Policy  352(F)  Field Trip Consent Form  


 


FIELD TRIP CONSENT FORM 


 


Trip to: _______________________________________________________________________ 


Trip Date and Times: On _________________ Leaving at:_________  Returning at: _________ 


Trip Purpose: __________________________________________________________________ 


______________________________________________________________________________ 


For this field trip the student will need: ______________________________________________ 


______________________________________________________________________________ 


______________________________________________________________________________ 


The cost of the field trip is: $ _____________ 


Make check payable to: __________________________________________________________ 


Administration Approval: _________________________________ Date: ____________ 


Parents/Guardians: Please cut below and return bottom portion with fee payment by 


- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  


Grade: __________ Teacher’s Name: _______________________________________________ 


Student’s name: _______________________________ has my permission to go on a field trip to 


_____________________________________ On _____________________________________ 
        Date 


 


My child has the following health concern(s) (i.e. allergies, medications, seizures, asthma, 


diabetes) 


______________________________________________________________________________ 


______________________________________________________________________________ 


Phone number(s) where parent/guardian can be contacted during this trip: 


______________________  ____________________  __________________ 


In the event of sudden illness or injury, appropriate emergency care shall be obtained. 


Signature of parent/guardian: _________________________________ Date: _____________ 


Questions/concerns about the trip: __________________________________________________ 


______________________________________________________________________________ 


Any chaperone attending school-sponsored events agrees to abide by Policy 522.1 Employee 


Alcohol and/or Other Drug Use and 522.2 Tobacco Use on School Premises. 








321 


Legal Reference:  Wisc SS 121.006(2)(a) 


Cross Reference: 


Adopted:  November 2008 


Last Reviewed:  November 2015 
 


Series  300  Instruction 


Section  320  General Organization Plan 


Policy  321  School Calendar/Year & School Day 


 


 


The calendar for the school year will be approved annually by the Board.  The calendar will set forth classroom 


instruction days and indicate opening and closing dates, holidays and recess periods, days of in-service training, and 


dates of parent conferences. 


 


Each day that the Erin School is in session, school shall be conducted for the following time period.  *Except on early 


release days when school is dismissed earlier. 


 


 4K – 3 hours  


 5K – 8
th
 Grade 7 hours – 16 minutes 








372 


Legal References:  


Cross Reference: 372(R) Student Publication Rule 


Approved: August 2009 


Last Reviewed:  January 2016 


   


Series  300  Instruction 


Section  370  Extracurricular Activities and Programs 


Policy  372  Student Publications 


 


 


The Erin Board recognizes the educational and social benefits of student publications.  To support these benefits, the 


Board will allow students to use school facilities to produce and distribute student publications provided Rule 


372(R) is followed. 


 








363.3 


Legal References: Chapter 115, subchapter V, IDEA, NCLBA, Assistive Technology Act of 1998, Section 504, 


Americans with Disability Act 


Cross Reference:  


Approved: August 2009 


Last Reviewed:  January 2016 
 


Series  300  Instruction    


Section  360  Instructional Resources and Services   


Policy  363.3  Assistive Technology (Technology for Students with Special Needs) 


 


 


The Erin School District recognizes that students with disabilities and other students with special needs may require 


assistive technology devices and/or services to help them benefit from their educational program and achieve related 


standards and goals. 


  


The Erin District shall provide students with disabilities with special education and related services, based on their 


individualized education programs (IEP), as required by law.  A student’s need for assistive technology shall be 


determined on a case-by-case basis.  If the IEP team determines that a particular assistive technology device and/or 


service are needed in order for the student to benefit from his/her education program, it will be included in the 


student’s IEP. 


 


For purposes of this policy and its implementation, an “assistive technology device” means any item, piece of 


equipment or product system, whether acquired commercially off the shelf, modified or customized, that is used to 


increase, maintain or improve functional capabilities of students with disabilities.  “Assistive technology service” 


means any service that directly assists a student with a disability in the selection, acquisition or use of an assistive 


technology device.  The term includes: 


1. Evaluation of needs of a student with a disability, including a functional evaluation of the student’s 


customary environment; 


2. Purchasing, leasing or otherwise providing for the acquisition of assistive technology devices by students 


with disabilities; 


3. Coordinating and using other therapies, interventions or services with assistive technology devices, such as 


those associated with existing education and rehabilitation plans and programs; 


4. Training or technical assistance for a student with a disability or, if appropriate, that student’s family; and 


5. Training or technical assistance for professionals, employers or others who provide services to, employ or 


are otherwise substantially involved in the major life functions of students with disabilities. 


 


Those students having special needs but not requiring a formal IEP according to law (for example, migrant students, 


homeless students, students living with poverty and English Language Learners), will also be considered for assistive 


technology devices and/or services on a case-by-case basis. 








347 


Legal Reference: Wisc SS Section 19.65, Section 48.396, Section 118.125, Section 118.126, Section 118.127, 


Section 118.51, Section 118.52(10), Section 146.82, Section 146.83, Section 252.15, Section 767.41(7), Section 


938.396, Section 950.08(2w), Federal Laws Family Educational Rights and Privacy Act, 34 C.F.R. part 99, 34 


C.F.R. parts 300 and 301, Elementary and Secondary Education Act (20 U.S.C. § 7908), National School 


Lunch Program 


Cross Reference: 347(F) Student Records Form, 347(R) Student Records Rule 


Approved: March 1997 


Last Reviewed: December 2015 


Revised:  May 2013 


Series  300  Instruction 


Section  340  Educational Programs 


Policy  347  Student Records 


 


 


Student records shall be maintained in the interest of the student and to assist school personnel in providing 


appropriate educational experiences for each student in the District.  


 


The Board recognizes the need for and importance of confidentiality of student records. Therefore, the District shall 


maintain the confidentiality of student records at collection, storage, disclosure and destruction. Student records shall 


be available for inspection or release only with prior approval of the student’s parent/guardian or the adult student, 


except in situations where applicable laws require or permit the release of records without such prior approval. 


 


For purposes of this policy and its related procedures, “records” include materials maintained by the District that 


contain information regardless of physical form (e.g., paper records, electronic records, video-graphic records, etc.). 


The confidentiality of record information required by applicable law, this policy, and related District procedures 


shall extend to both the actual record(s) and to verbal exchanges regarding the content of student records or any 


other confidential records that contain personally-identifiable information related to a student. 


 


The Administration shall have primary responsibility for ensuring that District employees and other school officials 


who are authorized to create, collect, maintain, use, provide access to, or destroy student records understand their 


duties and responsibilities as defined by applicable law, Board policy, and District procedures (including the specific 


confidentiality and maintenance requirements applicable to various categories of student records and other 


personally-identifiable records concerning students). 


 


The Administration shall be jointly responsible for coordinating and implementing reasonable procedures intended to 


ensure that school district employees and other authorized school officials obtain access to only those education 


records in which they have a legitimate educational interest. Particularly where physical or technological access 


controls are not used, the Administration shall periodically monitor the extent to which training, directives, and other 


procedures are serving as an effective means of maintaining the confidentiality of student records.  


 


Student record notices shall be published annually in accordance with state and federal law. 


 



https://docs.legis.wisconsin.gov/document/statutes/19.65

https://docs.legis.wisconsin.gov/document/statutes/48.396

https://docs.legis.wisconsin.gov/document/statutes/118.125

https://docs.legis.wisconsin.gov/document/statutes/118.125

https://docs.legis.wisconsin.gov/document/statutes/118.127

https://docs.legis.wisconsin.gov/document/statutes/118.51

https://docs.legis.wisconsin.gov/document/statutes/118.52(10)

https://docs.legis.wisconsin.gov/document/statutes/146.82

https://docs.legis.wisconsin.gov/document/statutes/146.83

https://docs.legis.wisconsin.gov/document/statutes/252.15

https://docs.legis.wisconsin.gov/document/statutes/767.41(7)

https://docs.legis.wisconsin.gov/document/statutes/938.396

https://docs.legis.wisconsin.gov/document/statutes/938.396

https://docs.legis.wisconsin.gov/document/statutes/950.08(2w)

http://www2.ed.gov/policy/gen/guid/fpco/index.html

http://www.gpo.gov/fdsys/browse/collectionCfr.action?collectionCode=CFR

http://www.gpo.gov/fdsys/browse/collectionCfr.action?collectionCode=CFR

http://www.gpo.gov/fdsys/browse/collectionCfr.action?collectionCode=CFR

http://uscode.house.gov/download/pls/20C70.txt

http://dpi.wi.gov/fns/fincou1.html#ld

http://dpi.wi.gov/fns/fincou1.html#ld






330.1(R) 


Legal References: Wisc SS 118.03, 120.10 (15), 120.13 (5), 121.02(1)(h) 


Cross Reference: 330.1 Curriculum Proposals 


Approved: November 2008 


Last Reviewed: November 2015 


Series  300  Instruction 


Section  330  Curriculum Development and Adoption 


Policy  330.1(R) Textbook Selection & Adoption Rule 
 


 


The Erin Board shall adopt all textbooks used at Erin School.  The list of adopted books shall be filed with the 


district clerk.  The district shall not discriminate in the selection and evaluation of textbooks on the basis of sex, 


race, national origin, ancestry, creed, religion, pregnancy, marital or parental status, sexual orientation, or physical, 


mental, emotional or learning disability.  The board shall provide a current, balanced collection of texts that reflect 


in an accurate and unbiased way the cultural diversity and pluralistic nature of American society to all district 


students. 


 


The textbook selection committee shall consist of the Administration, those faculty members who will be using the 


proposed texts and any other faculty member interested in assisting in the selection. 


 


Criteria to be considered for textbooks: 
1. Text shall be of sufficient physical quality to last for 5-10 years of normal use. 


2. Text shall be consistent with the instructional objectives of the Erin School District. 


3. In those middle school subjects that will be further pursued at the high school level, the text shall prepare 


the student for an easy transition into the Hartford Union High School curriculum. 


4. Text shall be up-to-date, balanced and accurate. 


5. Text shall be well organized, readable and contain the vast majority of the necessary subject matter. 


6. Text shall be flexible and adaptable to various teaching styles and methods. 


7. Where needed, sufficient teaching aids shall be made available for clarification of subject matter. 


8. Each textbook series should be reviewed every five years, sooner if the series is ineffective in achieving 


district and course educational goals. 


 


Annual Timetable for Textbook Selection Process 


October 
1. The faculty and Administration  identify those courses where textbooks should be replaced for the 


following school year. 


2. Office staff surveys area districts for information on texts used by these schools in the subject area and their 


opinion of them. 


3. The Administration organizes the selection committee. 


4. Committee identifies and contacts publishers to receive sample texts and aids. 


 


November through January 


1. Committee reviews the educational philosophy, subject knowledge objectives and the sequence of 


presentation desired in the subject area. 


2. Committee reviews sample texts to determine which materials would best fulfill district and course goals. 


3. Committee prepares a written report of their research.  This report should include a complete list of the 


texts considered by the committee (including pricing information), an order of preference for the acceptable 


texts and the rationale supporting their decision.   Administration must approve recommendations for 


complete content and consistency with established selection criteria before presentation to the board. 


 


February 


1. Committee presents their final recommendations and rationales in oral and written form to the board for 


review. 


 


March 


1. Board makes final decision on textbook purchases. 


2. As budget permits, approved texts and materials are ordered to insure delivery by the end of the fiscal year.  


Also, delivery by early summer will insure that teachers using the new texts will have adequate time to 


prepare lesson plans for the fall semester.   
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Series  300  Instruction 


Section  340  Educational Programs 


Policy  345.41  Promotion of Kindergarten, 4
th


 and 8
th


 Grade Students 


 


 


The Board enacts this policy for the promotion of all Kindergarten, 4
th


 and 8
th


 grade students in the Erin School 


District.  Wisconsin Statute 118.33(6) requires the following criteria be used for promotion for 4
th


 and 8
th


 Grade 


Students: 


1. Student’s score on state-required Wisconsin Forward Exam or the SMARTER Balanced Assessment 


(SBA), unless student has been excused from exam. 


2. Student’s academic performance. 


3. Teacher recommendation (which must be solely based on academic performance). 


 


Kindergarten to First Grade:   


No child may be admitted to first grade in the District unless the child is six years old on or before September 1 of 


the year he/she proposes to enter school and has completed 5-year-old kindergarten. A child may be admitted to first 


grade under the legal age if he/she has completed a 5-year-old kindergarten program or its equivalent. A child may 


also be admitted to first grade under the legal age and/or without having completed 5-year-old kindergarten if he/she 


has met the conditions and standards for early admission or exemption from kindergarten outlined in District 


procedures.  


 


4
th


 Grade Promotion Requirements 


The District requires that students satisfy the following criteria in order to earn promotion to 5
th


 grade (one of the 


two criteria must include item 1 unless the student has been excused from taking the examination under Wisconsin 


Statute 118.30(2)(b)): 


1. Score at the “basic” level or above on all subtests of the Wisconsin Forward Exam or SBA administered to 


4
th


 grade students (unless student has been excused from the exam). 


2. Receive passing grades in at least four of the five core academic subjects (math, science, reading, English 


and social studies) for the full 4
th


 grade year or successfully complete the goals and objectives of the 


student’s Individual Education Plan (IEP). 


3. Receive a written recommendation for promotion from either their primary 4
th


 grade teacher or IEP Team 


(in the case of students with an established IEP).  This recommendation shall be solely based on the 


student’s academic performance. 


 


8
th


 Grade Promotion Requirements  


The District requires that students satisfy the following criteria in order to proceed from Erin School (one of the two 


criteria must include item 1 unless the student has been excused from taking the examination under Wisconsin 


Statute 118.30(2)(b)): 


1. Score at the “basic” level or above on all subtests of the Wisconsin Forward Exam or SBA administered to 


8
th


 grade students (unless student has been excused from the exam) 


2. Receive passing grades in at least four of the five core academic subjects (math, science, literature, English 


and social studies) and achieve a minimum 1.67 grade point average (on a 4 point scale) in the required 


subject areas for the full 8
th


 grade year or successfully complete the goals and objectives of the student’s 


Individual Education Plan (IEP). 


3. Receive a written recommendation for promotion from at least four of the student’s five teachers in the 


core academic subjects or IEP Team Meeting (in the case of students with an established IEP).  This 


recommendation shall be solely based on the student’s academic performance. 


 


Recommendations must include the rationale used to justify promotion of the student.  As stated in Wisconsin Statute 


118.33, students who do not meet the criteria as specified in this policy may not be promoted, even if the student’s 


parents or guardian object to retention or if the student has been held back in prior years.  The grade must be 


repeated as many times as it takes to fulfill the requirements. 
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Legal References: Wisc SS 118.24 and 118.33 


Cross Reference: 345.4 Promotion/Retention/Acceleration, 345.4(R)Promotion/Retention/Acceleration-Rule 


Approved:  2002 


Last Reviewed: November 2014 


Last Revised:  May 2013 


Students will be allowed to retake any subtest of the Wisconsin Forward Exam or SBA in which the student had a 


score below “basic” level in accordance with state statute.  A parent or guardian may exercise their right to withhold 


their child from taking the Wisconsin Forward Exam or SBA.  However, students who do not take the Wisconsin 


Forward Exam or the SBA must satisfy both Criteria 2 and 3 in order to achieve promotion.     


 


Wisconsin Statute 118.24(2)(a) requires that the Administration shall have general supervision and management of 


the promotion of students, under direction of the school board.  The Administration shall be responsible for the 


implementation of this policy and shall also develop programs to both inform students, parents and guardians of the 


requirements of this policy and keep parents and guardians informed of their child’s progress relative to these 


requirements.  Further, as allowed under Section 118.24(3), the Administration shall determine whether a student has 


satisfied the criteria of this policy and achieved promotion or must be retained.   
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Series  300  Instruction    


Section  360  Instructional Resources and Services   


Policy  363.2  Internet Safety and Acceptable Use 


 


 


Purpose and Expectations 


 


Technology is the property of the Erin School District and is provided for students and staff to help achieve 


excellence in education. Technology includes computer facilities, all hardware and software, the Internet, e-mail, 


phone and voicemail systems, audio/video equipment, peripherals, networks, servers, telecommunications, and 


related services. 


 


Access is a privilege, not a right. This is a closed forum system.  All individuals using the system must have 


approval from school officials. For security purposes, all authorized users will be issued user accounts and 


passwords that are age appropriate, which they will be required to use. 


 


Access entails responsibility. Students and staff are responsible for good behavior on the District’s technology 


equipment and the Internet just as they are in classrooms, school hallways, and other school premises and school-


sponsored events. Communications on the Internet are often public in nature. General school rules for behavior and 


communication apply. The Board does not sanction any use of the Internet that is not authorized by or conducted 


strictly in compliance with this policy and its accompanying guidelines. Users who disregard this policy and its 


accompanying guidelines may have their use privileges suspended or revoked, and disciplinary action taken against 


them. Users granted access to the Internet through the District’s equipment assume personal responsibility and 


liability, both civil and criminal, for uses of the Internet not authorized by this Board policy and its accompanying 


guidelines. 


 


User accounts will be treated like school lockers (Legal Reference: Wisc. SS 118.32 and 118.324). Technology 


administrators should audit files and communications to maintain system integrity and ensure that users are using 


the system responsibly. 


 


Furthermore, the District does not warrant network functionality and is not responsible for any information that may 


be lost, damaged or irretrievable when using the network. Likewise, the District does not guarantee the accuracy of 


information received via the Internet by its users. 


 


It is impossible to completely define unacceptable use, however, for the purpose of illustration, some examples are: 


a. Sending or displaying offensive messages or pictures; 


b. Using offensive or obscene language; 


c. Harassing, insulting, threatening or attacking others, including racial or sexual slurs (i.e. cyberbullying); 


d. Damaging equipment or networks; 


e. Plagiarism and violating copyright laws; 


f. Using others’ passwords; 


g. Trespassing in others’ folders, work or files; 


h. Unauthorized access such as hacking; 


i. Intentionally wasting resources; 


j. Employing the technology for commercial, political or religious purposes; 


k. Illegal activities; 


l. Unauthorized installation of software. 


Users are responsible for reporting occurrences of unacceptable use to school staff or officials. 


Sanctions 


a.  Violations may result in usage restriction including loss of access to the Internet, and/or user account/files. 


b. Additional disciplinary action (i.e. suspension) may be determined at the building and/or District level in 


line with existing practice regarding inappropriate behavior. 
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c. When applicable, law enforcement agencies may be involved. 


 


Internet Safety (CIPA AND NCIPA-Compliant) 


 


Introduction 


 


It is the policy of the Erin School District to make a good faith effort to:  


a. prevent user (students, staff, minors, adults) access over its computer network to, or transmission of, 


inappropriate material via Internet, electronic mail, or other forms of direct electronic communications;  


b. prevent unauthorized access, including so-called hacking, and other unlawful online activity; 


c. prevent unauthorized online disclosure, use, or dissemination of personal identification information of 


minors; and  


d. comply with the Children’s Internet Protection Act (Pub. L. No. 106-554 and 47 USC 254(h)) and the 


Neighborhood Children’s Internet Protection Act (NCIPA). 


 


Access to Inappropriate Material 


 


To the extent practical, technology protection measures (or "Internet filters") shall be used to block or filter Internet, 


or other forms of electronic communications, access to inappropriate information. 


 


Specifically, as required by the Children’s Internet Protection Act, blocking shall be applied to visual depictions of 


material deemed obscene or child pornography, or to any material deemed harmful to minors. 


 


Subject to staff supervision, technology protection measures may be disabled or, in the case of minors, minimized 


only for bona fide research or other lawful purposes. 


 


Realizing that no internet filtering device is 100% effective, the Erin School District shall make every effort to 


maintain effective filtering continuously. 


 


The District acknowledges that the potential exposure to inappropriate information is not and cannot be entirely 


avoided. It is impossible to guarantee students will not gain access through the Internet to information and 


communications that they and/or their parent/guardian(s) may find inappropriate, offensive, objectionable or 


controversial. A student, staff member, parent/guardian or citizen may complain, either to school administration or 


directly to the FCC if banned material repeatedly gets through the filter. 


 


Inappropriate Network Usage 


 


To the extent practical, steps shall be taken to promote the safety and security of users of the Erin School District 


online computer network when using electronic mail, chat rooms, instant messaging, and other forms of direct 


electronic communication (whether use is intended or accidental). 


 


Specifically, as required by the Children’s Internet Protection Act, prevention of inappropriate network usage 


includes: (a) unauthorized access, including so-called "hacking", and other unlawful activities; and (b) unauthorized 


disclosure, use, and dissemination of personal identification information regarding minors. 


 


Education, Supervision and Monitoring 


 


It shall be the responsibility of all instructional members of the Erin School District staff to educate, supervise and 


monitor appropriate use of the online computer network and access to the Internet in accordance with this policy, the 


Children’s Internet Protection Act, the Neighborhood Children’s Internet Protection Act, and the Protecting Children 


in the 21st Century Act (Pub. L. No. 110-385 Title II). 


 


The Erin School District will promote safe online activity for children and educate students about appropriate online 


behavior, including interacting with other individuals on social networking websites and in chat rooms and 


cyberbullying awareness and response. This includes, but is not limited to: 


a. Teaching students how to locate and evaluate appropriate electronic sources. 
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Legal References: Wisc SS 19.84;118.32; 118.324; 120.13(1); 943.70; 947.0125, Children's Internet Protection 


Act of 2000; 47 U.S.C. 254(h), (1), Communications Act of 1934, as amended; 20 U.S.C. 6801 et seq., Part F, 
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Selection, 361.5 Copyright, 361.5(R) Copyright Rule 


Approved: October 2010 


Last Reviewed:  January 2016 


 


b. Teaching students information literacy skills, including understanding of safety, copyright, ethical practice 


and data privacy. 


c. Teaching students proper safety procedures when using electronic mail, chat rooms, social networking 


websites, cyberbullying awareness and response, and other forms of direct electronic communication. 


 


Procedures for disabling or otherwise modifying any technology protection measure shall be the responsibility of the 


Administration. 


 


Definitions 


 


Key terms are as defined in the Children’s Internet Protection Act. 


 


Technology Protection Measure 


 


The term "technology protection measure" means a specific technology that blocks or filters Internet access to visual 


depictions that are: 


a. Obscene, as that term is defined in section1460 of title 18, United States Code; 


b. Child pornography, as that term is defined in section 2256 of title 18, United State Code; or  


c. Harmful to minors. 


 


Harmful to Minors 


The term "harmful to minors" means any picture, image, graphic image file, or other visual depiction that: 


 


a. Taken as a whole and with respect to minors, appeals to a prurient interest in nudity, sex, or excretion; 


b. Depicts, describes, or represents, in a patently offensive way with respect to what is suitable for minors, 


and actual or simulated sexual act or sexual contact, actual or simulated normal or perverted sexual acts, or 


a lewd exhibition of the genitals; and 


c. Taken as a whole, lacks serious literary, artistic, political, or scientific value as to minors. 


 


Sexual Act; Sexual Contact 


 


The terms "sexual act" and "sexual contact" have the meanings given such terms in section 2246 of title 18, United 


States Code. 
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Series  300  Instruction        


Section  330  Curriculum Development and Adoption 


Policy  333  Parent/Guardian Rights and District Programs/Activities (Student Privacy) 


 


 


Parents/guardians may inspect, upon request, any instructional material used as part of the educational curriculum 


for students.  In addition, parents/guardians may deny their child's participation in certain District educational 


programs or activities in accordance with state and federal laws and rules.  Specifically, parents/guardians may: 


 


A. Request that their child not participate in 4
th


 & 8
th


 grade state assessments and in any other grade 


assessments authorized by the School Board and allowed by the Wisconsin Department of Public 


Instruction. 


 


B. Request that their child not participate in instruction in human growth and development or instruction in 


certain health-related subjects (physiology and hygiene, sanitation, the effects of controlled substances and 


alcohol upon the human system, symptoms of disease and the proper care of the body). 


 


C. Request that their child not participate in any survey administered or distributed to students in the school 


that reveals information concerning any of the following: 


 


 political affiliations or beliefs of the student or the student's parent/guardian; 


 mental or psychological problems of the student or the student's family; 


 sex behavior or attitudes; 


 illegal, anti-social, self-incriminating or demeaning behavior; 


 critical appraisals of other individuals with whom students have close family 


relationships; 


 legally recognized privileged or analogous relationships such as those of lawyers, 


physicians and ministers; 


 religious practices, affiliations or beliefs of the student or student's parent; or 


 income, other than that required by law to determine eligibility for participation in 


a program or for receiving financial assistance under such a program. 


 


Parents/guardians may inspect, upon request, any survey containing items related to any of the above 


information and any survey created by a third party, as well as any instructional materials used in 


connection with any such survey.  If a survey containing any of the above information is funded in whole 


or in part by any program administered by the U.S. Department of Education, written consent shall be 


obtained from the student or, in the case of a minor student, the student's parent/guardian before the student 


participates in the survey. 


 


Parents/guardians may also inspect, upon request, any instructional materials (exclusive of tests or 


assessments) used as part of the educational curriculum for the student, which shall be interpreted to 


include, for example, (1) the curriculum and instructional materials used in any human growth and 


development instructional program; and (2) the instructional materials used in connection with any survey, 


analysis or evaluation (including any research or experimentation program or project designed to explore 


new or unproven teaching methods) that is funded in whole or in part by any U.S. Department of Education 


program. 


 


District staff shall take additional precautions to protect student privacy when engaging in any of the 


above-mentioned activities in accordance with established procedures.  







333 


Page 2 of 2 


Legal Reference:  Wisc SS Section 118.01(2)(d)2.c, Section 118.019, Section 118.30(2)(b)3, Wisconsin 


Administrative Code PI 9, PI 41, Federal Laws Protection of Pupil Rights Provision of General Education 
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Last Reviewed: November 2015 
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D. Request that their child not participate in any activities involving the collection, disclosure or use of 


personal information that is or is not designated as directory data that is collected from students for the 


purpose of marketing or selling that information, or otherwise providing that information to others for that 


purpose.  "Personal information" includes individually identifiable information such as a student's or 


parent/guardian's first and last name, address, telephone number or Social Security identification number.  


Upon request, parents/guardians may inspect any instrument used in the collection of personal information 


from students for marketing or selling purposes before the instrument is administered or distributed to 


students. 


 


E. Request that their child not participate in any non-emergency, invasive physical examination or screening 


that is: (a) required as a condition of attendance, (b) administered by the school and scheduled by the 


school in advance, and (c) not necessary to protect the immediate health and safety of the student, or of 


other students.  "Invasive physical examination" means any medical examination that involves the exposure 


of private body parts, or any act during such examination that includes incision, insertion or injection in the 


body. 


 


Parents/guardians shall be advised at the beginning of the school year of the specific or approximate dates during the 


school year when activities outlined in items (3), (4) and (5) are scheduled to take place and shall be given the 


opportunity to request that their child not participate in such activities. 


 


Parents/guardians shall make any of the above requests, in writing, to the Administration.  All requests will be 


judged individually based upon state and federal guidelines.  The Administration shall respond to such requests in a 


timely manner. 


 


The federal Protection of Pupil Rights Amendment (PPRA) defines the terms “survey,” “parent,” “invasive 


physical examination,” and “personal information for the purpose of marketing”. 


 


The District shall inform parents/guardians of this policy at the beginning of each school year. 


 



https://docs.legis.wisconsin.gov/document/statutes/118.01(2)(d)2.c.

https://docs.legis.wisconsin.gov/document/statutes/118.019

https://docs.legis.wisconsin.gov/document/statutes/118.30(2)(b)3.

http://uscode.house.gov/uscode-cgi/fastweb.exe?getdoc+uscview+t17t20+4099+0++%28%29%20%20AND%20%28%2820%29%20ADJ%20USC%29%3ACITE%20AND%20%28USC%20w%2F10%20%281232h%29%29%3ACITE

http://uscode.house.gov/uscode-cgi/fastweb.exe?getdoc+uscview+t17t20+4099+0++%28%29%20%20AND%20%28%2820%29%20ADJ%20USC%29%3ACITE%20AND%20%28USC%20w%2F10%20%281232h%29%29%3ACITE

http://frwebgate.access.gpo.gov/cgi-bin/usc.cgi?ACTION=RETRIEVE&FILE=$$xa$$busc20.wais&start=8673764&SIZE=1041&TYPE=TEXT

http://www.access.gpo.gov/nara/cfr/waisidx_10/34cfr98_10.html
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Series  300  Instruction 


Section  340  Educational Programs 


Policy  347(R)  Student Records Rule 


 


 


A.   CONTENT OF RECORDS – Student records include 


 all records relating to an individual student that are maintained by the District other than notes or records 


maintained for personal use by teachers or other licensed personnel which are not available to others,  


 records necessary for and available only to persons involved in the psychological treatment of a student,  


 records created or received by the District after an individual is no longer a student in attendance and that 


are not directly related to the individual’s attendance as a student,  


 law enforcement unit records (if any).  


 


 1. Progress records maintained by the school include a statement of courses taken by the student, the 


student's grades, the student’s immunization records, the student's extracurricular activities and the 


student's attendance record.  


 


 2. Behavioral records maintained by the school include psychological tests, personality evaluations, 


records of conversations, written statements relating specifically to an individual student's behavior, 


tests relating specifically to achievement or measurement of ability, the student’s physical health 


records other than his/her immunization records, law enforcement agency records and any other student 


records which are not progress records.  


 


  a. Examples of Behavioral Records (School) 


Discipline records, achievement test results, ELL Plans of Service, ELL parent/guardian  


permission or refusal of service, Home Language Survey, records of conversations or notes, if 


shared, Literacy Information (7-8), Building Intervention Plans, Original Releases of Information, 


statements relating specifically to an individual student’s behavior, any other records that are not 


progress records.  


 


  b. Examples of Behavioral Records (Pupil Services) 


Original IEP’s, 504 Plans, psychological tests by school psychologists, personality evaluations, 


individual achievement tests, evaluation reports, records of conversations, other special education 


records, 504 evaluation records, homeless records. 


 


  c.    "Law enforcement agency records" include those records and other information obtained from a 


law enforcement agency relating to: (1) the use, possession or distribution of alcohol or a 


controlled substance by a student enrolled in the District, (2) the illegal possession of a dangerous 


weapon by a child, (3) an act for which a District student was taken into custody based on the law 


enforcement officer's belief that he/she violated or was violating any state or federal criminal laws, 


and (4) the act for which a juvenile enrolled in the District was adjudged delinquent. The law 


enforcement agency may provide such record information to the District on its own initiative or on 


the request of the Administration or designee, subject to the agency's official policy. The District 


may also enter into an interagency agreement with law enforcement and other appropriate agencies 


to provide for the routine disclosure of record information in accordance with state law provisions. 


If a law enforcement agency denies access to any of the aforementioned records, the District may 


file a petition with the court seeking access to the records based on legitimate educational or safety 


interests in the records. 


 


  d.    "Court records" include those records received from a court clerk concerning a juvenile enrolled 


in the District who: (1) has had a petition filed with a court alleging that he/she has committed a 


delinquent act that would be a felony if committed by an adult, (2) has been adjudged delinquent, 


(3) has school attendance as a condition of his/her court dispositional order, or (4) has been found 


to have committed a delinquent act at the request of or for the benefit of a criminal gang that would 


be a felony if committed by an adult, and has been adjudged delinquent on that basis.  
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  e.    “Physical health records" include basic health information about a student, including the 


student’s immunization records, the student's emergency medical card, a log of first aid and 


medicine administered to the student, an athletic permit card, a record concerning the student's 


ability to participate in an education program, the results of any routine screening test such as for 


hearing, vision or scoliosis, and any follow-up to such test, and any other basic health information 


as determined by the State Superintendent of Public Instruction. 


 


  f.     "Patient health care records" include all records relating to the health of a student prepared by or 


under the supervision of a health care provider which are not included in the student "physical 


health records" definition above. Any record that is required to be treated as a patient health care 


record is subject to different disclosure and confidentiality requirements than other behavioral 


records. 


 


 3.    Directory data as designated by the District, includes a student’s name, address, telephone listing, date 


and place of birth, major field of study (grade level), participation in officially recognized activities and 


sports, weight and height of members of athletic teams, dates of attendance (not including daily 


attendance records), pictures, degrees and awards received, and the name of the school most recently 


attended by the student. Directory data, although subject to special rules and procedures regarding 


disclosure, will be otherwise treated as a “progress record” for purposes of records maintenance within 


the District.  


 


 4.    Law enforcement unit records include those records maintained by a law enforcement unit of the 


District that were created for the purpose of law enforcement. A “law enforcement unit of the District” 


is an individual, office, department, division or other component of the District that is authorized by the 


Board to do any of the following: (1) enforce any law or ordinance, or refer to the appropriate 


authorities a matter for enforcement of any law or ordinance against any person other than the school 


district, and/or (2) maintain the physical security and safety of a public school.  Law enforcement unit 


records relating to juveniles must be treated according to the same limitations on use and disclosure 


that apply to a law enforcement agency’s treatment of any juvenile’s records.  


 


B. DEFINITIONS 


 


The following definitions apply under these procedures: 


 


 1. Parent means a parent, a legal guardian or an individual who has been given the authority of a parent via a 


properly-executed and unexpired power of attorney.  An adult student (18 years old or older) has the rights 


of a parent under these procedures. A guardian ad litem appointed to advocate for a minor does not 


automatically qualify as a “parent” or as a person with a parent’s full rights connected to student records.  


The rights and authority of a guardian ad litem will be assessed on a case-by-case basis.  


 


 2. Legitimate educational interests are defined as a school official's need to review or know the contents of 


an educational record in order to fulfill his or her professional or District-authorized responsibilities related 


to the performance of institutional services or functions. For example, a school official may need to access 


or review an education record in order to: 


a. Perform an administrative or clerical task required in a school employee's position; 


b. Perform a supervisory or instructional task directly related to the student's education; 


c. Perform a service or benefit for the student or the student's family, such as health care, counseling, 


student job placement, transportation, and other support services; or 


d. Ensure the safety of students. 


 


 3. School official - A “school official” for purposes of this rule is: 







347(R) 


Page 3 of 11 
 


a. A person employed by the School District as an administrator, supervisor, instructor, student 


services personnel, or support staff member (including health or medical staff); 


b. A member of the Board acting in an authorized capacity; or 


c. A person or entity with whom the School District has contracted to perform institutional services 


or functions (such as an attorney, independent hearing officer, bus contractor, auditor, consultant, 


therapist, clinician, nurse, data hosting entity, etc.); a law enforcement officer who is individually 


designated by the Board and assigned to the School District; or a volunteer, fieldwork student, 


student teacher, unpaid intern, or official committee member who has been expressly authorized by 


the District to assist another school official in performing institutional services or functions that 


require access to education records, provided that: 


1) The individual or entity performs an institutional service or function for which the District 


would otherwise use employees; 


2) The individual's or entity's use of any disclosed information from education records 


remains under the direct control of the District; and 


3) The individual or entity and its agents, employees, and officers shall use the information 


from education records solely for the purpose for which the information was disclosed 


and shall not disclose the information/records to any other party without prior written 


consent of the parent/guardian or adult student. 


 


C.  CONFIDENTIALITY - All student records are confidential, with the following exceptions and subject to any 


other disclosures of student records that may be mandated by state or federal law: 


 


 1. Release of Student Records to Students and Parent/Guardian(s) 


 


  a. A student or the parent/guardian of a minor student shall, upon request, be shown and provided with a 


copy of the student's progress records.  


 


  b. To the extent authorized by state and federal law, an adult student or the parent/guardian of a minor 


student shall, upon request, be shown the student's behavioral records in the presence of a person 


qualified to explain and interpret the records. Such a student or parent/guardian shall, upon request, be 


provided with a copy of the behavioral records.  


 


  c. To the extent authorized by state and federal law (see, e.g., the restrictions identified below regarding 


disclosure of National School Lunch Program data), a parent/guardian shall have access to a student's 


school records regardless of whether the parent/guardian has legal custody of the child, unless the 


parent/guardian has been denied periods of physical placement with the child as ordered by the court. 


 


   d. Personally identifiable information from an adult student's records may be disclosed to the student's 


parent/guardian(s), without the adult student's written consent, if the adult student is a dependent of 


his/her parent/guardian(s) under the Internal Revenue Code.  However, disclosure under this paragraph 


shall not be made when an adult student has informed the school, in writing, that the information may 


not be disclosed.  


 


 2. Access to Student Records (Other than Patient Health Care Records) by School Officials 


 


  a. School officials shall have access to a student’s records only if they have a legitimate educational 


interest, including safety interest, in the record.   


 


 b. Law enforcement unit records may be made available to school officials under the same conditions as 


outlined below regarding access to law enforcement agency record information.  


 


 c. Law enforcement agency record information received by the District may be made available to those 
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school officials with legitimate educational interests, including safety interests, in the information. If 


law enforcement agency record information obtained by the District relates to a District student, the 


information may also be disclosed to those District employees who have been designated by the Board 


to receive that information for the purpose of providing treatment programs for District students. The 


information may not be used as the sole basis for suspending or expelling a student from school, or as 


the sole basis for taking any other disciplinary action against a student, except action under the 


District's athletic/activity code. 


 


 d. Court records obtained by the District must be disclosed to District employees who work directly with 


the juvenile named in the records or who have been determined by the Board to have legitimate 


educational interests, including safety interests, in the information. The information contained in court 


records may not be used as the sole basis for suspending or expelling a student from school, or as the 


sole basis for taking any other disciplinary action against a student, except action under the District's 


athletic/activity code. 


 


 e. Notwithstanding their confidential status, student records may be used in disciplinary matters, 


including suspension and expulsion proceedings, and by individualized education program teams under 


special education laws. 


 


 3. Release of Student Progress and Behavioral Records (Other Than Patient Health Care Records) to 


Others 


 


  a. Upon the written permission of an adult student, or the parent/guardian of a minor student, the school 


shall make available to the person named in the permission form the student's progress records or such 


portion of his/her behavioral records as determined by the person authorizing the release. Law 


enforcement records may not be made available under this exception unless specifically identified by 


the adult student or by the parent/guardian of a minor student in the written request.  


 


 


b.   The District may disclose student records to appropriate parties in connection with an emergency if 


knowledge of the information is necessary to protect the health or safety of any individual. In making 


this determination, the District may take into account the totality of the circumstances pertaining to a 


threat to the health or safety of a student or other individuals. If the District determines that there is an 


articulable and significant threat to the health or safety of a student or other individuals, it may disclose 


information from student records to any person whose knowledge of the information is necessary to 


protect the health or safety of the student or other individuals. The District shall record the following 


information when it discloses student record information under this exception: (1) the articulable and 


significant threat to the health or safety of a student or other individuals that formed the basis for the 


disclosure, and (2) the parties to whom the District disclosed the information.  


 


 c. Under conditions where the disclosure is permitted under both state and federal law, the District shall 


provide to the DPI, or another authorized federal, state, or local agency, or such an agency’s authorized 


representative, any student record information that relates to an audit, evaluation, or any compliance or 


enforcement activity, that is associated with a federal or state-supported education program. In the case 


of disclosures to DPI, the District shall provide student records needed by the Department to determine 


compliance with requirements under Chapters 115 to 121 of the state statutes.  


 


  d. The District shall provide student records necessary for purposes of open enrollment in another public 


school district to the extent required by law. These records may include certain disciplinary records and 


copies of any Individualized Education Program that has been developed for a student with a disability.  


 


  e. The District, when reporting a crime that may have been committed by a student with a disability, is 


required to ensure that copies of the student’s special education and disciplinary records are provided 


to the law enforcement authorities to whom the District has reported the crime.  However, such 


disclosures must be pursuant to an applicable provision for disclosure under state and federal student 
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records law. In general, the District will consider the following: (1) whether disclosure of the records is 


appropriate due to the existence of a health and safety emergency; and (2) if no imminent emergency 


exists, whether parent/guardian consent has been obtained for the disclosure or whether some other 


basis exists under the state and federal student records laws.   


 


 f. Student records shall be disclosed to appropriate officials pursuant to any order that has been issued by 


a state or federal court. However, unless the court order itself or any applicable law prohibits advance 


disclosure of the order to the parent/guardian, the District shall make a reasonable effort to notify the 


parent/guardian of a judicial order prior to complying with the order.  


 


 1)    A subpoena that has been issued by a state or federal judicial officer shall be treated as a court 


order under these procedures (see below for subpoenas issued by the parties to an action).  


 


 2)    If school attendance is a condition of a student's court dispositional order under state law, the 


District shall notify the court or, if the student is under the supervision of an agency, the agency 


that is responsible for supervising the student within five days after any violation of the condition 


by the student.  


 


  g. If the District receives a subpoena for student records that was issued by any of the parties to an action, 


the District shall respond to the subpoena by providing responsive records directly to the court (i.e., 


directly to the judicial officer and not directly to the parties).  Pursuant to state law, such records are to 


be used only for purposes of impeachment of any witness who has testified in the action. The District 


shall make a reasonable effort to notify the parent/guardian(s) or adult student of the subpoena in 


advance of compliance therewith, unless such notification is prohibited by law.  


 


  h. A law enforcement agency shall be provided a copy of a student's attendance record if the law 


enforcement agency certifies in writing that the student is under investigation for truancy or for 


allegedly committing a criminal or delinquent act and that the law enforcement agency will not further 


disclose the student's attendance record information except as permitted by law. When a student's 


attendance record is disclosed to a law enforcement agency for purposes of truancy, the student's 


parent/guardian shall be notified of that disclosure as soon as practicable after the disclosure.  


 


  i. A fire investigator shall be provided a copy of a student's attendance record if the fire investigator 


certifies in writing that: (1) the student is under investigation for arson, (2) the student's attendance 


record is necessary for the fire investigator to pursue his/her investigation, and (3) the fire investigator 


will use and further disclose the student's attendance record only for the purpose of pursuing that 


investigation.  


 


 j. For any purpose concerning the juvenile justice system and the system's ability to effectively serve a 


student, prior to adjudication:  


 


 1) The District shall disclose pertinent student records to an investigating law enforcement agency or 


district attorney if the person to whom the records are disclosed certifies in writing that the records 


concern the juvenile justice system and the system's ability to effectively serve the student, relate to 


an ongoing investigation or pending delinquency petition, and will not be disclosed to any other 


person except as otherwise authorized by law; and 


 


 2) The District may disclose student records to a city attorney, corporation counsel, agency, as 


defined in section 938.78(1) of the state statutes, intake worker section 48.067 or 938.067, court of 


record, municipal court, private school, or another Board if disclosure is pursuant to an interagency 


agreement and the person to whom the records are disclosed certifies in writing that the records 


will not be disclosed to any other person except as otherwise authorized by law.  


 


  k. The District shall make student records available for inspection or, upon request, disclose the contents 


of student records to authorized representatives of the Department of Corrections, the Department of 
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Health Services, the Department of Children and Families, the Department of Justice, or a district 


attorney for use in the prosecution of any proceeding or any evaluation conducted under Chapter 980 of 


the state statutes (related to commitment of sexually violent persons), if the student records involve or 


relate to an individual who is the subject of the proceeding or evaluation.  


 


 l. The District may disclose student records to school officials (including representatives of contracted 


outside organizations) who have been authorized by the Board to conduct studies for, or on behalf of, 


the District to: (1) develop, validate, or administer predictive assessments; or (2) improve instruction. 


Such studies must be conducted pursuant to all applicable rules identified within the federal rules 


issued under the Family Educational Rights and Privacy Act, including the requirement that the District 


execute a specific written agreement in connection with the study.  


 


  m. Information from a student's immunization records and lead screening records (if any) shall be made 


available to state and local health officials as required under state law. Written consent for the 


disclosure will be obtained in circumstances required by federal law.   


 


  n. Upon request and after obtaining written consent to the extent required by federal law, the Board Clerk 


shall provide the names of students who, under section 118.15(1)(c) and with a plan to participate in a 


program modification leading to the child’s high school graduation or an equivalency diploma, have 


withdrawn from school prior to graduation to the technical college district board in which the public 


school is located or, for verification of eligibility for public assistance, to the Department of Health and 


Family Services, the Department of Industry, Labor and Job Development or a county department 


under sections 46.215, 46.22 or 46.23 of the state statutes. 


 


  o. Only after obtaining appropriate written consent from the parent/guardian and/or student (as 


applicable), on or before August 15 of each year, the District shall report to the appropriate community 


services boards established under sections 51.42 and 51.437 the names of students who reside in the 


District, who are 16 years of age or older, who are not expected to be enrolled in an educational 


program two years from the date of the report and who may require services under sections 51.42 or 


51.437 (community mental health, development disabilities, alcoholism and drug abuse).  


 


 4. Release of Patient Health Care Records  


  Student patient health care records may be released only to persons specifically designated in state law or to 


other persons with the “informed consent” of the patient or a person authorized by the patient. Student 


patient health care records maintained by the District may only be released without informed consent to a 


District employee or agent if any of the following apply: 


 


a. The employee or agent has responsibility for the preparation or storage of patient health care records. 


 


b. Access to patient health care records is necessary to comply with a requirement in federal or state law. 


  


Any record that concerns the results of a test for the presence of HIV or antibody to HIV (the virus which 


causes acquired immunodeficiency syndrome ̶ AIDS) shall be confidential and may be disclosed only with 


the informed written consent of the test subject. 


 


According to state law, “informed consent” to disclose patient health care records must be in writing and 


meet specific requirements established under the law that exceed the standard requirements that apply to 


consent for disclosure of other student records.  


 


 5. Privileged communications relating to student use of alcohol or drugs  


 


A school psychologist, counselor, social worker and nurse, and any teacher or administrator designated by 


the Board who engages in alcohol or drug abuse program activities, shall keep confidential information 


received from a student that the student or another student is using or is experiencing problems resulting 


from the use of alcohol or other drugs unless:  
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a. The student using or experiencing problems resulting from the use of alcohol or other drugs consents in 


writing to disclosure of the information;  


b. The professional who possesses the information has reason to believe that there is serious and imminent 


danger to the health, safety or life of any person and that disclosure of the information to another 


person will alleviate the serious and imminent danger. No more information than is required to alleviate 


the serious and imminent danger may be disclosed; or  


c. The information is required to be reported as an issue related to child abuse or neglect.  


 


 6. Records of Reports Concerning Child Abuse and Neglect.  


 


To the extent provided by state law, the District is prohibited from disclosing reports and records pertaining 


to reports to county child protective services (or to law enforcement) for suspected abuse or neglect of a 


child.  


 


 7. Release of Directory Data   


 


Except as otherwise provided, directory data may be disclosed to any person after the school has: (a) 


notified the adult student or parent/guardian, legal guardian or guardian ad litem of a minor student of the 


categories of information which it has designated as directory data with respect to each student, (b) 


informed such persons that they have 14 days to inform the school that all or any part of the directory data 


may not be released without their prior consent, and (c) allowed 14 days for such persons to inform the 


school, in writing, of all the directory data items they refuse to permit the District to designate as directory 


data about that student. The District will not release directory data earlier than 14 days after the initial 


written notice to the adult student or parent/guardian, or after the District has been restricted from doing so 


by any of those parties. 


 


  a. After the date that the student graduates or otherwise ceases to attend school in the District, the last 


decision of record regarding disclosure of the student’s directory data (i.e., the most recent decision of 


the parent/guardian or adult student to opt-out of any or all disclosures) will be applied when 


responding to any future requests for directory data that would include the student’s data.  


 


  b. Any administrator responding to a request for student directory data may decline the request if the 


circumstances surrounding the request give rise to a concern regarding student safety. For this reason, a 


student’s date of birth, phone number, and mailing address will generally be released only in 


connection with school-sponsored or school-affiliated activities, or in connection with other requests 


that, in the judgment of the Administrator have an identifiable educational or similarly legitimate 


purpose.  


 


  c. If the District has followed the notification procedure outlined above, and the parent/guardian or adult 


student does not object to the directory data being released, the District shall, upon request, provide the 


name and address of each student expected to graduate from high school in the current school year to 


the technical college district board. 


 


  d. If the District has followed the notification procedure outlined above, and the parent/guardian or adult 


student does not object to the directory data being released, the District shall, upon request, provide any 


representative of a law enforcement agency, city attorney, district attorney or corporation counsel, 


county department under section 46.215, 46.22 or 46.23, a court of record or municipal court with such 


directory data information relating to any such student enrolled in the school district for the purpose of 


enforcing that student's school attendance, to respond to a health or safety emergency, or to aid in the 


investigation of alleged criminal or delinquent activity by a student enrolled in the District. 
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8. Confidentiality of Student Eligibility and Application Data under the National School Lunch 


Program (i.e., Free and Reduced-Price Meals) 


 


As a special exception to the other rules and expectations defined in these procedures, the District is 


required to adhere to special confidentiality requirements in regard to a student’s application data and 


eligibility status under the National School Lunch Program (“NSLP”).  Within the District, only persons 


directly connected with the administration or enforcement of the NSLP who have a verified “need to know” 


shall be permitted have access to any student’s NSLP information.  Thus, not all teachers, counselors, and 


administrators will be permitted to access a student’s NSLP information.  


 


Unless the District receives written parent/guardian consent in a format that complies with applicable 


federal rules, the District is prohibited by law from disclosing personally-identifiable NSLP data and 


eligibility information in connection with local education programs, including disclosures for purposes of 


any local fee waiver or fee reduction policies. These heightened restrictions on intra-District disclosures 


apply even though the disclosure might otherwise satisfy the “legitimate educational interests” test 


applicable to most other student records.  A parent/guardian’s decision not to consent to disclosure of NSLP 


information shall not affect any student’s eligibility for any local education program, any fee 


waiver/reduction, etc. 


 


Potential disclosures of any student’s NSLP information in connection with a state or federal 


agency/program will be evaluated on a case-by-case basis, and the District shall respond in a manner that is 


consistent with applicable law and with any related notices that have been provided to parent/guardian(s).  


 


School-level or District-level staff may receive a request to release NSLP information to a non-custodial 


parent or to a parent who has split custody. Even if such a parent generally has the right to request, review, 


and receive copies of other student records, a release of NSLP information in response to such a request is 


not permitted without written permission from the person who signed the NSLP application.   


 


Aggregated data related to the NSLP may be disclosed provided that the data does not allow for individual 


student identification. 


 


9. Transfer of Records 


 


The District shall transfer to another school (including private schools and out-of-state schools) or school 


district all student records (including disciplinary and other behavioral records, except for records which 


must be treated as patient health care records and for which informed consent for disclosure has not been 


obtained) relating to the student if the District has received written notice:  


 


a. from an adult student or the parent/guardian of a minor student that the student intends to enroll in the 


other school or school district;  


 


b. from the other school or school district that the student has enrolled; or  


 


c. from a court that a student has been placed in a secured correctional facility, secured child caring 


institution or a secured group home.  


 


The District forwards student records as requested so long as the disclosure is for purposes related to the 


student’s enrollment or transfer. Student records shall be transferred within five working days of receiving 


the request.   


 


D. OVERSIGHT, MAINTENANCE, AND DESTRUCTION OF STUDENT RECORDS 


 


 1. While students are attending school, their records will be maintained in the school of attendance. Upon 


transfer of the student to another school operated by the District, the records shall be transferred to that 


school. Patient health care records, law enforcement agency and law enforcement unit records (if any) shall 
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be maintained separately from a student's other records.  


 


 2. The Administration shall provide procedural and other technical assistance for the purpose of ensuring the 


confidentiality of all student records. Except as otherwise provided, all third-party requests for access to or 


other disclosure of student records, or for the transfer of records to another school or school district should 


be directed to the administration who will determine whether disclosure or transfer is permitted under state 


and federal law and these procedures.  


 


The Administration or his/her qualified designee shall be present to interpret behavioral records when such 


a request has been made by the parent/guardian, or adult student. Upon transfer of student records to the 


central administrative office, the Administration or his/her qualified designee shall assume these duties. 


 


 3. A record of each request for access to and each disclosure of personally identifiable information from the 


education records of a student shall be maintained with such student's records as required by applicable law. 


 Exceptions to this recordkeeping requirement that are identified in the law include any disclosures to the 


following person/party: 


 


a. the parent/guardian or adult student; 


 


b. a school official; 


 


c. a party with written consent from the parent/guardian or adult student; 


 


d. a party seeking directory data; or 


 


e. a party seeking or receiving the records as directed by a federal grand jury or other law 


enforcement subpoena and the issuing court or other issuing agency has ordered that the existence 


or the contents of the subpoena or the information in response to the subpoena not be disclosed. 


 


 4. Subject to the additional provisions below that are specific to student records that are created or maintained 


in connection with the District’s special education program, when a student ceases to be enrolled in a school 


operated by the District, his/her records will be transferred to the central administrative office. Records that 


are transferred to the central administrative office shall be maintained as follows: 


 


  a. Behavioral records will be maintained for no longer than one year after the student graduated from or 


last attended school in the District unless the student or his/her parent/guardian, if the student is a 


minor, gives written permission for the District to maintain the behavioral records for a longer period 


of time.  


 


  b. Student progress records shall be retained by the District for no less than 5 years after the student 


graduates or ceases to be enrolled in the District. The District retains a permanent record of high school 


transcripts.  


 


 5. Maintenance of personally-identifiable student information pertaining to the District’s special education 


program:  


 


a. The Administration has primary responsibility for ensuring the proper management and confidentiality 


of personally-identifiable student records pertaining to the District’s special education program and to 


students with disabilities, including:   


 


1) Ensuring that the District provides appropriate training and instruction regarding records 


policies and procedures to the employees and other school officials who may collect or use 


such information; and 
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2) Ensuring that the District maintains a current listing of the names and positions of employees 


and school district officials who may have access to such information.  


 


b. At the time that the District determines that personally-identifiable information within the District’s 


special education records is no longer needed in order to provide educational services to a student, the 


Administration shall ensure that parent/guardian(s) and adult students are informed of the District’s 


determination, their right to require the information to be destroyed, and (unless otherwise prohibited 


by law, such as a copyright protection) their right to request a copy of such information before it is 


destroyed. The notice may indicate a date after which the District intends to destroy the records if the 


parent/guardian does not expressly direct their destruction.  


 


1) The District may elect to maintain as standard progress records a record of a student’s name, 


address, and phone number, his or her grades, attendance record, classes attended, grade level 


completed, and year completed.  


 


2) In order to meet federal requirements for maintenance of records for program audit purposes, 


the District may request written consent from a parent/guardian or adult student for the District 


to retain certain records related to the special education program beyond the period of time 


that the records are needed to provide services, and beyond the time period that behavioral 


records are normally retained after a student graduates or ceases to be enrolled. If the parent/ 


guardian or adult student does not grant such consent, then the District may need to remove 


personal identifiers from the records during the federal retention period.  


 


E. REQUESTS FOR AMENDMENTS TO STUDENT RECORDS 


 


 1. A parent/guardian or adult student who believes that information contained in the student's records is 


inaccurate, misleading or otherwise in violation of the student's rights of privacy may request the District to 


amend the records. Such request shall be addressed in writing to the school official having custody of the 


records. Within a reasonable time after receiving the request, the person having custody of the records shall 


decide whether to amend the records in accordance with the request and inform the parent/guardian or adult 


student of the decision. 


  


 2. If the person having custody of the records refuses to amend the records, he/she shall inform the 


parent/guardian or adult student of the refusal and advise him/her of the right to a hearing. The request for 


the hearing shall be filed in writing with the Administration or designee. The parent/guardian or adult 


student shall be given notice of the date, place and time of the hearing reasonably in advance of the hearing.  


 


  a. The hearing shall be conducted by the Administration or designee, who must be someone who does not 


have a direct interest in the outcome of the hearing.  


 


  b. The parent/guardian or adult student shall be afforded the opportunity to present relevant evidence and 


may be assisted or represented by individuals of his/her choice at his/her own expense, including an 


attorney. 


 


  c. The decision of the hearing officer shall be based solely upon the evidence presented and shall include 


a summary of the evidence and the reason for the decision. 


 


  d. The hearing shall be held and the parent/guardian(s) or adult student informed of the hearing officer's 


decision in writing within a reasonable period of time after the hearing. 


 


  e. If the hearing officer decides that the information is inaccurate, misleading or otherwise in violation of 


the student's privacy rights, the education records of the student shall be amended accordingly. 


 


  f. If the hearing officer decides that the information is not inaccurate, misleading or otherwise in violation 


of the student's privacy rights, the District shall inform the parent/guardian or adult student of the right 
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to place a statement commenting upon the contested information in the education records and/or 


describing reasons for disagreeing with the decision of the hearing officer.  


 


  g. Any written explanation, response, or rebuttal that is provided by the parent/guardian or student shall 


be maintained by the District with the contested record for as long as the contested record is 


maintained. If the contested record is disclosed by the District to any party, the additional material 


provided by the parent/guardian/student shall also be disclosed to that party. 


 


F. COMPLAINTS REGARDING ALLEGED NONCOMPLIANCE WITH FEDERAL REQUIREMENTS 


Adult students or parent/guardian(s) of minor students may file a complaint with the Family Policy Compliance 


Office of the U.S. Department of Education for alleged District noncompliance with requirements of the federal 


Family Educational Rights and Privacy Act (FERPA).  


 


G. ANNUAL NOTICES 


 


1. Parent/guardians and adult students shall be notified annually of the following: (1) their rights to inspect, 


review and obtain copies of student records; (2) their rights to request the amendment of the student's school 


records if they believe the records are inaccurate, misleading or otherwise in violation of the student's rights 


of privacy; (3) their rights to consent to the disclosure of the student's school records, except to the extent 


state and federal law authorizes disclosure without consent; (4) the categories of student record information 


which have been designated as directory data and their right to deny the release of such information; and, 


(5) their right to file a complaint with the Family Policy Compliance Office of the U.S. Department of 


Education.  


 


The notices shall be distributed to parent/guardian(s) and adult students at the beginning of each school year. 


When a student transfers into the District after the above notice has been given, the student and his/her 


parent/guardian(s) shall receive a copy of the notice at the time and place of enrollment. The District shall make 


efforts to effectively accommodate and effectively provide these notices to parents whose primary language is 


other than English. 


 


H. OTHER NOTICES 


The District shall publish its rules and procedures related to the content and maintenance of student records as a 


Class 1 legal notice any time the rules and procedures are substantively amended. 
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Policy  353.1(F)  School Volunteers-Form 


 


 


Volunteer Confidentiality and Student Safety Commitment 


 


Thank you for your willingness to serve as a school volunteer.  Confidentiality and student safety are paramount 


within Erin School District for staff and volunteers.  As a volunteer in Erin School District, you are requested to be 


aware of and agree to the required expectations and responsibilities on confidentiality and safety, which are 


consistent with those for all District employees. 


 


The District reserves the right to conduct a background check on a volunteer as it deems necessary and 


appropriate. 


 


All volunteers are expected to comply with the following: 


 


Confidentiality 


 Maintain strict confidence about students and staff.  This includes health issues, academic performance and 


behavior, school programs, and student records in any form.  The access to records by a volunteer shall be 


limited to legitimate educational interests particular to the duty performed and under the supervision of a District 


employee acting as the volunteer’s supervision. 


 


 Refrain from discussing school practices, individual students and personnel, or personal opinions regarding all 


children, adults, and situations observed while volunteering unless there is a legitimate educational interest to 


protect the safety interests of individuals in the school.  If you have a specific concern, discuss it with the 


Administration. 


 


Safety 


 Sign in and wear a designated volunteer badge when working in Erin School District. 


 


 Be alert to individuals who you do not recognize within the building and who are not wearing a name badge.  


Please insure that they return to the office to register appropriately. 


 


 


Yes, I have read the above guidelines and agree to follow the confidentiality and safety expectations and 


responsibilities as a volunteer within the Erin School District. 


 


Volunteer’s Printed Name _____________________________________________________________ 


 


Volunteer’s Home Address ____________________________________________________________ 


 


Social Security # __________________________________ (only needed if background check is required) 


 


Date of Birth _________________________ 


 


Volunteer’s Signature _______________________________________  Date ______________ 


 


For Office Use Only: 


Date/Initials of Background Check ________________________________________________________ 


(Attach Background Check to this form) 
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Policy  347(F)  Student Records-Form 


 


  


Erin School District 


Request for Student Records 


 
 


Name of Student: __________________________________________ 


 


Student’s Date of Birth: ____________________ 


 


Name of person requesting records: ________________________________________ 


 


Phone number: ___________________________________ 


 


What records are you requesting: __________________________________________________ 


______________________________________________________________________________


______________________________________________________________________________


______________________________________________________________________________ 


 


 


 


For office use only: 


 


 


What information was released: ____________________________________________________ 


______________________________________________________________________________


______________________________________________________________________________


______________________________________________________________________________ 


Date Information was released: _____________________ By: ___________________________ 
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Series  300  Instruction 


Section  350  Extended Instructional Programs 


Policy  353.1  School Volunteers 


 


 


The use of volunteer help in the District is encouraged.  Volunteer staff is not required to have a TB test or physical 


exam.  Volunteers, consistently working in the health room, are required to have CPR and Red Cross certification 


prior to accepting such an assignment. 


 


When acting on behalf of the District, each volunteer is responsible for following the policies, procedures and 


practices of the District including maintaining the confidentiality of staff, students, and District’s issues and 


concerns. 
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Approved: September 2009 


Last Reviewed:  January 2016 


   


Series  300  Instruction 


Section  370  Extracurricular Activities and Programs 


Policy  372(R)  Student Publications Rule 


 


 


Students using school facilities for the purpose of creating publications must follow these rules: 


 


 


A. Students using school facilities for the purpose of generating a student publication will be supervised by an 


advisor appointed by the Administration. 


 


B. Student publications will take into consideration the maturity level of the audience and appropriate     


standards of journalistic taste. 


 


C. Student publications should complement the vision, mission, and goals of the Erin School District. 


 


D. The use of District facilities is subject to all acceptable use policies, rules, and procedures. 


 


The Board considers all school publications to be educational programs and as such student publications are bound by 


all relevant policies, rules, and procedures. 
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Series  300  Instruction 


Section  340  Educational Programs 


Policy  342.7  English Language Learners 


 


 


The Board recognizes that within the District there may be students whose primary language is not English. With that 


in mind, the Board shall provide appropriate educational and support transition services for District students who 


have limited or no command of the English language.  The purpose of these services will be to develop English 


language skills that will enable students to function successfully in an all English classroom and complete the 


required curriculum. 


 


These services shall include the following elements:  identification of English language learners (including 


conducting the initial and subsequent annual assessment of English proficiency), identifying appropriate placements, 


support services and accommodations for ELLs and obtaining parent/guardian consent for said placement, curricular 


and instructional modification, and assessment of progress.  Specialized instructional materials and techniques 


designed to teach English to speakers of other languages shall be used in the District.  An English language learner 


student or a small group of students may work with a tutor to develop their English language skills. The degree of 


modification, the duration and type of services shall be determined individually and be based on student need. 


 


If a sufficient number of the students identified with limited English skills are of the same language group to meet 


statutory requirements, the Board shall establish and implement a bilingual-bicultural education program as required 


by law. 


 


Additional procedures may be developed by the Administration provided they are consistent with applicable 


law, this policy and related Board-approved procedures.   


 


The Administration is responsible for (1) implementing a pedagogically sound instructional plan designed to 


assist ELL students to make progress on established achievement objectives; and (2) providing for the periodic 


evaluation of the effectiveness of that plan, reporting on such evaluations to the Board.   


 


The District’s student nondiscrimination policy applies in full force to all services or programs offered for 


English Language Learners. The District shall not engage in any unlawful discrimination in regard to such 


services or programs. 



https://docs.legis.wisconsin.gov/document/statutes/115.96

https://docs.legis.wisconsin.gov/document/statutes/115.97

https://docs.legis.wisconsin.gov/document/statutes/118.13

https://docs.legis.wisconsin.gov/document/statutes/118.30(2)(b)2.

https://docs.legis.wisconsin.gov/document/statutes/121.02(1)(r)

https://docs.legis.wisconsin.gov/document/statutes/121.02(1)(r)

https://docs.legis.wisconsin.gov/document/statutes/121.02(1)(s)

https://docs.legis.wisconsin.gov/document/administrativecode/PI%208.01(2)(r)

https://docs.legis.wisconsin.gov/document/administrativecode/PI%2013

http://www2.ed.gov/policy/elsec/leg/esea02/pg2.html
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Series  300  Instruction 


Section  360  Instructional Resources and Services 


Policy  361.1(R)  Instructional Materials Selection Guideline 


 


 


New basic text materials and revisions to same will be recommended to the Administration by the Director of Teaching 


and Learning. Appropriate staff members will comprise the selection (review) committees. 


 


Each committee will be responsible for establishing selection standards for each criterion in the following categories: 


 


 A.  Publisher and Author 


 


What is the reputation of the author(s) for scholarship? 


  


What is the reliability of the publisher? 


 


 B.  Content  


 


In terms of achieving course goals. . . . .  


 


How effective is the organizational plan? 


 


How relevant is the information? 


 


How complete is the information? 


 


How accurate and unbiased is the information? 


 


How appropriate is the illustrative material? 


 


If students accomplished all the objectives called for in the material, how well would they be able to 


achieve the goals of the course? 


 


 C.  Necessity 


 


If replacement text, how does it improve upon existing text? 


 


 D.  Instructional Aids 


  


Does the book contain:  an index? graphic materials? references? a bibliography? glossaries? appendices?  


Are there any software or other resources provided with the books? 


 


How appropriate is each of these? 


 


 E.  Format 


 


What kind of binding? paper? type? 


 


 Will the format help or inhibit student interest and ease of use? 


 







361.1(R) 


Page 2 of 2 


 


Legal References:  


Cross Reference: 361.1 Instructional Materials Selection 


Approved: September 2009 


Last Reviewed: January 2016 


 


 F.  Expense 


 


What is the cost and probable life? 


 


 G.  Moral Tone 


 


How does the text handle controversial subjects in terms of the maturity level of the students and 


objectivity? 


 


 H.  Past Experience 


 


 How successfully has the text been used in other districts? 


 


 I.  Bias 


  


How free is the text of religious, gender, racial, and national origin bias? 


 


Selection committees should use the following sequential procedures for the selection and recommendation of basis 


textbooks: 


 


 A.  The text materials should be examined by each one of the committee members.  The committee  


  members should also examine, whenever possible, other text materials similar in nature to the one  


  being considered for adoption. 


 


  B.  The committee chairperson will also read and examine the basic text material and/or supplementary  


   materials requested. 


 


 C.  The committee is encouraged to “pilot” the top two choices for at least one unit. 


 


 D.  The chairperson of the selection committee will be responsible for submitting the    


      recommendations to the Director of Teaching and Learning/Administration for adoption.  
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Series  300  Instruction 


Section  370  Extracurricular Activities and Programs 


Policy  377(R)  Interscholastic Athletics Code, Guideline, & Rule 


 


Athletic Team Philosophy and Policies 


 


 Athletics promote the value of physical health and fitness and help develop an appreciation for setting 


goals, hard work and discipline. 


 Sportsmanship and teamwork are to be emphasized at all times. 


 Coaches should attempt to allow all team members to play in every game. 


 Playing time does not need to be equal for all players.  Players may be awarded extra playing time as a 


reward for hard work, attending practice, good behavior, etc. 


 Player skill development is more important than winning. 


 Every athlete must have a physical examination performed every two years by a licensed medical 


practitioner.  WIAA forms will be used and are available at the school office.  The signed form must be 


turned in before the athlete can participate in practices or games.  An Alternate Year form must be 


completed and turned in when a physical is not required. 


 Tryouts may be held and reasonable proficiency requirements established.  Cuts may be made to reduce the 


size of the team to a workable number of participants with the approval of the Administration.  However, a 


reasonable attempt will be made to include all students who desire to participate in athletics.  Additional 


teams may be formed if large numbers of participants permit splitting the team. 


 If an insufficient number of players is available for a team at a certain grade level, players from different 


grades may be combined to reach an adequate number of participants. 


 The Administration shall be responsible for determining whether a student is eligible for participation in 


athletics both academically and based on their disciplinary record.  Students must maintain a C average with 


no F’s to be eligible to participate.  Students must also be below the demerit limit stated in the Student 


Discipline Policy.  Any athletic team member who reaches the demerit limit shall be immediately dismissed 


from the team.  If the student’s demerit total drops below the stated limit, the student is eligible for 


reinstatement on the team at the discretion of the Administration.  Students who receive a school suspension 


will be ineligible for athletics for the duration of the suspension. 


 The Administration (with or without a coaches recommendation) may dismiss a member of any athletic 


team for repeated violation of school policies or team rules. 


 Students absent from school on the day of a game will not be eligible to play in that day’s game without the 


permission of the Administration. 


 


Coach Selection Criteria 


 


All coaching candidates should possess the following qualities in order to be considered for employment as a 


coach at Erin School: 


 Adequate knowledge of sport 


 Ability to communicate with players 


 Ability to manage and control team 


 Fairness, honesty and sportsmanship  


 Pass Background Check 


 


Coach Responsibilities 


 


 Keep player safety in mind at all times 


 Promote the virtues of physical health and fitness 


 Attend meetings as directed by the Administration or Athletic Director 
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 Submitting team roster (including uniform numbers) to Athletic Director 


 Establishing team rules which are in accordance with Erin Athletic Team Philosophy 


 Report team members who repeatedly violate team rules to Athletic Director 


 Responsible for conduct of team at all practices and games 


 Scheduling, preparing written plans for and conducting team practices with teaching the fundamentals of the 


sport as the top priority   


 Help in submission of tournament entry forms 


 Coaching at all scheduled games 


 Set-up and clean-up at home games as directed by Athletic Director 


 Help organize transportation of team members to and from events (however, parent/guardian(s) are 


ultimately responsible for transportation) 


 Inventory, distribution and collection of team uniforms and equipment 


 Arranging for a substitute coach when necessary 


 Behaving in a professional and sportsmanlike manner at all games and practices 


 Must have the permission of Athletic Director to add additional games to the schedule or enter tournaments 


 Coaches are encouraged to attend classes and clinics which will improve their knowledge of the sport and 


their coaching abilities.   


 Coaches are strongly encouraged to enlist at least one volunteer assistant to help with player skill 


development and team management. 


 


Student Athlete Responsibilities 


 


 Prior to enrolling in the sport, each participant shall submit to a thorough physical examination by a 


District-approved physician and/or parent/guardian(s) shall report any past or current health problems along 


with a physician's statement that any such problems have or are being treated and pose no threat to the 


student's participation. 


 Meet academic eligibility requirements (C average, no F’s) 


 Below demerit participation limit and not under suspension 


 Agree to follow team rules and conduct themselves in an appropriate manner 


 Completed physical examination and turned in WIAA form or Alternate Year form  


 Turned in Parental Permission form 


 Paid activity fee 


 Must consistently participate in practices to be eligible for games 


 Must attend school on the day of a practice or game in order to participate (unless prior permission is 


received from Athletic Director, Administration or Athletic Director) 


 


Parent/Guardian Responsibilities 


 


 Any student who is found to have a health condition which may be life-threatening to self or others shall not 


be allowed to participate until the situation has been cleared by a medical review panel that will determine 


the conditions under which the student may participate.  The student’s legal guardian must sign a waiver 


holding the District harmless and have a physical every year to be cleared to participate. 


 Any student who incurs an injury requiring a physician's care is to have written approval by a physician 


prior to the student's return to participation. 


 Transportation of team members to and from all practices and games 


 Sign and turn in Parental Permission form 


 Complete and turn in WIAA Physical Form or Alternate Year Form 


 Payment of activity fee 


 Payment of uniform or equipment replacement costs for loss or damage not caused during normal use 
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 Proper conduct and sportsmanlike behavior at all events 


 Encourage their student athletes to display proper conduct and respect toward officials, coaches, spectators, 


teammates and players from other schools 


 


Parent/guardian(s) are encouraged to support the athletic program by volunteering as assistant coaches as well as 


working at tournaments and games. 
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Series  300  Instruction 


Section  340  Educational Programs 


Policy  343.4  Course Options Program 


 


Resident Students Attending Individual Courses in Other Educational Institutions  


 


Any student enrolled full-time in a public school in the District may apply to take a course(s) in another 


qualifying educational institution under the “Course Options” program in accordance with state law.  A 


student may attend no more than two courses at any one time in another educational institution under this 


program. 


 


The District shall deny a resident student’s application to attend a course(s) in another educational 


institution under the “Course Options” program if: 


 


1. The student’s application was not submitted in the manner and within the time limits established by 


state law; 


 


2. The Course conflicts with the student’s individualized education program (IEP); or  


 


3. The course does not satisfy a high school graduation requirement.   


 


The Administration shall be responsible for reviewing all course applications received from District 


students and accepting or denying them in accordance with the criteria outlined above and established 


District procedures. 


 


The District shall pay the costs for the course as required by state law and the Wisconsin Department of 


Public Instruction. 


 


To the extent required by any state law or by any Department of Public Instruction (DPI) regulation or DPI 


procedure, the District shall process the “Course Options” application of any nonresident student whose 


primary school enrollment and attendance is within the public schools of the District as though the student 


were a resident student seeking to take a course outside the District.  In other words, in any situation where 


the District is required to fulfil the requirements of a resident school district under the “Course Options” 


program, the District shall do so.   


 


Nonresident Students Attending Individual Courses in the District 


 


Nonresident public school students residing within the State of Wisconsin may apply to take a course(s) in 


the District under the “Course Options” program in accordance with state law and established procedures.  


Students may attend no more than two total courses in the District and/or in other educational institutions 


under the “Course Options” program during any semester.  The District will deny any application that is not 


submitted in the manner and within the time limits established under state law and applicable District 


procedures. 


 


The Administration shall be responsible for reviewing all course applications received from nonresident 


students under this policy and for accepting or denying them in accordance with the same criteria that is 


used for making course-related eligibility decisions for students who are District residents (e.g., space 


availability in the course, meeting course prerequisites, academic requirements, conduct-related 


requirements, etc.).  Preference shall, however, be given for attendance in a course to any otherwise-eligible 
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Legal References: Wisc SS 118.13, 118.145(4), 118.52, 118.53, 118.55 


Cross Reference:  


Approved: December 2014 


Reviewed:  November 2015 


student whose primary school enrollment and attendance is within the public schools of the District and to 


residents of the District who are otherwise entitled to apply to take the course under state law or under any 


Board policy.  If the District received more nonresident student applications to attend a course than there are 


spaces available, determination of which students to accept shall be made on a random basis in accordance 


with established procedures. 


 


The District shall provide equal opportunities for students with disabilities to attend courses in the District 


under the “Course Options” program.  However, if a question arises as to possible course accommodations 


or modifications for a student with a disability, or as to the District’s ability to implement the student’s IEP, 


the District shall contact the student’s parent or guardian and involve representatives of the school(s) 


responsible for the student’s current IEP to the extent necessary and appropriate.  


  


Nonresident students attending courses in the District will have all of the rights and privileges of similarly-


situated resident students and will be subject to the same policies and rules as similarly-situated resident 


students, except that the District shall not charge to or receive from the student any payment other than the 


payment that the student’s resident school district makes to the District pursuant to state law. 


 


Provisions Applicable to All Students Seeking to Attend Courses under this Policy 


 


Transportation to and from any course(s) taken under this policy shall be the sole responsibility of the 


student’s parent or guardian, unless state or federal law otherwise requires that student’s resident school 


district or the educational institution that is offering the course to provide transportation. 


 


Following the District’s initial acceptance of any course application(s) under this policy, the parent or 


guardian must provide timely written notice to the District confirming the student’s intent to attend the 


specific course(s).  If this confirming notice is not received by the District prior to the date the course is 


scheduled to begin, the student will not be permitted to attend the course under this policy.  
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Series  300  Instruction 


Section  340  Educational Programs 


Policy  342.8  Section 504 Educational Opportunities 


 


Pursuant to Section 504 of the Rehabilitation Act, the District shall provide a free and appropriate public education to each 


student within its jurisdiction without discrimination because of the student’s disability or handicapping condition. 


Reasonable accommodations shall be provided to allow students with disabilities/handicaps to have an equal opportunity to 


participate in school and school-related activities.  


 


To meet its obligations under Section 504, the District shall:  


 


A. Engage in appropriate notification and “child-find” activities that are designed to identify and locate children 


residing in the District who may have a disability and who may be in need of special education and related 


services.  


 


B. Make and accept referrals for evaluations as required by law. All referrals of students under Section 504 shall be 


made through the child’s school’s Response to Intervention (RtI) program, unless the referral is a parent/guardian 


referral, in which case an eligibility committee shall be established.  


 


C. Conduct evaluations and make eligibility and placement determinations in a manner that reflects the standards and 


requirements established under both Section 504 and the Individuals with Disabilities Education Act (IDEA), such 


as the following: (a) parent/guardian consent is required for initial evaluations; and (b) all eligibility and placement 


determinations must be made on an individualized basis with a focus on the student’s identified educational needs. 


 


D. Employ appropriate procedural safeguards, including providing parents/guardians with required notices and 


appropriate opportunities to review their child’s records.  


 


E. Develop, implement, and appropriately review a written Section 504 plan for each qualifying student with a 


disability. An individualized education program (IEP) generally serves as the 504 plan for students who are also 


IDEA-eligible.  


 


F. Reevaluate students before any significant change in placement, and in order to periodically re-determine 


eligibility.  


 


G. Adhere to appropriate procedures and standards in connection with the suspension and/or potential expulsion of 


any student with a disability.  


 


The Administration or their designee shall have primary responsibility for the administrative procedures used within the 


District to implement the requirements of Section 504 and this policy. The Coordinator shall also be responsible for 


ensuring appropriate staff training and professional development in connection with the District’s obligations under Section 


504, and for monitoring and evaluating the District’s overall implementation of Section 504.  


 


The District encourages informal resolution of complaints and concerns regarding the implementation of Section 504 


procedures. Accordingly, the Section 504 Coordinator shall make efforts to address a parent/guardian’s complaints or other 


concerns by appropriate means that may include scheduling additional meetings of relevant members of the applicable 504 


team or attempting to mediate a resolution. Any informal resolution of a complaint or concern that requires a modification 


to a student’s 504 plan shall be incorporated into the plan using appropriate procedures.  
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Series  300  Instruction 


Section  350  Extended Instructional Programs 


Policy  352(R)  Field Trip Rule 


 


 


To ensure District Policy is implemented in a safe manner, the following procedure shall apply: 


 


A. All field trips shall be approved by the Administration who will take into consideration the purpose of 


the trip in respect to curricular objectives. 


B. Any student who is participating on a field trip must have a field trip consent form signed by a 


parent/guardian, if leaving the district. Any in-District field trips may be approved during the student 


registration process.  If the parent/guardian indicated “no” during the registration process, the field trip 


consent form must be completed, signed and returned for each trip.  All parents shall be notified of any 


in-District field trip prior to taking the trip. 


C. Teachers shall ensure the correct numbers of chaperones are present for the trip. 


D. Teachers shall bring a roster with emergency contact numbers for all students on the trip. 


E. Teachers shall ensure all medication is brought for all students including medication for allergic 


reactions. 


F. Teachers shall give the office an itinerary of the field trip with appropriate cell phone numbers. 


G. Teachers shall take a head count of all students and chaperones before leaving and after any stops 


during the trip. 


H. Teachers shall take a head count of all students and chaperones on the bus before returning to school.  


The teachers should account for any difference between the number of students or chaperones leaving 


school and returning. 


I. When students are permitted to roam, check-in points and times shall be established throughout the 


day.  A search for any students who do not check-in shall be conducted.  If a student is not found 


within one hour, notify security, parent/guardian and Administration. 


 


 


 


 


Out-of-State field trips:  Require the Administration’s approval if students are visiting any State adjacent to 


Wisconsin. 


 


Out-of-Country or overnight trips to non-adjacent States:   Requires Board approval. 


 


“In District” is defined as Hartford Union High School boundaries. 
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Series  300  Instruction 


Section  350  Extended Instructional Programs 


Policy  352  Field Trip 


 


The Erin School District recognizes the educational value of field trips for our students.  Field trips designed to 


stimulate students’ interest and inquiry, and provide opportunities for social growth and development are appropriate 


extensions of the classroom.  Students who are able to experience a situation firsthand are better prepared to relate to 


such experience in accomplishing the general curriculum objectives.   


 


Field trips are considered an extension of the classroom and, as such, all school rules and regulations regarding 


student and teacher behavior are applicable.  Chaperones are responsible for ensuring a well-disciplined field trip. 


 


School employees shall not transport students in private automobiles, without written authorization by the 


Administration after conducting an investigation of potential teacher and District liability. 
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Series  300  Instruction 


Section  340  Educational Programs 


Policy  342.5  Federal Grants 


 


The District shall annually review the consolidated grant application for the Title Programs.  The Administration 


shall present any significant recommended changes to the Board for action. 


While administering Title Programs, the District shall conform to applicable state and federal guidelines. 


The right of a person to be admitted to any school in the District, and to participate fully in and enjoy the benefits of 


any curricular, extracurricular, pupil services, recreational or other programs or activities will not be abridged or 


impaired because of discrimination as stated in Policy 112. 


The District encourages informal resolution of complaints under this policy. However, if any person believes that the 


District or any part of the school organization has failed to follow the law and rules of the various Titles under the 


NCLB Act of 2001 and PI 1.03, Wis. Admin. Code, he/she may bring or send a written complaint to the following: 


District Administrator, Erin School District, 6901 Hwy O, Hartford, WI 53027. 
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Series  300  Instruction 


Section  360  Instructional Resources and Services 


Policy  362  Instructional Media Centers (Libraries) 


 


 


ERIN SCHOOL LIBRARY MEDIA CENTER PHILOSOPHY 


 


The library media program of Erin School District is based on the belief that all persons need access to knowledge in 


order to survive in our society.  Therefore, a major goal of the Erin School District Library media program will be to 


provide a wide range of instructional materials on all levels of difficulty, with diversity of appeal, and the 


presentation of different points of view. 


 


The function of the Erin School District School Media Center will be to locate, gather, provide, and coordinate the 


school’s materials for learning.  This collection should support the curriculum and be consistent with the philosophy, 


goals, and objectives of the Erin School District.  The media center should also provide the technology required for 


the use of these materials. 


 


The school media center will provide materials to meet the needs of the students so students are offered the 


opportunity to acquire and strengthen skills in reading, listening, observing, asking questions, generalizing, verifying, 


synthesizing, evaluating and in creatively organizing and communicating ideas.  The school media center will make 


these materials easily accessible to all students.  In addition, the school media center staff will promote leisure 


reading through various enrichment activities. 


 


The school media program is an integral part of the overall instructional program of the Erin School District.  


Through joint planning between classroom teachers and the Media Specialist, the resources of the school media 


center will contribute to the effective design and implementation of the Erin School District’s school curriculum. 


 


ERIN SCHOOL LIBRARY ACCESS  


 


The Board of the Erin School District recognizes the right of students, teachers, staff, and Administration to 


reasonable access to school media center materials, equipment, time, facilities, and staff for academic or 


nonacademic purposes.  The following guidelines will be used to ensure this access: 


 


1. Resource materials to support units of study and reserve books shall be furnished upon request. 


2. Equipment necessary to utilize nonprint materials shall be furnished in sufficient amounts. 


3. Circulation regulations will allow nearly all materials to circulate for moderate periods of time with 


provisions for renewal. 


4. Reasonable restrictions may be placed on the quantity of materials borrowed. 


5. The school library shall be open during all normal school hours when sufficient staff supervision is 


available. 


6. The school media center will not be used for activities that interfere with use by students, during school 


hours whenever possible. 


7. Students and faculty shall not be discriminated against in their access to the library or its collection as stated 


in Policy 112.   
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Series  300  Instruction 


Section  340  Educational Programs 


Policy  342.2(R) Homebound Instruction Rule 


 


 


A. Erin School District Administration or parents/legal guardian of a minor student may request homebound 


instruction.  A request for homebound instruction shall be made in writing by the parent/guardian to the 


Administration. 


 


B. A signed statement by a licensed healthcare provider is necessary before school officials will consider an 


illness or injury request for homebound instruction however, such a request is not a mandate to provide 


homebound instruction. 


 


C. Homebound instruction should be considered when a student is anticipated to be away from school for at 


least twenty school days.  Exceptions can be made by the District Administrator. 


 


D. If homebound referral is for a student with a disability an individualized education program team (IEP) 


meeting must be held. 


 


E. The homebound teacher can be permitted up to 5 hours per week to fulfill the homebound assignment.  The 


exact amount of time will be determined by the Local Education Authority homebound teacher and/or 


student’s IEP. 


  


1. The Administration will assign a homebound teacher.   


 


2. The homebound teacher shall meet with the Local Education Authority and shall carry out the 


directives to meet the needs of the student. 


 


3. Homebound instruction teachers will collaborate with regular in-school teachers to ensure 


instructional progress. 


 


4. Students on homebound instruction are graded by the classroom teacher(s), with input from the 


homebound teacher. 


 


5. The amount of homebound services will vary based on individual instructional needs and 


circumstances related to the student’s health care needs.  Typically, students receive between 1 ½ 


and 4 ½  hours of instruction per week. 
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Legal Reference: Wisc SS Sections 115.79(4), 118.15(1)(d), 118.16(4)(d)5, 120.44(2)  


Cross Reference: 342.2(R) Homebound Instruction Rule 


Approved: February 2009 


Last Reviewed: November 2015 


  


Series  300  Instruction 


Section  340  Educational Programs 


Policy  342.2  Homebound Instruction 


 


 


Homebound instruction is considered an alternative service to be provided only during specific periods of time when 


a student is physically and/or emotionally incapable of attending school.  It is intended to: (1) assist the student in 


maintaining academic functioning at an appropriate level as possible during the time the student is unable to attend 


school and (2) promote communication between the student and the school so that the student feels a part of the 


school community.  Homebound instruction shall be provided within the limits prescribed by state law and District 


rules. 


 


A homebound instruction plan shall be developed for the student that is based on the students’ individual needs and 


is appropriate to the student’s educational program. 
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Legal Reference:  Wisc SS Chapter 115, Subchapter V, PI 11-Wisconsin Administrative Code, Section 504 of 


the Rehabilitation Act of 1973, Individuals with Disabilities Education Act, Americans with Disabilities Act of 


2004 


Cross Reference: Special Education Handbook 


Approved: February 2009 


Last Reviewed: November 2015 


  


Series  300  Instruction 


Section  340  Educational Programs 


Policy  342.1  Students with Disabilities 


 


 


The School District of Erin will provide a free and appropriate public education to each child with a disability within 


its jurisdiction, regardless of the nature or severity of the disability.  Educational and related services will be 


provided either locally or through agreements with other school districts or agencies and will be provided in 


accordance with state and federal law. 


 


Procedures for screening, referring, identifying and serving children with disabilities will be consistent with the 


Wisconsin Department of Public Instruction Model Local Educational Agency Special Education Policies and 


Procedures, which has been adopted as part of the District's special education handbook.  The District special 


education handbook will be considered Board policy. 








363.2(F1) 


Series  300  Instruction 


Section  360  Instructional Resources and Services 


Policy  363.2(F1) Internet Access and Network Use Form 


 


 


Student Acknowledgement/Consent Form  


 


 


I have received and reviewed a copy of the following:  


 


• Internet Safety and Acceptable Use Policy  


 


Student:  


I understand that failure to comply with District policies regarding the use of its computers, networks, 


electronic mail, and Internet can lead to disciplinary procedures, up to and including suspension or 


expulsion.  


 


I recognize the use of the computers and the computer network is a privilege and not a right. I affirm that I 


will use the computer system only for school purposes and will follow these rules and any other computer 


policies that may apply.  


 


Student’s Name (Please Print): _____________________________________________________________  


 


Student’s Signature: _____________________________________________________________________  


 


Parent/Guardian:  


I understand that, as a parent/guardian, I may revoke my child’s Internet privileges at any time. I may 


revoke my child’s privileges by presenting my request in writing to the Administration. I also understand 


that my child’s privilege to use the District’s computers, internal networks, and/or Internet may be revoked 


at any time without warning.  


 


 


Please check one:  


 


___ I give my consent for my child to have access to the Internet.  


___ I DO NOT give my consent for my child to have access to the Internet.  


 


 


Parent/Guardian Name (Please Print): _______________________________________________________  


 


Parent/Guardian Signature: ________________________________________________________________  


 


Date: _______________________  


 


 


 


 


 


 


Last Reviewed:  January 2016 


 


 


 


 


 


RETURN TO SCHOOL OFFICE 
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Legal Reference:  Wisc SS 118.14(1), 118.15(1), 118.33(6)(cm), 120.12(25), 121.004(5), and Section 504 of the 


Rehabilitation Act of 1973 


Cross Reference: 345.4(R) Promotion/Retention/Acceleration Rule, 345.41 Promotion of Kindergarten, 4
th


 


and 8
th


 Grade Students 


Approved: April 2009 


Last Reviewed: November 2015 


Last Revised: May 2013 


   


Series  300  Instruction 


Section  340  Educational Programs 


Policy  345.4  Promotion/Retention/Acceleration 


 


 


The Administration shall approve the retention or promotion of students in consultation with the staff and 


parents/guardians. Retention/acceleration decisions shall consider current educational research and the circumstances 


involved to best meet the needs of the individual student. The promotion/retention/acceleration of students through 


the grades 4K, 1
st
, 2


nd
, 3


rd
, 5


th
, 6


th
, and 7


th
 shall be determined based on attendance in school and demonstrated 


competency in each of the following areas: reading, language, mathematics, science, and social studies. 


 


Kindergarten, 4
th


 and 8
th


 grade promotion/retention/acceleration is addressed in Policy 345.41. 



https://docs.legis.wisconsin.gov/document/statutes/118.14(1)

https://docs.legis.wisconsin.gov/document/statutes/118.15(1)

https://docs.legis.wisconsin.gov/document/statutes/118.33(6)(cm)

https://docs.legis.wisconsin.gov/document/statutes/120.12(25)
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Series  300  Instruction 


Section  360  Instructional Resources and Services 


Policy  361.5(R) Copyright Rule 


 


 


GUIDELINES FOR COPYRIGHTED MATERIALS 


 


A. Definitions 


  


1. Copyright:  Copyright is a right granted by Federal law to an author or producer of literary or other 


works.  In the case of works that are created on or after January 1, 1978, the author or producer's 


works are protected for a period of his or her lifetime plus an additional 50 years.  Because the 


Federal law governing the duration of copyrights was substantially revised effective as of January 


1, 1978, other rules apply to the duration of copyrights of works created but not in the public 


domain prior to January 1, 1978; other rules also apply to unpublished works existing prior to 


January 1, 1978; to works previously protected perpetually under formerly applicable common 


law; and to statutory copyrights existing on January 1, 1978.  The copyright owner has the sole and 


exclusive privilege of publishing and selling copies of the work.  A copyrighted work can only be 


copied by the copyright owner except in certain limited instances including those set forth below.  


A work is protected by copyright law from the time when it is first fixed in tangible form, but only 


after the work is registered with the U.S. Copyright Office and, for a published work, if it bears an 


appropriate notice of copyright on all publicly distributed copies. 


 


 2. Fair Use:  It is fair use, meaning that the copyright has not been infringed, to reproduce certain 


amounts of copyrighted materials for purposes such as criticism, comment, news reporting, 


teaching, scholarship, or research following these general guidelines: 


 


a. The purpose of the use is educational and not commercial. 


 


b. The nature of the original work indicates that it was not created to be consumable. 


 


c. The amount and substantiality of the portion used is reasonable. 


 


d. The potential market value of the work will not be affected. 


 


  [See (B)(7), for examples of permissible copying.] 


 


B. Specific Guidelines - The guidelines set forth below have been adopted as Administrative rules to assist 


District efforts to comply with the District copyright policy.  District staff are expected to familiarize 


themselves with these guidelines and to assure compliance as necessary. 


 


 1. Copying of consumable materials (workbooks, exercises, and standardized test booklets and 


answer sheets) is not fair use and constitutes an infringement. 


 


 2. If a staff member wishes to copy materials in a situation that goes well beyond what guidelines 


indicate as fair use, he/she should ask for permission.  The following procedures should be 


followed: 


 


  a. The ownership of a work should be determined from the title page.   The address of the 


author, producer or publisher can be found in media center resources for the purpose of 


submitting a letter of request. 
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  b.   A letter of request should include a full description of material to be used, number of 


copies needed, use of material, type of reproduction, and whether or not material will be 


sold. 


 


  c.   Permission should be requested to use specific material. 


 


  d.   A copy of the request letter should be kept and to help assure a return, a self-addressed, 


stamped envelope should be included. 


 


 3. Staff members should instruct students about the copyright law where it applies to their use of 


copying equipment, or in use of materials for research and scholarship. 


 


 4. District employees and students should not copy, or ask others to copy for them, if the copying 


does not constitute fair use or if permission for copying has not been obtained. 


 


 5. Video Recording 


 


  Recordings need not be used in their entirety, but the recorded programs may not be altered from 


their original state.  They may not be combined or merged into anthologies or compilations.  


Copyright notices should be included on the copies of programs.  In situations where taping rights 


are unclear, the District Administrator and/or media specialist should be contacted for guidance. 


 


 6. Computer Software 


 


  It is the intent of the Erin School District to adhere to the provisions of copyright laws in the area 


of microcomputer software.  It is also the intent of the District to comply with the license 


agreements and policy statements contained in the software packages used in the District.  In 


circumstances where the interpretation of the copyright law is ambiguous, the District shall look to 


the applicable license agreement to determine the appropriate use of software. 


 


  In an effort to discourage violation of copyright laws and to prevent such illegal activities: 


 


  a. The ethical and practical implications of software piracy will be taught to employees and 


students of the District. 


 


  b. District employees will be informed that they are expected to adhere to 17 U.S.C.A. §117 


and other federal laws and rules governing the use of software. 


 


  c. When permission is obtained from the copyright holder to use software on a disk-sharing 


system, efforts will be made to secure this software from copying.  Electronic information 


shall be treated as print material and comply with fair use guidelines. 


 


  d. Under no circumstances shall illegal copies of copyrighted software or electronic 


information be made or used on school equipment. 


 


  e. The Administrator or designee of the Erin School District is designated as the only 


individual who may sign license agreements for software for school in the District.   The 


District shall retain a using licensed software should have a signed copy of the software 


agreement. 
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 7. Examples of permissible copying: 


 


  a. Single copies of the following for scholarly research or use in teaching or preparation to 


teach a class: 


   


   1. a chapter from a book 


   2. an article from a periodical or newspaper 


   3. a short story, short essay, or short poem 


   4. a chart, graph, diagram, drawing, or picture from a book, periodical, or 


newspaper 


  5. a short excerpt (up to 10 percent) from a performable unit of music such as a 


song or a movement 


 


  b. Multiple copies (not to exceed one per student in a class) for classroom use of the 


following, provided that each copy includes a notice of copyright: 


 


   1. a complete poem if less than 250 words and printed on not more than two pages 


  2. a poetic excerpt if less than 250 words 


  3. a complete article, story or essay of less than 2,500 words 


  4. a prose excerpt of not more than 1,000 words or 10% of the work, whichever is 


less, but a minimum of 500 words 


  5. one illustration (chart, diagram, graph, etc.) 


  6. an excerpt of not more than two pages, or not more than 10%, of special works 


(works of poetry, prose or poetic prose, combining language with illustration), 


provided that the entire work is not reproduced 


  7. up to 10% of a performable unit of music (song, movement, etc.) for purposes 


other than performance 


 


  c. A single recording of student performances for evaluation, rehearsal or archival purposes. 


 


  d. A single recording of oral exercises or examination questions using excerpts from 


recorded copyright materials. 


 


 8. Examples of copying that may constitute an infringement: 


 


  a. Copying to create, replace or substitute for anthologies or compilations. 


 


  b. Copying to substitute for purchase of the work. 


 


  c. Copying on direction from higher authority. 


   


  d. Copying of music or lyrics for performance with one exception: "emergency replacement 


copy to substitute for a purchased copy that is not available for imminent musical 


performance". 


 


  e. Copying of protected computer software without a license agreement signed by an 


authorized administrator of the school district. 


 


  f. Copying of works intended to be consumable in the course of studying or of teaching, 


such as workbooks, exercises, standardized tests, and answer sheets. 


 


  g. Copying without inclusion of the copyright notice that appears on the printed copy. 
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In-service education regarding copyright guidelines will be initiated by the media specialist and replicated as 


necessary to assure staff understanding and compliance.  Notice of the District's copyright policy will be posted in all 


employee-posting locations in the building, the media center, and in close proximity to all copy machines. 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


Legal Reference: Wisc SS 895.46, Federal Copyright Law (U. S. Code - Title 17) 


Cross Reference: 361.5 Copyright 


Approved: September 2009 


Last Reviewed:  January 2016 








345.3 


Legal References:  


Cross Reference:  


Approved: August 2008 


Last Reviewed:  November 2015 


  


Series  300  Instruction 


Section  340  Educational Program 


Policy  345.3  Homework 


  


 


The Board acknowledges the educational validity of out-of-school assignments as adjuncts to and extensions of the 


instructional program of the schools. 


 


"Homework" shall refer to those assignments to be prepared outside of the school by the student or independently while 


in attendance at school. 


 


The Administration shall review teacher guidelines for the assignment of homework according to following criteria: 


 


A. Homework should be a properly planned part of the curriculum to extend and reinforce the learning  


experience of the school. 


 


B. Homework should help students learn by providing practice in the mastery of skills, experience in data 


gathering, and integration of knowledge, and an opportunity to remediate learning problems. 


 


C. Homework should help develop the student's sense of responsibility by providing an opportunity for the 


exercise of independent work and judgment. 


 


D. The number, frequency, and degree of difficulty of homework assignments should be based on the ability and 


needs of the student and take into account other activities which make a legitimate claim on the student's time. 


 


E. As a valid educational tool, homework should be assigned with clear direction and its product carefully 


evaluated. 


 


F. The school should recognize the role of parents/guardians by suggesting ways in which parents/guardians can 


assist the school in helping a student carry out assigned responsibilities. 


 


G. Homework should always serve a valid learning purpose; it should never be used as a punitive measure. 


 








361.5 


Legal Reference: Wisc SS 895.46, Federal Copyright Law (U. S. Code - Title 17) 


Cross Reference: 361.5(R) Copyright-Rule 


Approved: September 2009 


Last Reviewed: January 2016 


  


Series  300  Instruction 


Section  360  Instructional Resources and Services 


Policy  361.5  Copyright 


 


 


Staff and students are directed to use copyrighted works only to the extent that the law permits.  The District 


recognizes that federal law applies to public school districts and the staff should avoid acts of copyright infringement 


under penalty of law. 


 


The District does not sanction illegal use or duplication of copyrighted materials in any form. 


 


The classroom use of any videos, music, or computer software shall be within legal copyright guidelines. 


 


Illegal copies of any media materials, including music, software or videos, may not be created nor used on school 


equipment. 


 


The ethical issues caused by copyright infringement will be taught to students as part of the library media curriculum 


and revisited in core classes. 
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Series  300  Instruction 


Section  340  Educational Programs 


Policy  342.7(R) Guidelines for Identifying and Reporting English Language Learners 


 


 


A. Identifying limited English language learners (ELL) 


 


1.  All new students enrolling in the District will be asked to complete a home language survey. The survey will 


be used to identify the following students for further evaluation and possible eligibility for the District’s 


services or programs for English language learners (ELLs): 


 


a. Students who communicate in a language other than English; or  


 


b. Students whose families use a primary language other than English in the home; or  


 


c. Students who use a language other than English in daily non-school surroundings.  


 


2. If it is determined that the student speaks a foreign language, or that one is spoken in the home, the student 


will be evaluated to determine his/her language proficiency.  The following guidelines shall be used in 


making the determination regarding the student’s English language proficiency: 


 


a. Does not understand or speak English; 


 


b. Understands simple sentences in English, but uses only isolated words or expressions in English; 


 


c. Speaks English with difficulty, converses in English with help, understands at least parts of lessons 


and follows simple directions given in English; 


 


d. Understands, speaks, reads, and writes English with some degree of hesitancy which may be due to 


language interference because of a foreign language or non-proficient English spoken at home; 


 


e. Understands and speaks English well, but needs assistance in reading and writing in English to 


achieve at a level appropriate for his/her age or grade. 


 


3. If the student is determined to be a limited English learner, he/she will be provided program assistance and/or 


modifications as necessary to help the student develop English language skills that will enable him/her to 


function successfully in an all English classroom and complete the required curriculum. 


 


Decisions regarding ELL student participation in District and state testing programs shall be made on an 


individual basis in accordance with state law and established District procedures. 


 


4. If the student is not determined to be an English language learner, he/she will be placed in the regular 


mainstream. 


 


B. Reporting ELL Students 


 


1. Annually, on or before August 1, a count of ELL students in the District shall be conducted.  The students 


will be classified by language group, grade level, age, and English level proficiency. 


 


2. The District shall file a report of ELL students to the Department of Public Instruction as required by state 


law. 


 


 


 


 


 







342.7(R) 


Page 2 of 4 
 


 C.  Assessing English Proficiency 


 


1.   On or before March 1 each year, District staff shall conduct a count of all English language learners 


(ELL) enrolled in District schools, assess the language proficiency of  such students and classify such 


students by language group, grade level, age and English language proficiency. 


 


2.   ELL students shall be assessed to determine their English language proficiency using the Department of 


Public Instruction (DPI)-approved English proficiency assessment instrument – ACCESS for ELLs
®
. The 


assessment shall be administered by speech teacher or CESA 6. The District may also use information 


such as the following when assessing a student’s English proficiency: prior academic records from within 


or outside the United States, information on everyday classroom performance, and course grades which, 


in relation to the student’s grade level, indicate that lack of progress is due to limited English language 


skills. 


 


3.   ELL students assessed shall be classified and reclassified as appropriate, according to their English 


proficiency level as outlined in state rules, generally Level 1 (“Beginning Preproduction”) through Level 6 


(“Formerly Limited-English Proficient Now Fully-English Proficient”), but using designation Level 7 (Native 


English Speaker) as appropriate.   


 


4.  Student English proficiency assessment records shall be maintained by the District in accordance with 


state and federal laws and District student records policies and procedures. Reports regarding ELL 


students shall be made to the DPI as legally required. 


 


D.  Assessing Academic Performance 


 


Decisions regarding academic performance and assessment shall be made on an individual basis for each ELL 


student, and information on both academic and English proficiency data shall be documented and considered. 


Decisions regarding the appropriate approach to assessment, including the planned approach for the student’s 


state-mandated academic assessments, shall be made by Student Intervention Team (SIT) consisting of 


Administration and teaching staff and communicated to the student’s parent/ guardian.  


 


E.  ELL Students and State Academic Assessments 


 


1. The results of both state-required tests and alternative assessments shall be used in a manner that is consistent 


with District policies in making instructional, promotion and graduation decisions. Test results may not be 


used as the sole criterion in re-classifying an ELL student from a bilingual-bicultural education program or in 


determining grade promotion, eligibility for courses or programs, eligibility for graduation or eligibility for 


participation in post-secondary education opportunities. Similarly, exemption of an ELL student from taking a 


state-required test may also not be used as the sole criterion for making such determinations. 


 


2. The District shall administer a state-required test to an ELL student unless a determination has been made that 


the results of the test, with allowable accommodations made for the student as needed, will not be a valid and 


reliable indicator of the student’s academic knowledge and skills. Such determinations are to be made on an 


individualized, case-by-case basis. If an ELL student is exempted from taking a state-required test, he/she 


shall be administered a DPI-approved alternative assessment.  


 


a. Before making decisions regarding state-required academic assessments for any ELL student, the District 


will first determine if the student has recently arrived in the United States. “Recently arrived” refers to a 


student that has attended a U.S. school for less than 12 months.  


 


(1) A recently arrived ELL student may be exempted from one required administration of the state’s 


reading assessment.  


 


(2) Recently arrived students must participate in all other content areas (with or without 


accommodations). 
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(3) If the District does not assess a recently arrived ELL student on the state's reading/language arts 


assessment, the District must count the year in which the assessment would have been administered 


as the first of the three years in which the student may take the state's reading/language arts 


assessment in an alternative format (see paragraph b in this section, immediately below).  


 


b. Except as specified below in b(1) and b(2), students at English proficiency Level 1 or Level 2 as defined 


by the state English proficiency level standards shall participate in an alternative assessment even if they 


participate in a state-required test.  


 


(1) Students at English proficiency levels 1 or 2 who have attended school in the first grade or any 


higher grade in the United States, not including Puerto Rico, for three or more full consecutive 


school years shall participate in academic assessment of reading or English language arts using tests 


written in English.  


 


(2) The District may continue, for no more than two additional consecutive school years, to assess a 


student described in (1), immediately above, with an alternate assessment, rather than the state-


required tests, if the District determines that the student has not reached a level of English language 


proficiency sufficient for the tests written in English to yield valid and reliable information about 


what the student knows and can do. This determination shall be made on a case-by-case basis.  


 


 c. Students at English proficiency levels 3 through 5 as defined by the state English proficiency level 


standards shall participate in a state-required test but may also participate in an alternative assessment, 


based upon the District’s assessment of the student’s overall academic performance and its determination 


as to whether the alternative assessment and the results obtained from the assessment are likely to be 


beneficial to the student.  


 


 d. If an ELL student participates in a state-required test, the District shall provide testing accommodations 


for the student if they are needed. Any accommodations made shall maintain the validity of the test. 


Testing accommodations may include, but are not limited to, one or more of the following:  


 


(1) providing the assistance of a qualified translator to translate instructions or read items from tests that 


do not assess English language competency; 


 


(2) providing small group or individual testing opportunities;  


 


(3) providing more practice tests or examples before the actual test is administered;  


 


(4) allowing ELL students to use dictionaries or other educational aids while taking the test unless this 


use would invalidate the test;  


 


(5) allowing ELL students as much time as necessary to complete the test; and 


 


(6) any other accommodation approved by the DPI. 


 


 3. School personnel shall make reasonable efforts to consult with a student’s parent/guardian regarding the planned 


approach to the student’s state-required academic assessments.  


 


 4. Student test/alternative assessment results shall be communicated to the student’s parent/guardian and to the DPI as 


required by law. 


 


E.   Educational Program Assistance 


 


1. An ELL student will be provided educational program assistance and/or services as appropriate and necessary 


to help the student improve his/her English language skills and academic performance. The degree of 


curricular and instructional modification, type of support or other program services and their duration shall be 


determined individually, based on student need.  
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F. Students Exiting the ELL Program Based on Proficiency 


 


 1. An ELL student will be exited from the ELL program or services when the student earns a 6.0 composite score on 


the ACCESS for ELLs
®
. 


 


2. An ELL student may also be eligible for exiting from the ELL program or services if all of the following conditions are 


met: 


 


a. The student has completed fourth grade.  


 


b. The student has attained an English level proficiency of level 5. 


 


c. Two or more additional pieces of evidence demonstrate that the student has become fully English language 


proficient. Examples of such evidence are: District/school writing samples meet or exceed grade level 


expectations; the student’s scores are in the proficient or advanced categories on the Wisconsin Forward Exam 


without ELL accommodations in reading and  


 math; the student scores at 5.5 or better on the reading portion of the ACCESS for ELLs
®
 without the use of 


adapted or modified materials.  


 


d. The student’s parent/ guardian and teachers agree that the student has reached full English proficiency. 


 


3. Once students have been exited from the ELL program, they shall no longer be tested on their English proficiency or 


receive state testing accommodations for ELL students. However, the District will continue to monitor the exiting 


student for two additional years through teacher observation and by documenting adequate progress/classroom 


performance. If it is determined that the student was exited from the ELL program prematurely, he/she will be placed 


back in the ELL program and provided appropriate services. 


 


G.   Notices and Other Communications with Parent/Guardian(s) 


 


District personnel are expected to make reasonable efforts to present formal notices and other information to 


parent/guardian(s) in an understandable format and in a language parent/guardian(s) can understand. Notices and 


communications may be provided in the parent/guardian's primary language (preferred when practical, and required by 


law in some instances), in English with additional explanation, or via other means that sufficiently convey the required 


information (e.g., using direct translation assistance if available and if necessary).  


 


 


 


 


 


 


 


 


 


 


 


 


 


Legal Reference:  Wisc  SS Section 115.96, Section 115.97, Section 118.13, Section 118.30(2)(b)2, Section 121.02(1)(r), 


Section 121.02(1)(s), Wisconsin Administrative Code PI 8.01(2)(r), PI 13, Federal Laws Elementary and Secondary 


Education Act [Part A - Subpart 1], and Federal Regulations 34 C.F.R. §200.6(b). 


Cross Reference: 342.7 English Language Learners 


Approved: February 2009 


Last Reviewed: November 2015 


Last Revised:  May 2013 
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https://docs.legis.wisconsin.gov/document/administrativecode/PI%208.01(2)(r)

https://docs.legis.wisconsin.gov/document/administrativecode/PI%2013
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Legal References: Cross Reference:  Athletic Handbook, 351.1(F) Erin School District Volunteer Letter of 


Understanding, 353.11(F) School Volunteers Form 


Approved: November 2008 


Last Reviewed:  December 2015 


Series  300  Instruction 


Section  350  Extended Instructional Programs 


Policy  353.11  Volunteer Coaches 
 


 


The District may make use of Volunteer Coaches when beneficial to the specific program.  Volunteer Coaches may 


be used in situations where: 


 student/coach ratio is too great,  


 where additional supervisory personnel are needed,  


 where the athlete/coach ratio is such that a specific activity may not be held or a team may not be formed,  


 there is a need for a highly specialized skill. 


 


Any request for a Volunteer Coach must be initiated by the head coach and approved by the Athletic Director.  Upon 


selection by the Athletic Director, the Volunteer Coach will then be recommended to the Administration for 


approval by the Board.  The Volunteer Coach must complete an application for employment, undergo a background 


check, and sign the volunteer letter of understanding.  Volunteer Coaches will be selected on the basis of their skills, 


knowledge of the activity, ability to work with students and coaching ability.  Volunteer Coaches are held to the 


same standards and expectations in the athletic handbook as the regular contracted coaches. 


 





